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CHAPTER 2 LEGISLATION AND CODES OF PRACTICE
 

2.1 GENERAL
 

2.1.1	 The lists of ordinances, regulations, codes of
 
practice and rules and administrative directions
 
which are relevant to workplace safety and health
 
set out in this chapter are not exhaustive and
 
should not be regarded as complete. Contractors
 
and others responsible for construction safety must
 
appraise themselves of the full extent of their own
 
statutory responsibilities for the safety and
 
health of their workplaces.
 

2.1.2	 Construction site safety is mainly governed by the
 
Factories and Industrial Undertakings Ordinance and
 
its subsidiary Regulations. However, the following
 
Ordinances are also relevant:
 

-	 the Dangerous Goods Ordinance
 

-	 the Electricity Ordinance
 

-	 the Fire Services Ordinance
 

-	 the Waste Disposal Ordinance
 

-	 the Shipping and Port Control Ordinance
 

-	 the Builders' Lifts and Tower Working 


-	 Platforms (Safety) Ordinance
 

-	 the Boilers and Pressure Vessels Ordinance
 

-	 the Gas Safety Ordinance
 

- the Occupational Safety and Health 

Ordinance
 

2.2 FACTORIES AND INDUSTRIAL UNDERTAKINGS ORDINANCE
 

2.2.1	 The Ordinance
 

(a)	 This Ordinance controls safety and health at
 
work relating to industrial undertakings
 
(including construction sites). It empowers
 
the Commissioner for Labour to make and amend
 
safety regulations.
 

(b)	 The particular provisions to note are as
 
follows :
 

(i)	 Section 6A, under which a proprietor
 
(i.e. the contractor and/or the sub­
contractors) has the duty to ensure, so
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far as is reasonably practicable, the
 
safety and health at work of all persons
 
employed by him in the construction site.
 
His duty extends to but is not limited to
 
the following matters :
 

- provision and maintenance of plant
 
and systems of work;
 

- use, handling, storage and
 
transportation of articles and
 
substances;
 

- provision of information,
 
instruction, training and
 
supervision;
 

- provision and maintenance of means
 
of access to and egress from all
 
parts of the site; and
 

- the provision and maintenance of the
 
working environment.
 

(ii) Section 6B, under which a person employed
 
has to :
 

- take reasonable care for the safety
 
and health of himself and of other
 
persons who may be affected by his
 
act or omissions at work; and
 

- co-operate with the management to
 
comply with safety requirements.
 

2.2.2 The Subsidiary Regulations
 

The following subsidiary Regulations of the
 
Factories and Industrial Undertakings Ordinance are
 
relevant to construction works :
 

(a)	 Factories and Industrial Undertakings
 
Regulations
 

* (b)	 Factories and Industrial Undertakings
 
(Confined Spaces) Regulations
 

(c)	 Factories and Industrial Undertakings
 
(Blasting by Abrasives) Special Regulations


 * (d)	 Factories and Industrial Undertakings
 
(Notification of Occupational Diseases)
 
Regulations
 

(e)	 Quarries (Safety) Regulations
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  * (f) Factories and Industrial Undertakings 
(Woodworking Machinery) Regulations

  * (g) Construction Sites (Safety) Regulations

  * (h) Factories and Industrial Undertakings (Lifting 
Appliances and Lifting Gear) Regulations

  * (i) Factories and Industrial Undertakings (Cargo 
and Container Handling) Regulations

  * (j) Factories and Industrial 
(Abrasive Wheels) Regulations 

Undertakings 

(k) Factories and Industrial Undertakings (Work in 
Compressed Air) Regulations

  * (l) Factories and Industrial Undertakings 
(Spraying of Flammable Liquids) Regulations

  * (m) Factories 
(Guarding 
Regulations

and 
and 

Industrial 
Operation of 

Undertakings 
Machinery) 

* (n) Factories and Industrial Undertakings 
(Cartridge-Operated Fixing Tools) Regulations

  * (o) Factories and Industrial 
(Protection of Eyes) Regulations

Undertakings 

  * (p) Factories and Industrial Undertakings (Noise 
at Work) Regulations

  * (q) Factories and Industrial 
(Electricity) Regulations

Undertakings 

  * (r) Factories and Industrial 
(Asbestos) Special Regulations

Undertakings 

  * (s) Factories and Industrial Undertakings (Safety 
Officers and Safety Supervisors) Regulations

  * (t) Factories and Industrial Undertakings 
(Carcinogenic Substances) Regulations

  * (u) Factories and Industrial 
(Dangerous Substances) Regulations

Undertakings 

* (v) Factories and Industrial Undertakings 
(Suspended Working Platforms) Regulation 

A copy of the above Ordinance and subsidiary
 
Regulations should be kept on site for reference by
 
site staff. Enquiries concerning the Ordinance and
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Regulations may be made to the Occupational Safety
 
and Health Branch of the Labour Department.
 

2.2.3	 Guides to the Ordinance and Subsidiary Regulations
 

Labour Department has published guides to the
 
Factories and Industrial Undertakings Ordinance
 
(Sections 6A and 6B) and those subsidiary
 
Regulations in Section 2.2.2 marked with asterisks
 
(*). These guides set out briefly the provisions
 
of the legislation and explain the law in simple
 
language. They are designed to serve as handy
 
references on matters requiring attention. Please
 
note that while every care has been exercised in
 
the preparation of these guides, the Ordinance and
 
subsidiary Regulations remain as the sole
 
authorities for the provisions of the law . A set
 
of these guides should be kept on site for
 
reference by site staff.
 

2.2.4	 Enforcement of the Ordinance and Subsidiary
 
Regulations
 

The Labour Department is responsible for the
 
enforcement of safety legislation on construction
 
sites through its Occupational Safety and Health
 
Branch. The Quarries (Safety) Regulations are
 
administered by the Mines Division of Civil
 
Engineering Department. Prosecution will be taken out
 
against any breach of the statutory provisions.
 
Occupational Safety Officers of Labour Department
 
will also conduct investigations into serious
 
accidents and make recommendations on the prevention
 
of similar accidents. Senior Shipping Safety Officer
 
of Marine Department is responsible for marine
 
construction safety matters.
 

2.2.5	 Statutory Forms
 

(a)	 The statutory forms under the subsidiary
 
regulations of the Factories and Industrial
 
Undertakings Ordinance and applicable to
 
construction sites are listed below :
 

(i)	 Factories and Industrial Undertakings 

Regulations
 

Form 1	 Register of Persons Employed to
 
Work Underground in Industrial
 
Undertakings
 

Form 2	 Medical Examination Report
 

Form 3	 Certificate as to Fitness of
 
Employee/Proposed Employee
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(ii) Factories and Industrial Undertakings
 
(Notification of Occupational Diseases)
 
Regulations
 

Form of Notice (Notice of Occupational
 
Disease)
 

(iii)Construction Sites (Safety) 

Regulations
 

Form 1	 Reports of Results of Weekly
 
Inspections of Hoists
 

Form 2	 Certificate of Test and Thorough
 
Examination of Hoist
 

Form 3	 Hoists : Reports of Results of
 
Six-monthly Thorough Examinations
 

Form 4 Excavations and Earthworks : 
Reports of Results of Weekly 
Examinations 

Form 5	 Scaffolds: Reports of Results of
 
Monthly or Other Inspections
 

(iv) Factories and Industrial Undertakings 

(Work in Compressed Air) Regulations
 

Form 1	 Lock Attendant's Register
 

Form 2	 Compressed Air Worker's Transfer
 
Record
 

Form 3	 Compressed Air Worker's Medical
 
Card
 

Form 4	 Compressed Air Worker's
 
Decompression Sickness Case Sheet
 

Form 5	 Compressed Air Worker's
 
Individual Air Record
 

Form 6	 Compressed Air Health Register
 

Form 7	 Notification of Commencement of
 
Work in Compressed Air
 

Form 8	 Advisory Leaflet for Issue to
 
Persons Who Work in or Enter
 
Compressed Air
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(v)	 Factories and Industrial Undertakings
 
(Safety Officers and Safety Supervisors)
 
Regulations
 

Form 1	 Application for Registration as a 
  
Safety Officer
 

Form 2A Monthly Report to be Prepared by
 
Safety Officer Employed at
 
Construction Sites
 

Form 3A Weekly Report to be Prepared by
 
Safety Supervisor Employed at
 
Construction Sites
 

Form 4	 Notice of Employment of Safety
 
Officer
 

Form 5	 Notice of Employment of Safety
 
Supervisor
 

(vi) Factories and Industrial Undertakings 

(Carcinogenic Substances) Regulations
 

Schedule (Health Register of Persons
 
Employed in connection with Carcinogenic
 
Substances)
 

(vii)Factories and Industrial Undertakings
 
(Lifting Appliances and Lifting Gear)
 
Regulations
 
Form 1	 Reports of Results of Weekly
 

Inspections of Lifting Appliances
 

Form 2	 Certificate of Test and Thorough
 
Examination of Anchoring or
 
Ballasting of Cranes
 

Form 3	 Certificate of Test and Thorough
 
Examination of Cranes, Crabs and
 
Winches
 

Form 4	 Certificate of Test and Thorough
 
Examination of Lifting Appliances
 
[Except Cranes, Crabs and
 
Winches]
 

Form 5	 Lifting Appliances : Certificate
 
of Results of Thorough 
Examinations in the Preceding 
Twelve Months 

Form 6	 Certificate of Test and Thorough
 
Examination of Chains, Ropes and
 
Lifting Gear
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Form 7	 Chains, Ropes and Lifting Gear : 
  
Certificate of Results of
 
Thorough Examinations in the
 
Preceding Six Months
 

(viii) Factories and Industrial 

Undertakings (Suspended Working 

Platforms) Regulation
 

Form 1 Certificate of Weekly Inspection
 
of Suspended Working Platform


 Form 2	 Certificate of Thorough
 
Examination of Suspended Working
 
Platform


 Form 3 Certificate of Load Test and
 
Thorough Examination of
 
Suspended Working Platform
 

(ix) Factories and Industrial Undertakings 

(Noise at Works) Regulations
 

Noise Assessment Reports
 

b)	 The following standard forms have been
 
produced by the Labour Department to
 
facilitate reporting :
 

(i)	 Construction Sites (Safety) Regulations
 

Notification of Construction Work (L.D.
 
202)
 

(ii)	 Factories and Industrial Undertakings
 
(Asbestos) Special Regulations
 

Notification of Processes Involving
 
Asbestos (L.D. 403)
 

(c)	 A copy of the forms mentioned above are to 

be found at Appendix I.
 

2.3 OTHER RELEVANT ORDINANCES 
 

General
 

2.3.1	 The main points of other relevant ordinances are
 
given below. The site staff, however should
 
consult the legislation for the details. Enquiries
 
concerning these ordinances may be made to the
 
relevant authorities.
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2.3.2 Dangerous Goods Ordinance
 

(a) The Ordinance
 

This Ordinance provides legislative control
 
for dangerous goods of categories 1 to 10,
 
both on land and at sea. In particular,
 
Section 6 specifies the requirement of a
 
licence for manufacturing, storing, conveying
 
or using any dangerous goods. Except for
 
category 1 dangerous goods (i.e. explosives),
 
for which the controlling authority is the
 
Commissioner of Mines, the Director of Fire
 
Services is the controlling authority for
 
category 2 (except LPG) to 10 on land, whilst
 
the Director of Marine is the controlling
 
authority for dangerous goods at sea.
 

(b) Subsidiary Legislation
 

(i)	 The Dangerous Goods (Application and
 
Exemption) Regulations
 

(ii) The Dangerous Goods (General) Regulations
 

(iii) The Dangerous Goods (Shipping) 

Regulations
 

2.3.3 Electricity Ordinance
 

(a) The Ordinance
 

This Ordinance requires the registration of
 
electrical workers, contractors and generating
 
facilities; specifies safety requirements for
 
electricity supply, electrical wiring and
 
electrical products; and provides powers for
 
electricity suppliers and the Government on
 
aspects of electrical accidents and
 
enforcement of the Ordinance.
 

(b) The Electricity (Wiring) Regulations
 

These Regulations lay down general
 
requirements for the design, construction,
 
installation, wiring and protection of fixed
 
electrical installations.
 

2.3.4 Fire Services Ordinance
 

This Ordinance sets out requirements on prevention
 
of fire hazard; regulation on the registration of
 
fire services installation contractors; control of
 
the sale, supply, installation, repair, maintenance
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and inspection of fire services installations or
 
equipment. In particular, Section 2 provides the
 
interpretation of fire hazards; Section 7(c)
 
provides the duty to give advice on fire
 
protection measures and fire hazards as occasion
 
requires; Section 9(1) gives the abatement power of
 
fire hazards. It also sets out the penalties for
 
contravention of the provisions.
 

2.3.5 Waste Disposal Ordinance
 

(a)	 The Ordinance
 

This Ordinance serves to regulate the
 
production, storage, collection,
 
transportation, disposal, reprocessing and
 
recycling of chemical waste which includes
 
asbestos waste.
 

Under Section 17, any person having in his
 
possession asbestos waste of the prescribed
 
class and quantity shall before collection,
 
removal and disposal etc., give notice to the
 
Director of Environmental Protection regarding
 
such waste. Such notice may be submitted on
 
standard notification forms which are
 
available from the Solid Waste Control Group
 
of EPD. Upon receipt of the notice, the
 
Director of Environmental Protection may issue
 
directions to the person concerned in respect
 
of collection, removal and disposal etc. of
 
the asbestos waste. Failure to notify the
 
Director of Environmental Protection or non­
compliance with the directions is an offence.
 

(b)	 Waste Disposal (Chemical Waste) (General) 

Regulation
 

(i)	 Under Section 6, all chemical waste
 
producers must be registered. Production
 
of asbestos waste without registration is
 
an offence. Forms to apply for
 
registration are available from the Solid
 
Waste Control Group of EPD.
 

(ii) Under Section 8, asbestos waste has to be
 
delivered to a prescribed reception point
 
and asbestos waste producers must assign
 
a licenced waste collector to transport
 
the waste to the disposal facility.
 

(iii) Under Section 9-19, asbestos waste has to
 
be properly packed and stored before
 
disposal. Contractors may refer to the
 
Code of Practice on the Packing,
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Handling, Transport and Disposal of
 
Asbestos Wastes.
 

(iv)	 Under Section 20-29, asbestos waste
 
producers must engage a Waste Collector
 
(licenced under Section 21 of the Waste
 
Disposal Ordinance) to remove his
 
asbestos waste. He must also maintain
 
records and particulars of waste
 
movements in the form of trip tickets.
 

2.3.6 Shipping and Port Control Ordinance
 

(a) The Ordinance
 

This Ordinance serves to regulate and control
 
ports and vessels, repairs and breaking up of
 
vessels, cargo handling on vessels, pollution
 
caused by vessels in the waters of Hong Kong,
 
and for other matters affecting vessels,
 
navigation and the safety of vessels at sea.
 

Under Section 16, the Director of Marine may
 
give directions to vessels in the waters of
 
Hong Kong to control their navigation and
 
movement, to ensure their safety or to prevent
 
the outbreak of fire.
 
Under Section 20, the Director of Marine may
 
give directions to the owner or master of a
 
vessel on fire, damaged by
 
fire/explosion/collision, disabled or out of
 
control to beach the vessel, remove it from
 
port limits or to take any other actions the
 
Director thinks fit.
 

Under Section 43, any machinery, equipment or
 
appliance which is in such a condition or is
 
so constructed that it cannot be used without
 
unnecessary risk of accident or bodily injury
 
shall not be used in repairs and breaking up
 
of vessels and in cargo handling on vessels.
 

Under Section 44, cargo handling on vessels
 
and repairs/breaking up of vessels shall not
 
be carried out in a condition or manner that
 
does not provide adequately against
 
unnecessary risk of accident or bodily injury.
 

Section 67 requires owners, agents or masters
 
of vessels to report to the Director of Marine
 
collisions, sinkings or strandings, accidents
 
to persons on vessels resulting in death or
 
serious injury, explosion or fire on a vessel,
 
or loss of a person or equipment overboard.
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Section 69 requires owners, agents or masters
 
to report fires on vessels to the Director of
 
Fire Services.
 

(b)	 Shipping and Port Control Regulations
 

Under Regulation 26, a ship shall have on
 
board at all times such number of crew as is,
 
in the opinion of the Director of Marine,
 
qualified and capable of carrying out all
 
duties which may reasonably be required to
 
ensure the safety of the ship having regard to
 
the circumstances.
 

Under Regulation 62, no naked light shall be
 
used on board any vessel in the waters of Hong
 
Kong.
 

Regulation 63 makes it an offence to use a
 
light on a vessel which is likely to interfere
 
with the safe operation of any other vessel.
 

Under Regulation 70, no person shall commence
 
any construction or reclamation works,
 
dredging, boring, cable laying or any other
 
type of works in the waters of Hong Kong,
 
which interfere or are likely to interfere
 
with the navigation of vessels or with port
 
facilities, without giving the Director of
 
Marine at least 14 days' notice in writing
 
of :
 
- the nature of the works;
 

- the date of their commencement;
 

- the locality in which they will be 

carried out; and
 

- the estimated duration of the works.
 

The person in control of the works shall,
 
during the carrying out of the works, comply
 
with such directions as the Director of Marine
 
may give to ensure the safety of vessels
 
navigating in the vicinity of the works.
 

(c)	 Shipping and Port Control (Cargo Handling) 

Regulations
 

These regulations apply to vessels engaged in
 
cargo handling, including all the lifting
 
appliances and lifting gear on board such
 
vessels.
 

Regulation 8 states that all workplaces and
 
means of access and any other places on a
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vessel to which persons employed may be
 
required to proceed shall be sufficiently
 
lighted.
 

Regulation 9 states that all confined spaces
 
in a vessel shall be adequately ventilated
 
before any person is permitted to enter, and
 
all practicable measures shall be taken to
 
protect the persons working in such places.
 

Regulation 13 states that all beams used for
 
hatch coverings, and all hatch coverings
 
without beams to support, shall be fitted with
 
adequate locking devices to prevent their
 
displacement in any circumstances.
 

Regulation 17 states that no lifting appliance
 
shall be used for hoisting or lowering unless
 
the arrangements for fixing and anchoring the
 
lifting appliance are adequate to secure its
 
safety.
 

Regulations 20, 21 and 23 require that all
 
lifting appliances shall have been
 
individually tested with a proof load and
 
examined by a competent examiner before being
 
taken into use. Subsequently all derricks and
 
their permanent attachments shall be
 
thoroughly examined by a competent examiner
 
once in every four years and all other lifting
 
appliances shall be thoroughly examined by a
 
competent examiner once at least in every
 
twelve months.
 

Regulation 23 requires that Certificates of
 
Test and Examination of Lifting Appliances and
 
Lifting Gear shall be attached to the Register
 
of Lifting Appliances and Lifting Gear and the
 
Register is to be available for inspection on
 
board the vessel.
 

Regulation 25 requires that every crane and
 
derrick shall have the safe working load
 
plainly marked upon it.
 

Regulation 53 states that the following
 
accidents must be reported to the Director of
 
Marine :
 

- person is killed or seriously injured in
 
an accident;
 

- a crane, winch, hoist, derrick or other
 
appliance used in hoisting or lowering
 
cargo collapses or fails (other than
 
breakage of a chain or rope sling); or
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- a person, cargo or equipment is lost
 
overboard from a vessel.
 

(d) Statutory Forms under the Shipping and Port
 
Control (Cargo Handling) Regulations
 

(i)	 The statutory forms under the Shipping
 
and Port Control (Cargo Handling)
 
Regulations are listed below :
 

Form 1	 Register of Lifting Appliances
 
& Lifting Gear
 

Form 2	 Certificate of Test and
 
Examination of Winches,
 
Derricks and Their Accessory
 
Gear
 

Form 3	 Certificate of Test and
 
Examination - Lifting
 
Appliance and Their Accessory
 
Gear Other Than Derricks
 

Form 4	 Certificate of Test and
 
Examination of Pulley Blocks
 

Form 5	 Certificate of Test and
 
Examination of Lifting Gear
 

Form 6	 Certificate of Test and
 
Examination of Wire Rope
 

2.3.7	 Builders' Lifts and Tower Working Platforms (Safety)
 
Ordinance
 

(a)	 This Ordinance serves to provide for the
 
design, construction, installation and
 
maintenance in safe working order of builder's
 
lifts and tower working platforms, for the
 
examination and testing of such lifts and
 
platforms, and to provide for related matters.
 

(b)	 It requires that the owner of a builder's lift
 
or tower working platform, shall at all times,
 
retain the services of a registered contractor
 
and shall ensure that no lift work is carried
 
out except by or under the supervision of such
 
registered contractor or a registered examiner
 
employed by such registered contractor.
 

(c)	 Before a builder's lift or a tower working
 
platform is installed, the written approval of
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the Director of Electrical and Mechanical
 
Services (Director) must be obtained and the
 
registered contractor shall notify the
 
Director the location at which it will be
 
installed and of any subsequent major
 
alterations. A registered examiner shall be
 
employed to carry out a test and examination.
 
The builder's lift or tower working platform
 
shall not be used until the owner receives the
 
endorsed original of the certificate of
 
satisfaction from the Director. Thereafter,
 
the registered contractor shall carry out
 
routine maintenance at intervals not exceeding
 
seven days and shall retain a log book
 
recording any repairs, overhaul and routine
 
maintenance that have been carried out.
 

(d)	 The owner of a builder's lift or tower working
 
platform shall ensure that it is at all times
 
operated by a competent operator
 

(e)	 The following statutory forms are to be kept
 
on site and available for inspection :
 

Form 7	 Log Book
 

Form 14	 Certificate of Test and Examination
 
of Builder's Lift's Lift or Tower
 
Working Platform After Installation
 

Form 15	 Certificate of Periodic Test and
 
Examination of Safety Equipment of
 
Builder's Lift or Tower Working
 
Platform
 

Form 16	 Certificate of Test and Examination
 
of Builder's Lift or Tower Working
 
Platform After Major Alteration
 

Form 19	 Report on Test and Examination of a
 
Builder's Lift or Tower Working
 
Platform after Alteration of Height
 
of Travel
 

2.3.8	 Boilers and Pressure Vessels Ordinance
 
(Cap 56 : Air Receiver)
 

This Ordinance and its subsidiary legislation
 
control the use and operation of boilers, steam
 
receivers, pressurised fuel containers and air
 
receivers. Air receivers are often used in
 
construction sites.
 

(a)	 The owner of an air receiver shall, at least
 
30 days before the equipment is put into use,
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apply to the Boilers and Pressure Vessels
 
Authority (the Authority) for registration.
 
Documents to be submitted include :
 

-	 Application for Registration (Form 3) 
- Copies of makers and inspection 

certificates of the air receivers duly 
endorsed by an Appointed Examiner. 

(b)	 No air receiver may be operated unless: 
- it is registered by the Authority; and 
- it has been examined and issued with a 

Certificate of Fitness; or 
- it has been exempted by the Authority 

from the provisions of the Ordinance. 

(c)	 Appointed Examiners are engineers from the
 
private sectors who are appointed by the
 
Authority under the Pressure Vessels Ordinance
 
Cap 56 as Air Receiver Inspectors, the list
 
can be obtained from the Boilers and Pressure
 
Vessels Division, Labour Department.
 

(d)	 After completion of registration, the owner
 
can then apply for examination of the air
 
receiver by an Appointed Examiner. On
 
satisfactory completion of examination a
 
Certificate of Fitness will be issued.
 

(e) The validity of the Certificate of Fitness is
 
26 months. After extensive repairs have been
 
carried out on an air receiver, the equipment
 
must be examined by an Appointed Examiner and
 
issued with a Certificate of Fitness before
 
being put back into use.
 

2.3.9 Gas Safety Ordinance
 

(a)	 This Ordinance controls, in the interests of
 
safety, the importation, manufacture, storage,
 
transport, supply and use of gas, and to
 
provide for matters incidental thereto or
 
connected therewith. The Ordinance has been
 
amended in 1996 to incorporate the safety of
 
works to be carried out within the vicinity of
 
the gas pipe.
 

(b)	 The Gas Safety (Gas Supply) Regulations
 

Regulation 23A states that:
 

(1)	 No person shall carry out, or permit to
 
carry out, any works in the vicinity of a
 
gas pipe unless he or the persons
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carrying out the works has, before
 
commencing the works, taken all
 
reasonable steps to ascertain the
 
location and position of the gas pipe
 

(2)	 A person who carries out, or who permits
 
to be carried out, any works in the
 
vicinity of a gas pipe shall ensure that
 
all reasonable measures are taken to
 
protect the gas pipe from damage arising
 
out of the works that would be likely to
 
prejudice safety.
 

(c)	 A code of practice "Avoiding danger from gas
 
pipe", which gives practical guidelines on how
 
to avoid damages was also published by the
 
Electrical and Mechanical Services Department.
 

2.3.10 OCCUPATIONAL SAFETY AND HEALTH ORDINANCE
 

The Ordinance
 

(a)	 This Ordinance extends the protection of
 
safety and health at work from the industrial
 
sector under the Factories and Industrial
 
Undertakings Ordinance (FIUO), Cap. 59 and its
 
subsidiary regulations to the non-industrial
 
sector. Unlike the FIUO and its subsidiary
 
regulations, it also binds the Government.
 
Civil servants, either in the capacity of (i)
 
persons responsible for a workplace, (ii) the
 
occupiers of a premises where employed persons
 
are working, or (iii) employees, will be
 
affected, but neither the Government nor any
 
public officer in the officer's capacity as
 
such is liable to be prosecuted for an offence
 
against the Ordinance.
 

(b)	 It extends occupational safety and health
 
protection to all employees at work except
 
those engaged in land, sea and air transport,
 
maritime operation, domestic services and
 
self-employed persons.
 

(c)	 It applies to independent contractors and
 
self-employed persons only in their capacity
 
as employers or as occupiers of premises where
 
workplaces are located.
 

(d)	 The particular provisions to note are as
 
follows :
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(i)	 Section 6, under which every employer
 
must, so far as reasonably practicable,
 
ensure the safety and health at work of
 
all the employer's employees. His duty
 
includes, but not limited to, the
 
following ­
- provision and maintenance of plant
 

and systems of work;
 
- arrangements in the use, handling,
 

storage and transport of plant and
 
substances; 

- provision of information, 
instruction, training and 
supervision; 

- provision and maintenance of the 
workplace and means of access to and 
egress; and 

- provision and maintenance of the 
working environment. 

(ii) Section 7, under which the occupier of
 
the premises must, if an employee's
 
workplace is located on premises that are
 
not under the control of the employee's
 
employer, ensure that
 
- the premises;
 
- the means of access to and from 


the premises; and
 
- any plant or substances kept at 


the premises;
 
are, so far as reasonably practicable,
 
safe and without risks to health.
 

(iii)Section 8, under which an employee while
 
at work must
 
- take care of the safety and health
 

of persons (including himself) at
 
the workplace and who may be
 
affected by his acts or omissions at
 
work; and
 

- co-operate with the employer or
 
other person to enable requirements
 
imposed by law on the employer or
 
other person in the interest of
 
safety or health to be complied
 
with.
 

(iv) Sections 9 to 12 empower the Commissioner
 
for Labour to issue Improvement Notice
 
and Suspension Notice to the employer or
 
the occupier concerned to take remedial
 
actions or stop immediately any activity
 
at a workplace with an imminent risk of
 
death or serious bodily injury
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(v)	 Sections 13 and 14 require person
 
responsible for workplace to report
 
accidents and dangerous occurrences at
 
the workplace to the Labour Department.
 

(e)	 The Subsidiary Regulation
 

Under the Ordinance, the Occupational Safety
 
and Health Regulation, which came into full
 
operation on 1 June 1998, lays down
 
requirements for specific aspects of safety
 
and health in the workplace and are grouped
 
under seven parts.
 

Part I - Preliminary
 
Part II - Accident Prevention
 
Part III - Fire Precautions
 
Part IV - Workplace Environments
 
Part V - Hygiene at Workplaces
 
Part VI - First Aid at Workplaces
 
Part VII - Manual Handling 


Operations
 

2.4 CODES OF PRACTICE
 

2.4.1 Codes of Practice
 

The following Codes of Practice have been prepared
 
by the Government of the Hong Kong Special
 
Administrative Region to provide guidance on safe
 
practices to protect the workers:
 

(a)	 Code of Practice - Safety and Health at Work
 
with Asbestos (issued by Labour Dept.);
 

(b)	 Code of Practice for Safe Use of Mobile Crane
 
and Tower Cranes (issued by Labour Dept.);
 

(c)	 Code of Practice - Safety and Health at Work
 
for Industrial Diving (issued by Labour
 
Dept.);
 

(d)	 Code of Practice for Safety at Work (Lift and
 
Escalator)(issued by Labour Dept.);
 

(e)	 Code of Practice for the Control of Lead at
 
Work (issued by Labour Dept.);
 

(f)	 Code of Practice for Protection of Quarry and
 
Construction Workers from Silicosis; (issued
 
by Labour Dept.);
 

(g)	 Code of Practice for Scaffolding Safety
 
(issued by Labour Dept.);
 

18
 



C2-P019 (Ver. Sep.99)
 

(h)	 Code of Practice for Protection of Tunnel
 
Workers from Silicosis; (issued by Labour
 
Dept.);
 

(i)	 Code of Practice for Safe Use and Operation of
 
Suspended Working Platforms (issued by Labour
 
Dept.);
 

(j)	 Safety Afloat (A Code of Safe Practice for
 
Operators of Pleasure Vessels and Other
 
Licensed Vessels)(issued by Marine Dept.);
 

(k)	 Code of Practice for the Electricity (Wiring)
 
Regulations; (issued by Electrical and
 
Mechanical Services Dept. (EMSD)) ;
 

(l)	 Code of Practice on the Design and
 
Construction of Builders' Lifts (issued by
 
EMSD);
 

(m)	 Code of Practice on the Design and
 
Construction of Tower Working Platforms
 
(issued by EMSD);
 

(n)	 Code of Practice on Avoiding Danger from Gas
 
Pipes (issued by EMSD) ;
 

(o)	 Code of Practice for the Lighting, Signing and
 
Guarding of Road Works (issued by Highways
 
Dept. ) ;
 

(p)	 Code of Practice for the Loading of Vehicles
 
(issued by Transport Dept.) ; and
 

(q)	 Code of Practice on the Packing, Handling,
 
Transport and Disposal of Asbestos Wastes;
 
(issued by Environmental Protection Dept.).
 

2.5 Reference Manual for Inspection Reports
 

(a)	 Reference Manual for Inspection Reports on
 
Construction Sites (issued by LD);
 

(b)	 Reference Manual for Inspection Reports on
 
Workplaces (issued by LD ).
 

2.6 Occupational Safety and Health Bookshelf (CD-ROM)
 

An electronic database jointly produced by the
 
Occupational Safety and Health Council (OSHC) and
 
the Occupational Safety and Health Branch of the
 
Labour Department. It contains safety and health
 
booklets, safety posters, produced by OSHC and
 
Labour Department.
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FORM  1  [reg.  16B]  
Factories and Industrial Undertakings Regulations 

REGISTER OF PERSONS EMPLOYED TO WORK UNDERGROUND 
IN INDUSTRIAL UNDERTAKINGS 

1. 	 Name of industrial undertaking:…………………………………………………………………. 

2.	 Full name of person employed to work underground:
 ……………………………………………………………….
 ……………………………………………………………….. 
3. 	Residential address:………………………………………….. 
 ……………………………………………………………….. 
4. 	Identity Card No.:……………………………………………. 
5. 	Date of birth:…………………………………………………. 
6.	 Date on which worker first commenced to work underground in the 

undertaking:………………………………………………… 
………………………………………………………………. 

7.	 Dates of medical examinations undergone by worker in (Full face photograph of 

accordance with regulation 16C(3): worker) 

(a)……………………………………………………………… 
(b)……………………………………………………………… 
(c)……………………………………………………..………. 



  
 

 

                            

 

 

 
  
 
  
 
  
  

 

   
 

 
   

 
 

Appendix III 
Form 2 [reg.16C(3)] 

Factories and Industrial Undertakings Regulations 
MEDICAL EXAMINATION REPORT 

Part I. (To be completed in duplicate by the proprietor of the industrial undertaking) 
To : …………………………………………………………………………………..……………… 

   (name of medical practitioner by whom examination is to be carried out ) 
1. I, …………………………………………………………………………………..………………… 

(full name of proprietor)

 …………………………………………………………………………………..……………… 
(residential address of proprietor) 

The proprietor of …………………………………………………………………… 
(name of industrial undertaking) 

Situated at ………………………………………………………………… 
(address of industrial undertaking) 

Request you to examine ………………………………………………………………… 
(full name of Employee/proposed Employee *) 

In accordance with regulation 16C(3) of the Factories and Industrial Undertakings Regulations. 
2. This employee/proposed Employee* is will be* employed to work underground as a ……………...
 …………………………………………………………………………………..……………… 

(specify nature of Employee’s/proposed Employee’s occupation) 
And first commenced/will commence* such work on ………………………………………………. 

(specify date or proposed date)

 Date: …………………………………………… 


Signature of proprietor: ………………………………………………………………………………. 




 

 

 

   
 

  
 

  
   

 
 

Appendix III (cont.) 

Part II. (to be completed in duplicate by the Employee or proposed Employee). 
A. Full Name of Employee/proposed Employee* ..………………………………………………… 

Date of Birth …………………………………………………… 
 Residential Address……………………….……………………. 

………………………………………………………………….. 
B History of Past Illnesses. 

(a) 	 Is there a history of pulmonary tuberculoses? ………… 
………………….……………………………………… 

. 	 If so give details……………………………………….. 
………………………………………………………… 
………………………………………………………… 

(b) Is there a history of other chronic respiratory (Full face photograph of 
disease?………………………………………………… worker) 
……………………………………………………….… 
…………………………………………………………. 

( c ) Is there a history of heart disease, diabetes mellitus or any other serious or prolonged 
disease? 
……………………………………….……………………………………………………… 

C. Present Complaints (if any). 
……………………………………….……………………………………………………… 
I declare that to the best of my knowledge the answers given above are accurate. 

 Date: …………………………………………… 


Signature of Employee/proposed Employee∗: …………………………………………………. 




 

  
  
  
  
  
  
   
   
   
  
   
   
  
  

  
 

  
   
   

    

 

   

    
     

 
  

Appendix III (cont.) 

Part III: (To be completed in duplicate by examining medical practitioner). 

A.	 General Nutrition…………………………………………………………………..…………… 
Weight ………………………kg Height ……………………………ins. 
Eyes: Visual acuity R. …………………… L. …………………… Ears ………………..…… 
Cardiovascular System Pulse rate ………………………… B. P. …………………………… 
………………………………………………………………………………………………… 
………………………………………………………………………………………………… 
Abdomen ……………………………………………………………………………………… 

Hernias …………………………………………………………………………..……… 
Genito-urinary System ………………………………………………………………..………. 

Urine ……………… Sp. G ……………… Alb. ……………… Sugar ………………… 
Skeletal System ………………………………………………………………..……………… 

Upper limbs ………………………………………………………………………..…… 
Lower limbs ……………………………………………………………………….…… 

Nervous System ………………………………………………..………………………..…… 
………………………………………………………………………………………………… 

B.	 Chest X-ray Examination (date…………………………) 
Dr. …………………………………………………………………………………… reports as 

(Medical practioner by whom X-ray examination is made) 

Follows: ……………………………………………………………………………………… 
……………………………………………………………………………………… 
……………………………………………………………………………………… 

C.	 I have examined the above named …………………………………………………………… 
(full name) 

In accordance with this report, and consider that he is fit/unfit* to work underground in an 
industrial undertaking to which Part IIA of the Factories and Industrial Undertakings regulations 
applies. 
Date: ………………………… 
Signature of Examining Medical Practitioner: ……………………………………………… 
Name of Examining Medical Practitioner: ………………………………………………..… 

(block capitals) 

Address: ……………………………………………………………………………………… 
……………………………………………………………………………………… 

Telephone Number: …………………………………… 
Notes: (a) One copy of this completed from should be sent by the examining medical practitioner under confidential cover to the senior 

occupational health officer, Occupational Health Division, Labour Department. The other copy is to be retained by the examining 

(b) 
medical practitioner. 
*Delete whichever is inapplicable. 











 

 

[regulation 3(1)]� 
FORM OF NOTICE 


FACTORIES AND INDUSTRIAL UNDERTAKINGS (NOTIFICATION 

OF OCCUPATIONAL DISEASES) REGULATIONS 


To: Director of Health 
Notice is hereby given of the following occupational disease-
.......................................................................................... 
confirmed/suspected* 
.......................................................................................... 
Possible cause- .................................................................. 
Date contracted/of recurrence*- ......................................... 
Name of patient/deceased*- ............................................... 
Sex- ..................................... Age- .................................. 
Home address- .................................................................. 
.................................................................. 
Employed as- ..................................................................... 

FOR OFFICIAL USE ONLY 
Case No.:-
Ref. No.:-
Action taken:-

Name, address and trade or industry of employer- .................................................................. 
............................................................................................................................................ 
Hospital sent to (if any)- ....................................................................................................... 
Name and address of notifying medical practitioner- ............................................................... 
Date- ................................................................................................................. 19 ............  

Signature of notifying medical practitioner 
* Delete whichever is in applicable. 



















































































  

 

                                                                                  

 

 

[൵܏ണ 7(1)಺] 
[reg. 7(1)] 

ࡤࡤࡤࡤ ૑૑૑૑ 
FORM

1 
1 

ӌ՚җ֜դၮᒄ੉ʱ൵܏  ʰ֜դ Ѡ጗җѠတ႖ᗜ  
FACTORIES AND INDUSTRIAL UNDERTAKINGS (SAFETY OFFICERS AND SAFETY SUPERVISORS) REGULATIONS 

֜ դ֜֜֜ դդ ӌդ ӌӌ ՚ӌ ՚՚ ༯՚ ༯༯ ӝ༯ ӝӝ Թӝ ԹԹ ᏮԹ ᏮᏮ ઼Ꮾ ઼઼઼

APPLICATION FOR REGISTRATION AS A SAFETY OFFICER 

ԡࡤ૑ЯԷ෎Ѡൠൠ࡯ฉѠ጗җѠတ႖ᗜʰ֜դӌ՚җ֜դၮᒄ੉ʱ൵܏ണ 7(1)಺࠱዁৞זኁӱ 
Form approved by the Commissioner for Labour for the purposes of regulation 7(1) of 

the Factories and Industrial Undertakings (Safety Officers and Safety Supervisors) Regulations 

†ਡгჷ઱ Personal Particulars 

Name in English 

Surname : Other names : 

*ѭҮݩռ 

ӠԳҲ๚ 
Date of Birth 

Ҳ Day Ҵ Month Year ֣ 

*ѭҮݩռᄽ᎘ Chinese Name Code 

ਉ๽۪՝ឞ჆᎘ިᡨ၃჆᎘ 
HK Identity Card No. or Passport No. 

 ؑޤ
Sex 

ᄽཡҪё 
E-mail Account 

Residential Address ؿװ ᘤ໮ᄽჩ჆᎘ 
Contact Telephone No. 

ඏಛֆؿʰ֕ቖт৪ؿװѬյࡃʱ 
Correspondence Address (if different from above) 

᛭တ 
Occupation 

ᅟӌݩռ 
Name of Employer 

ᅟӌֆؿ 
Address of Employer 

ᘤ໮ᄽჩ჆᎘ 
Contact Telephone No. 

#ಒۛިᒂᒵʰऊ౷ܹಒۛ࠱Ҳ๚ྉ٧ըӠʱ
 
Education or Academic Qualifications (in chronological order)
 

ᒂીʕᒂ௃ʕѕᒂ 
Schools, Colleges, Universities 

ᒂᒵ(֕܏ʚᒂׯʕҮᒇިឞ઼) 
Qualification 

(e.g. Degree, Diploma or Certificate) 

ᗧܷҲ๚ 
Date Obtained 

֣ Month /Ҵ( Year) 

ฉᢰҲ๚ Date 
֣ Month /Ҵ( Year) 

Է From ן To 

SOSS-F1-1 (Rev. 2002) 



 

 

  
  

  

                                                          

                                                       

      
    
   

 

 

#ఱတჷ૑ (ऊוᗧჷ૑࠱Ҳ๚ྉ٧ըӠ)
 
Professional Qualifications ( in chronological orderʱ
 

ᅇ໇ᒲᇌ( )ިఱတ ᒲᇌ וტٝ֕܏ʚ  ᗧܷҲ๚ (ఱတჷ૑ ֕ʚ༯ӝఱတѠ໓ઃ)܏

Issuing Authority Qualification Date Obtained 
(e.g. Examination Authority or Professional Institution) (e.g. Registered Professional Engineer) ֣Month / Ҵ( Year) 

#Ѡ؂႖ᣭ̯ฉတსౣ (႖ᣭྊቖ֜դӌ՚᛭௭ֶែ)
 
Working Experience/Employment Record ( experience relevant to the duties of safety officerʱ
 

ᅟӌ(ݩռ )җᄽჩ ჆᎘ ʕֆؿ 
Employer (Name, Address & Telephone No.) 

᛭ׯ 
Position 

᛭௭ᛡ৪ 
Brief Description of Duties 

Ҳ๚ Date 
֣Month / Ҵ( Year) 

Է From ן To 

ᘢߔʔԡࡤ૑ ּԡгᜃ ҃ެᄉ ᆔ݉ԥ 
৪൵࠱܏ണ 9(a)಺ʔრ༯ӝӱ൯ܷૣʖ೼ᕟԡԹᏮ઼ࡵт࠱ٺ၃ӂЫ్ʖ 
I hereby declare that the particulars contained in this form are true and correct to the best of my knowledge and belief. I 
understand that if my registration as a safety officer is obtained by fraudulent means, the registration is liable to cancellation 
under Regulation 9(a) of the aforesaid Regulations. I attach a photograph of myself. 

᝽႟ Signature ʚ၃ ӂ  
PHOTO Ҳ๚ Date ʚ 

ᡆଟࡾެ࠵гެსౣढሐԡ ՚ʔૅᒕт֜դӌӐ๴༷ұܷࠄ౓༯ӝॡٺߠԻʔ֕ߔٺ᎔ʖ 

 :༯ Noteࡵ
(1) ʖᏮඏ࠵෎Ѡൠൠڏړ ࡯ʔ˗ֶެ֕˖ਡгჷ઱† You are requested to inform the Commissioner for Labour of any change in ‘Personal Particulars’. 
(2) * ʖࡃʔᏮ࿄ጊඍྈ ֕ᐞԴ Please complete this part if applicable. 
(3) ʖӣ୐్࿄ጊ ܌ԴࡵజʔᏮׯѬ۩֕࠼ߠ # Please use separate sheets in case of insufficient space. 
(4) Ꮾ߹࿠ࡵ౅ྃ֯࠱ਡгჷ઱ѰԾ࠱ʖ Please note the attached "Statement of Purpose for the Collection of Personal Data". 

SOSS-F1-2 (Rev. 2002) 



໎ՠ๠៭ᄐ ٤֗ڜ೜ൈຝ 
ऱؾ ႃଡԳᇷறհگ 

ऱؾႃگ 

 ຜΚشՀא܂ش٤֗೜ൈຝڜऱଡԳᇷறᄎ๯໎ՠ๠៭ᄐࠎ༽ࢬڻຍ܃ .1
(a) ڶᣂച۩ՠᐗ֗ՠᄐᆖᛜයࠏΕ៭ᄐ٤֗ڜ೜ൈය໎طהࠡ֗ࠏՠ๠ച۩ऱऄࠏ; 
(b) ๠෻ڶᣂعᓮ।௑Δᓳ਷֗ေᐉعᓮုםऱࡵࠃ; 
(c) ௅ᖕՠᐗ֗ՠᄐᆖᛜ (٤ڜ֗ٚ׌٤ڜᅮᖄ୉)๵ࠏร 6 යΔໂڶژᣂٚ׌٤ڜऱုםધᙕםΔࠎֆฒ܍၄਷ᔹ; 
(d) ֱঁ໎ՠ๠ፖ܃ᜤ࿮ڶᣂع܃ᓮုם࿛ࡵࠃ; ֗
(e) ലڶᣂᇷற܂شઔ֗ߒอૠ։࣫Ζ 

ᇷ ற᠏ฝ 

2. ੡ԱՂ૪รԫ੄༼ࠩऱؾऱΔࠎ༽ࢬ܃ऱଡԳᇷறݺଚࢨᄎڶהࠡٻᣂԳࢨדᖲዌΰڕਙࢌຝ॰Δ৳ஃᑔ …..࿛αຘ᥻Ζ 

਷ᔹଡԳᇷற 

3. ௅ᖕଡԳᇷறΰߏឆαයࠏร 18 ֗ 22 ය֗ॵ। 1অᎽ଺ঞร 6଺ঞऱ๵ࡳΔڶ܃ᦞ૞ޣ਷ᔹ֗إޓଡԳᇷறΖ૞ޣ਷ᔹ 
ऱᦞץܓਔ૞ޣᛧ൓ԫٝࠎ༽ࢬ܃ऱଡԳᇷறᓤءΖ 

਷ᇬଡԳᇷற 

 Κנ༽דՀ٨ԳٻଡԳᇷறΔᚨإޓਔ਷ᔹ֗ץଡԳᇷறऱ਷ᇬΔ܃ᣂڶ .4
໎ՠ๠៭ᄐ٤֗ڜ೜ൈຝ

៭ᄐ٤֗ڜ೜ൈಝᒭխ֨

։೴៭ᄐٚ׌٤ڜΰಝᒭα

ᄅ੺ಆ᨜ฒڜဩքԼԶᇆಆ᨜ৄؑխ֨ I ԼԿᑔ 

STATEMENT OF PURPOSE FOR THE COLLECTION OF PERSONAL DATA
 
BY OCCUPATIONAL SAFETY AND HEALTH BRANCH
 

LABOUR DEPARTMENT
 

Purposes of Collection 

1. The personal data provided by you by means of this form will be used by the Occupational Safety and Health Branch of the Labour  
Department for the following purposes: 

(a) activities relating to the administration of the Factories and Industrial Undertakings Ordinance and Occupational Safety and 
Health Ordinance and other legislation administered by the Labour Department; 

(b) facilitating processing of your applications in this form and subsequent investigations and evaluation of registration conditions; 
(c) maintenance of a register of Registered Safety Officer for public  access under regulation 6 of the Factories and Industrial  

Undertakings (Safety Officers and Safety Supervisors) Regulations; 
(d) facilitating communication between Labour Department and yourself on your application and other relevant matters; and 
(e) carrying on research and compilation of statistical data.  

Classes of Transferees 

2. The personal data you provide may be disclosed to relevant parties and authorities (e.g. Government Bureaux and Departments, Law 
firms, etc. ) for the purposes mentioned in paragraph 1 above.  

Access to Personal Data 

3.  You have a right of access and correction with respect to personal data as provided for in Sections 18 & 22 and Principle 6  of  
Schedule 1 of the Personal Data (Privacy) Ordinance. Your right of access includes the right to obtain a copy of your personal data provided 
to this department. 

Enquiries 

4. 	 Enquiries concerning the personal data collected, including  the making of access and corrections, should be addressed to : 
Divisional Occupational Safety Officer (Training) 
Occupational Safety and Health Training Centre  
Occupational Safety and Health Branch  
Labour Department 
13/F, City Landmark I 
68 Chung On Street, Tsuen Wan 



  

 

                                                                                                             

                                                                                                                 

                                                                      

 [൵܏ണ 15(2)಺]
 [reg. 15(2)] 

ࡤࡤࡤࡤ ૑૑૑૑ 2A 
FORM  2A 

ӌ՚җ֜դၮᒄ੉ʱ൵܏  ʰ֜դ Ѡ጗җѠတ႖ᗜ  
FACTORIES AND INDUSTRIAL UNDERTAKINGS (SAFETY OFFICERS AND SAFETY SUPERVISORS) REGULATIONS 

 ܹܹܹܹ ᅟև࣬ᅟև࣬ᅟև࣬ᅟև࣬ᓰֆᎌᓰֆᎌᓰֆᎌᓰֆᎌ  Ѡ࠱؂Ѡ࠱؂Ѡ࠱؂Ѡ࠱؂ ֜֜֜֜ դӌ՚ڢҴྊդӌ՚ڢҴྊդӌ՚ڢҴྊդӌ՚ڢҴྊѲ࿄෴Ѳ࿄෴Ѳ࿄෴Ѳ࿄෴࠱෴࠱෴࠱෴࠱෴઼ث઼ث઼ث઼ث

MONTHLY REPORT TO BE PREPARED BY SAFETY OFFICER EMPLOYED ON CONSTRUCTION SITES 

ԡࡤ૑ЯԷ෎Ѡൠൠ࡯ฉѠ጗җѠတ႖ᗜʰ֜դӌ՚җ֜դၮᒄ੉ʱ൵܏ണ 15(2)಺࠱዁৞זኁӱ
 
Form approved by the Commissioner for Labour for the purposes of regulation 15(2) of
 

the Factories and Industrial Undertakings (Safety Officers and Safety Supervisors) Regulations
 

֜դӌ՚ݩռ

Name of Safety Officer 
Ѡгᘔፇ 
Total Workforce 

 ռݩӌߟ*
Name of *Proprietor 

҆ӹռሠ 
Name of Company 

֜դၮᒄ੉гፇ 
Number of Safety Supervisors 

࣬ᓰֆᎌፇԾ

Number of Construction Sites 
Ҵ՝̯֣՝ 
Month/Year 

Ѡ؂៊ؑ 
Type of Work 

ֻፇ 
Occasion 

ֆᚚ 
Location 

 ௯ש
Action 

ֆᎌ༮ᆘ Site Visitsʚ 

(a) тቢ࣬ᓰ Superstructure 

(b) ђҵѠ໓ Civil Engineering 

(c) Others ܡӔ 

Ᏻष Investigationsʚ 

(a) ীݎ࿠Ԇ Fatal Accidents 

(b) ࡺীݎ࿠Ԇ Non-fatal Accidents 

(c) ղᕠ܃च (ԈҾʕ஦৹ᒲਙ࿅໛) 
Dangerous Occurrences (fire, collapse 
of cranes, etc.) 

(d) ᛭တଐ Occupational Diseases 

(e) ༹ڋ Complaints 

஝Ꭽ Trainingʚ 

(a) ঔ஘ဎ Seminars 

(b) ᙑઆ Lectures 

(c) ҉ഴ஘Ᏽ Group Discussions 

SOSS-F2A-1 (Rev. 2002) 



 

 

 

 

 

                                                                       

                                     

                                                                             

      
  

Ѡ؂៊ؑ 
Type of Work 

ֻፇ 
Occasion 

ֆᚚ 
Location 

 ௯ש
Action 

֜դࣙྚჷ઱҉໇ Distribution of Publicity Materialsʚ 

(a) ֜դ૧෴ Safety Posters 

(b) ћӝї Pamphlets 

(c) ྚᐹჷ઱ Circulations 

֜դಂ጖ Safety Promotionʚ 

(a) ֜դᄎ௯ Safety Campaigns 

(b) Һᙛ Competitions 

(c) Others ܡӔ 

֜դሥ೻ Safety Managementʚ 

(a) ဎ۠ሥ೻ླྀጋ 
Meeting with Management 

(b) ဎ۠ֆᎌ᛭੉ 
Meeting with Site Staff 

(c) ဎֻ۠ޭ࣬௸ 
Meeting with Sub-contractors 

(d) ဎ۠ङތᒲែг੉ 
Meeting with Government Agencies 

(e) ֜դݡ੉ဎဎ᠜ 
Safety Committee Meeting 

(f) ݉֜դၮᒄ੉࠱஘Ᏽ 
Discussion with Safety Supervisors 

(g) Others ܡӔ 

࿠Ԇഭৠჷ઱ Accident Statisticsʚ 

(a) ীݎ࿠Ԇ Fatal Accidents 

(b) ࡺীݎ࿠Ԇ Non-fatal Accidents 

࣬᠜ Recommendationsʚ 

 Դ׾࠱෴Ѡ෱اѠတ႖ᗜިᖨ׶гᅸᣯʕ௸჆ʔӐҗ՚ࠄгʔՍӥऔ࠱တ௭࠱ש෴Ѡ෱ѭཞاևრѠတ႖ᗜިᖨܫ઴ሥ೻ި౳ܡӌ˙ӥऔၝߟ˘

᝽႟ Signature ʚ 

Ҳ๚ Date ʚ 

ҲቖӐт֜դӌ՚஘Ᏽԡ෴઼ثʖҴ ֣ԡгѢߍ

I discussed this report with the safety officer on	 . 

᝽႟ Signature ʚ 
 ӌ *Proprietorߟ*

 ༯ Note:ʚࡵ

*	 гҗּ໛׾Դг࠱Ӗ೻гʖ 
“Proprietor” includes the person for the time being having the management or control of the business carried on in the industrial undertaking or notifiable workplace and 

includes a body corporate and a firm and also the occupier of any industrial undertaking or notifiable workplace and the agent of such occupier. 
SOSS-F2A-2 (Rev. 2002) 

Safety Officer ֜դӌ՚ 



  

                                                                                                             

                                                                                                                 

 

                  
                                                                                          

[൵܏ണ 17(2)಺]
 [reg. 17(2)] 

ࡤࡤࡤࡤ ૑૑૑૑ 3A 
FORM  3A 

ӌ՚җ֜դၮᒄ੉ʱ൵܏  ʰ֜դ Ѡ጗җѠတ႖ᗜ  
FACTORIES AND INDUSTRIAL UNDERTAKINGS (SAFETY OFFICERS AND SAFETY SUPERVISORS) REGULATIONS 

 ܹܹܹܹ ᅟև࣬ᅟև࣬ᅟև࣬ᅟև࣬ᓰֆᎌᓰֆᎌᓰֆᎌᓰֆᎌ  Ѡ࠱؂Ѡ࠱؂Ѡ࠱؂Ѡ࠱؂ ֜֜֜֜ դၮᒄ੉ڢཛྷդၮᒄ੉ڢཛྷդၮᒄ੉ڢཛྷդၮᒄ੉ڢཛྷྊѲ࿄ྊѲ࿄ྊѲ࿄ྊѲ࿄෴࠱෴࠱෴࠱෴࠱෴઼ث෴઼ث෴઼ث෴઼ث

O BE PREPARED BY SAFETY SUPERVISOR EMPLOYED ON CONSTRUCTION SIWEEKLY REPORT T TES 

ԡࡤ૑ЯԷ෎Ѡൠൠ࡯ฉѠ጗җѠတ႖ᗜʰ֜դӌ՚җ֜դၮᒄ੉ʱ൵܏ണ 17(2)಺࠱዁৞זኁӱ 
Form approved by the Commissioner for Labour for the purposes of regulation 17(2) of
 

the Factories and Industrial Undertakings (Safety Officers and Safety Supervisors) Regulations
 

֜դၮᒄ੉ݩռ 
Name of Safety Supervisor 

֜դӌ՚ݩռ 
Name of Safety Officer 

 ռݩӌߟ*
Name of *Proprietor 

҆ӹռሠ 
Name of Company 

࣬ᓰֆᎌֆؿ 
Address of Construction Site 

ѠгፇԾ ֶែ๚ུʚ Է ן  Ыਡण๚࠱
Number of Workers For the week between  and 

Ы୳֜դᗀष 
(Ꮾ࿄тۜ֓ʕᇨ࿠ިҶ )܋ 
General Safety Check 
(G=Good; S=Satisfactory; P=Poor) 

ण๚Ҳ 
Sunday 

ण๚Ы 
Monday 

ण๚в 
Tuesday 

ण๚п 
Wednesday 

ण๚Ԅ 
Thursday 

ण๚Ѷ 
Friday 

ण๚҄ 
Saturday 

ཞӠё Access and Egressʚ 

ҵߨᄁ Gangways 

ಪ Ladders 

ඏᄁ Passageways 

Others ܡӔ 

௏؂࠼တ Working at Heightʚ 

๰म Scaffolds 

Working Platforms Ѡ؂ԓԀ 

ፔ৿ឰᎴ̯Ҟॐ Floor Edges/Openings 

Ғ৾ᒲፒ̯Ҟॐ Lift Shafts/Openings 

Others ܡӔ 

SOSS-F3A-1 (Rev. 2002) 



 

 

Ы୳֜դᗀष 
(Ꮾ࿄тۜ֓ʕᇨ࿠ިҶ )܋ 
General Safety Check 
(G=Good; S=Satisfactory; P=Poor) 

ण๚Ҳ 
Sunday 

ण๚Ы 
Monday 

ण๚в 
Tuesday 

ण๚п 
Wednesday 

ण๚Ԅ 
Thursday 

ण๚Ѷ 
Friday 

ण๚҄ 
Saturday 

߽ђѠ໓ Earthworkʚ 

उ౺Ѡ໓ Excavations 

 ፒ Trenchesؾ

 Ꭳ Caissonsڨ

ᕞᄐ Tunnels 

ಙݕ Slopes 

Others ܡӔ 

஦৹ᒲಳҗ஦৹იႜ 
Lifting Appliances and Lifting Gearʚ 

஦৹ᒲ ( ʚ࿃֤஦৹ᒲʕᖊࡰ஦৹ᒲʕ֕܏ 
ौ௯஦৹ᒲ໛) 
Cranes (e.g. Tower Cranes, Gantry Cranes, 
Mobile Cranes, etc.) 

໧۫ Winches 

ံᐚഴ Pulley Blocks 

ᄉгն৹ ᒲ Passenger Hoists 

ࠢ઱ިնүն৹ᒲʔӥऔն৹ᒲፒ 
Material or Skip Hoists, including 
Hoistway 

ն് 
Suspended Working Platforms 

ីʕᤱ୉ʕն ʕն୉ 
Chains, Ropes, Hooks, Slings 

Others ܡӔ 

ᄽк Electricityʚ 

ིែา Switches 

ᄽᎵ Wiring 

 იႜ Fixed Installationsݳݐ

ҫ฼֤၃ߔൻෂ Portable Lighting 

ҫ฼Ѡܠ Portable Tools 

೬ᒲ Welding Machines 

Others ܡӔ 

SOSS-F3A-2 (Rev. 2002) 



 

 

Ы୳֜դᗀष 

(Ꮾ࿄тۜ֓ʕᇨ࿠ިҶ )܋ 
General Safety Check 
(G=Good; S=Satisfactory; P=Poor) 

ण๚Ҳ 
Sunday 

ण๚Ы 
Monday 

ण๚в 
Tuesday 

ण๚п 
Wednesday 

ण๚Ԅ 
Thursday 

ण๚Ѷ 
Friday 

ण๚҄ 
Saturday 

 Ҿ౻ज Fire Preventionʚۻ

 Fire Fighting Appliances ܠᑴۻૣ

ۨҾඏᄐ Means of Escape 

ղᕠࢴਪ઄ Dangerous Goods Stores 

૛೬૛ᒥ Gas Welding Cylinders 

Others ܡӔ 

௜ై Healthʚ 

Ձ๯౳ܫ Asbestos Control 

ᅺ੗౳ܫ Dust Control 

ᑳਃ౳ܫ Noise Control 

ղᕠࠢᐆۻ࠱ᡨ 
Protection from Dangerous Substances 

ࣺ಑ൻෂ First Aid Equipment 

೎॑ൻෂ Washing Facilities 

ตެ Latrine 

Others ܡӔ 

ᒲᑴ Machineryʚ 

ҵѠᒲಳ Woodworking Machines 

৤൛ࠢഝ௯ᒲಳ Loadshifting Machines 

ᓣᐚ Abrasive Wheels 

అᒲ Power Presses 

Others ܡӔ 

Ы୳܃ྈ Generalʚ 

ֆᎌሥ೻ Housekeeping 

֜դሻ݉ಙ๰ Safety Nets and Fans 

ࠢ઱ఔᢤ Stacking of Materials 

ඏᄁ Passageways 

၃ߔൻෂ Lighting 

ඏਅൻෂ Ventilation 

ֶែᅟԴ դၮᒄ੉ث࠱Ղ՚̯֜֜դӌ 
 ֶڲֶ̯( )
Notice of Employment of Safety 
Officer/Safety Supervisor (YES/NO) 

Others ܡӔ 

SOSS-F3A-3 (Rev. 2002) 



 

                                                                              

   

                                                                                     
  

        
   

 

Ы୳֜դᗀष 

(Ꮾ࿄тۜ֓ʕᇨ࿠ިҶ )܋ 
General Safety Check 
(G=Good; S=Satisfactory; P=Poor) 

ण๚Ҳ 
Sunday 

ण๚Ы 
Monday 

ण๚в 
Tuesday 

ण๚п 
Wednesday 

ण๚Ԅ 
Thursday 

ण๚Ѷ 
Friday 

ण๚҄ 
Saturday 

ਡгۻᡨൻෂ 
Personal Protective Equipmentʚ 

֜դᕰഎ Helmets 

ᡨഓԴܠ Eye Protectors 

᢫᠚ࢅᡨᑴ Ear Protectors 

Respirators ݅خᑴ 

֜դ౅ Safety Belts 

ҫਗ਼ Gloves 

Safety Shoes ֜դᑀ 

ҘՠԆਗ਼ Reflective Jackets 

Others ܡӔ 

࣬᠜ Recommendationsʚ 

 Դ׾࠱෴Ѡ෱اѠတ႖ᗜިᖨ׶гᅸᣯʕ௸჆ʔӐҗ՚ࠄгʔՍӥऔ࠱တ௭࠱ש෴Ѡ෱ѭཞاևრѠတ႖ᗜިᖨܫ઴ሥ೻ި౳ܡӌ˙ӥऔၝߟ˘

᝽႟ Signature ʚ 
֜դၮᒄ੉ Safety Supervisor 

Ҳ๚ Date ʚ 

ҲቖӐт֜դၮᒄ੉஘Ᏽԡ෴઼ثʖҴ ֣ԡгѢߍ

I discussed this report with the safety supervisor on . 

᝽႟ Signature ʚ 
*Proprietor / Safety Officer †֜դӌ՚/ߟӌ†* 

 ༯ Note:ʚࡵ

(1)	 * гҗּ໛׾Դг࠱Ӗ೻гʖ 
“Proprietor” includes the person for the time being having the management or control of the business carried on in the industrial undertaking or notifiable workplace 
and includes a body corporate and a firm and also the occupier of any industrial undertaking or notifiable workplace and the agent of such occupier. 

(2) † ᏮؔӰѬᐞԴࡃʖ Delete if inapplicable. 

SOSS-F3A-4 (Rev. 2002) 



  

 

 

  
   

 

 

                                                                     

      
   

 [൵܏ണ 19A(1)಺] 
[reg. 19A(1)] 

ࡤࡤࡤࡤ ૑૑૑૑ 
FORM

4 
4 

ӌ՚җ֜դၮᒄ੉ʱ൵܏  ʰ֜դ Ѡ጗җѠတ႖ᗜ  
FACTORIES AND INDUSTRIAL UNDERTAKINGS (SAFETY OFFICERS AND SAFETY SUPERVISORS) REGULATIONS 

ֶֶֶֶ ែᅟԴែᅟԴែᅟԴែᅟԴ֜դӌ֜դӌ֜դӌ֜դӌ ՚ث࠱՚ث࠱՚ث࠱՚ث࠱ՂՂՂՂ  

E OF EMPLOYMENT OF SAFETY OFFICENOTIC R 

ԡࡤ૑ЯԷ෎Ѡൠൠ࡯ฉѠ጗җѠတ႖ᗜʰ֜դӌ՚җ֜դၮᒄ੉ʱ൵܏ണ 19A(1)಺࠱዁৞זኁӱ 
Form approved by the Commissioner for Labour for the purposes of regulation 19A(1) of
 

the Factories and Industrial Undertakings (Safety Officers and Safety Supervisors) Regulations
 

҆ӹռሠ 
Name of Company 

 ռݩӌߟ*
Name of *Proprietor 

ᘤ໮ᄽჩ჆᎘ 
Contact Telephone No. 

Ѡ؂ֆؿ 
Workplace Address 

֜դӌ՚ݩռ 
Name of Safety Officer 

ᘤ໮ᄽჩ჆᎘ 
Contact Telephone No. 

಺൵ݳʔт৪֜࠱դӌ՚ЯܰؗԡгࢆཞԡѠֆᅟ੉֜࠱դҗ௜ైʔૅᒕѠ጗җѠတ႖ᗜʰ֜դӌ՚җ֜դၮᒄ੉ʱ൵(1)15 ܏ 
Ӕ࠱᛭ංӥऔʫ 
In accordance with the provisions of regulation 15(1) of the Factories and Industrial Undertakings (Safety Officers and 
Safety Supervisors) Regulations, the above-named safety officer is to assist me in promoting the safety and health of 
persons employed therein, including for that purposeʫ 

(1) ۲༮Ѡֆʙ Inspection of Workplaceʙ 

(2) Ᏻष༹ڋҗ࿠Ԇ܃ՙʙ Investigation of Complaints and Accidentsʙ 

(3) ဎ۠Ѡֆ᛭੉ʙҗ Meeting with Workplace Staffʙand 

(4) ʖ)Ӑрს৪( ܡӔ Others (to be specified). 

 Դ׾࠱෴Ѡ෱اѠတ႖ᗜިᖨ׶гᅸᣯʕ௸჆ʔӐҗ՚ࠄгʔՍӥऔ࠱တ௭࠱ש෴Ѡ෱ѭཞاևრѠတ႖ᗜިᖨܫ઴ሥ೻ި౳ܡӌ˙ӥऔၝߟ˘

 ӌ᝽ռߟ*
Signature of *Proprietor 

Ҳ๚ Date 

 ༯ Note:ʚࡵ

* гҗּ໛׾Դг࠱Ӗ೻гʖ 
“Proprietor” includes the person for the time being having the management or control of the business carried on in the industrial undertaking or notifiable workplace and 

includes a body corporate and a firm and also the occupier of any industrial undertaking or notifiable workplace and the agent of such occupier. 

SOSS-F4 (Rev. 2002) 



  

 

 

  
  

  

 

 

                                                                     

      
   

[൵܏ണ 19A(2)಺] 
[reg. 19A(2)] 

ࡤࡤࡤࡤ ૑૑૑૑ 
FORM

5 
5 

ӌ՚җ֜դၮᒄ੉ʱ൵܏  ʰ֜դ Ѡ጗җѠတ႖ᗜ  
FACTORIES AND INDUSTRIAL UNDERTAKINGS (SAFETY OFFICERS AND SAFETY SUPERVISORS) REGULATIONS 

 ֶֶֶֶ ែᅟԴែᅟԴែᅟԴែᅟԴ֜դၮ֜դၮ֜դၮ֜դၮᒄ੉࠱ᒄ੉࠱ᒄ੉࠱ᒄ੉ثثثث  ࠱ՂՂՂՂ

ICE OF EMPLOYMENT OF SAFETY SUPERVISOR 

ฉѠ጗җѠတ႖ᗜʰ֜դӌ՚җ֜դၮᒄ੉ʱ൵܏ണ 19A(2)಺

NOT

ԡࡤ૑ЯԷ෎Ѡൠൠ࡯  ኁӱז዁৞࠱
Form approved by the Commissioner for Labour for the purposes of regulation 19A(2) of
 

the Factories and Industrial Undertakings (Safety Officers and Safety Supervisors) Regulations
 

҆ӹռሠ 
Name of Company 

 ռݩӌߟ*
Name of *Proprietor 

ᘤ໮ᄽჩ჆᎘ 
Contact Telephone No. 

Ѡ؂ֆؿ 
Workplace Address 

֜դၮᒄ੉ݩռ 
Name of Safety Supervisor 

ᘤ໮ᄽჩ჆᎘ 
Contact Telephone No. 

಺൵ݳʔт৪֜࠱դၮᒄ੉Яܰؗԡгҗ֜դӌ՚ࢆཞԡѠֆᅟ੉ૅ࠱ᒕѠ጗җѠတ႖ᗜʰ֜դӌ՚җ֜դၮᒄ੉ʱ൵(1)17 ܏ 
֜դҗ௜ైʔӔ࠱᛭ංӥऔʫ 
In accordance with the provisions of regulation 17(1) of the Factories and Industrial Undertakings (Safety Officers and 
Safety Supervisors) Regulations, the above-named safety supervisor is to assist me and the safety officer in promoting the 
safety and health of persons employed therein, including for that purposeʫ 

(1)	 ၮᒄѠֆ੉Ѡᕅ֚֜դ౻जҗፑ့ʙ Supervising the observance of safety measures and standards by persons 
employedʙ 

 Ѡ؂֜դʙҗ Promoting the safe carrying on workʙ and࠱ཞѠֆࢆ 	(2)

(to be specified).Othersʖ)Ӑрს৪( ܡӔ(3) 

 Դ׾࠱෴Ѡ෱اѠတ႖ᗜިᖨ׶гᅸᣯʕ௸჆ʔӐҗ՚ࠄгʔՍӥऔ࠱တ௭࠱ש෴Ѡ෱ѭཞاևრѠတ႖ᗜިᖨܫ઴ሥ೻ި౳ܡӌ˙ӥऔၝߟ˘

 ӌ᝽ռߟ*
Signature of *Proprietor 

Ҳ๚	 Date 

 ༯ Note:ʚࡵ

*	 гҗּ໛׾Դг࠱Ӗ೻гʖ 
“Proprietor” includes the person for the time being having the management or control of the business carried on in the industrial undertaking or notifiable workplace and 

includes a body corporate and a firm and also the occupier of any industrial undertaking or notifiable workplace and the agent of such occupier. 

SOSS-F5 (Rev. 2002) 



 

  

  
  

   

   

  

 

 

 

 
 

  
 

    

   

 

       

ࠏᄐᆖᛜය)٤ڜ ڜ֗ٚ׌  ՠᐗ֗ՠ 

[๵ࠏร 7B(4)ය] 
[reg. 7B(4)] 

। ௑ 6 
FORM  6 

 ՠ๠๠९༉ՠᐗ֗ՠᄐᆖᛜ໎ط।௑ԯء

୉ ) ๵ࠏ  
FACTORIES AND INDUSTRIAL UNDERTAKINGS (SAFETY OFFICERS AND SAFETY SUPERVISORS) REGULATIONS 

஼ᓮعயسᎁᒔᄅૹ/ཚᥛऱڜ٤׌ٚုם

APPLICATION FOR RENEWAL/REVALIDATION AS A SAFETY OFFICER 

( 
Form approved by the Commissioner for Labour for the purposes of regulation 7B(4) of
 

the Factories and Industrial Undertakings (Safety Officers and Safety Supervisors) Regulations
 

†ଡԳᇷற Personal Particulars 

 ױร҄B(4)යऱᏁ૞ۖᎁࠏ٤ᅮᖄ୉) ๵ڜ֗ٚ׌٤ڜ

٤ᅮᖄ  

Name in English 

Surname : Other names : 

խ֮ټࡩ* 

ଉཽٝߪᢞᇆᒘࢨᥨᅃᇆᒘ 

HK Identity Card No. or 
Passport No. 

ሽၡ֪Ց 
E-mail Account

 Residential Address ۰ܿ ᜤ࿮ሽᇩᇆᒘ 

Contact Telephone No. 

ຏಛܿچ(ڕፖՂ૪۰ܿլृٵ) 

Correspondence Address ( if different from above ) 

៭ᄐ 

Occupation 

቟ټࡩ׌ 

Name of Employer 

቟ܿچ׌ 

Address of Employer 
ᜤ࿮ሽᇩᇆᒘ 

Contact Telephone No. 

#റᄐၞଥૠቤᇡൣ Record of Continuing Professional Development Programme 
ႈ׌ ؾᙄृ(ټጠΕܿچΕ ᓰ࿓ΕᝑஆΕᄎᤜΕዝᝑΕ ֲཚ ஂנழၴ ᢞ֮ࣔٙ 

Item ሽᇩᇆᒘ֗ᜤ࿮Գ) ઔಘᄎΕஆᓫᄎ࿛ႈؾऱᠲؾ ֲ( ִ/  Documentary (՛ழ) ( /ڣ
no. Organizer (Name, Address, Title of Course /Talk / Date Duration Proof 

Telephone No. & Conference/Lecture/ Seminar/ (Day/Month/Year) Attended 

Contact Person) Symposium etc. (in hours) 
ط ۟ ڶ ྤ 

From To Yes No 

SOSS-F6-1 



 

 
 

  
 

    

 

 

       

    
    

 

 

 

  
   

   
   

     
  

 

ႈ׌ ؾᙄृ(ټጠΕܿچΕ ᓰ࿓ΕᝑஆΕᄎᤜΕዝᝑΕ ֲཚ ஂנழၴ ᢞ֮ࣔٙ 

Item ሽᇩᇆᒘ֗ᜤ࿮Գ) ઔಘᄎΕஆᓫᄎ࿛ႈؾऱᠲؾ ֲ( ִ/  Documentary (՛ழ) ( /ڣ
no.  Organizer (Name, Address, Title of Course /Talk / Date Duration Proof 

Telephone No. & Conference/Lecture/ Seminar/ (Day/Month/Year) Attended 

Contact Person) Symposium etc. (in hours) 
ط ۟ ڶ ྤ 

From To Yes No 

ᜢڼ ॾ᥆టኔࢬवࢬԳءሉᇡൣਢጐࢬ।௑փءᒔࣔΔإࡉݺΖػࣔڕ൓Δ࠷ऄ့ֱུאݺ٤࣠ڜٚ׌ऱםૹᄅᒔᎁ /ᥛཚုس ᠃Գء

யΔ௅ᖕՂ૪๵ࠏऱร 9(a) යΔᇠ ᥛཚ/ૹᄅᒔᎁسயױ๯࠷௣Ζ 

I hereby declare that the particulars contained in this form are true and correct to the best of my knowledge and belief. I understand 
that if my renewal/revalidation as a safety officer is obtained by fraudulent means, the registration as renewed/revalidated is 
liable to cancellation under Regulation 9(a) of the aforesaid Regulations. 

ᅃ ׂ  
PHOTO 

᡽ټ 

ֲཚ Date : 

ॵု Note: 

Signature : 

(1) ᔞृشΖ ᓮװܔլ Please delete if inapplicable. 
(2) † ຏव໎ՠ๠๠९Ζ ޏΔᓮڕޓࢬڶϖଡԳᇷறϗ You are requested to inform the Commissioner for Labour of any change in ‘Personal Particulars’. 

 .ΔᓮჄᐊຍႈΖ Please complete this part if applicableृشᔞڕ * (3)
(4) # i) ۯ़࣠ڕլߩജΔᓮشࠌॵף౐്ჄᐊΖ Please use separate sheets in case of insufficient space. 

 ๠ᄎء

(5) ᓮࣹრॵ൅ऱگႃଡԳᇷறհؾऱΖ Please note the attached "Statement of Purpose for the Collection of Personal Data". 

SOSS-F6-2 

Ꮑ૞Δڶڕ ii) ֮ٙΖᣂऱᢞࣔܧՂڶ૞܃ޣ You may be required to provide documentary proof upon request. 



໎ՠ๠៭ᄐ ٤֗ڜ೜ൈຝ 
ऱؾ ႃଡԳᇷறհگ 

ऱؾႃگ 

 ຜΚشՀא܂ش٤֗೜ൈຝڜऱଡԳᇷறᄎ๯໎ՠ๠៭ᄐࠎ༽ࢬڻຍ܃ .1
(a) ڶᣂച۩ՠᐗ֗ՠᄐᆖᛜයࠏΕ៭ᄐ٤֗ڜ೜ൈය໎طהࠡ֗ࠏՠ๠ച۩ऱऄࠏ; 
(b) ๠෻ڶᣂعᓮ।௑Δᓳ਷֗ေᐉعᓮုםऱࡵࠃ; 
(c) ௅ᖕՠᐗ֗ՠᄐᆖᛜ (٤ڜ֗ٚ׌٤ڜᅮᖄ୉)๵ࠏร 6 යΔໂڶژᣂٚ׌٤ڜऱုםધᙕםΔࠎֆฒ܍၄਷ᔹ; 
(d) ֱঁ໎ՠ๠ፖ܃ᜤ࿮ڶᣂع܃ᓮုם࿛ࡵࠃ; ֗
(e) ലڶᣂᇷற܂شઔ֗ߒอૠ։࣫Ζ 

ᇷ ற᠏ฝ 

2. ੡ԱՂ૪รԫ੄༼ࠩऱؾऱΔࠎ༽ࢬ܃ऱଡԳᇷறݺଚࢨᄎڶהࠡٻᣂԳࢨדᖲዌΰڕਙࢌຝ॰Δ৳ஃᑔ …..࿛αຘ᥻Ζ 

਷ᔹଡԳᇷற 

3. ௅ᖕଡԳᇷறΰߏឆαයࠏร 18 ֗ 22 ය֗ॵ। 1অᎽ଺ঞร 6଺ঞऱ๵ࡳΔڶ܃ᦞ૞ޣ਷ᔹ֗إޓଡԳᇷறΖ૞ޣ਷ᔹ 
ऱᦞץܓਔ૞ޣᛧ൓ԫٝࠎ༽ࢬ܃ऱଡԳᇷறᓤءΖ 

਷ᇬଡԳᇷற 

 Κנ༽דՀ٨ԳٻଡԳᇷறΔᚨإޓਔ਷ᔹ֗ץଡԳᇷறऱ਷ᇬΔ܃ᣂڶ .4
໎ՠ๠៭ᄐ٤֗ڜ೜ൈຝ

៭ᄐ٤֗ڜ೜ൈಝᒭխ֨

։೴៭ᄐٚ׌٤ڜΰಝᒭα

ᄅ੺ಆ᨜ฒڜဩքԼԶᇆಆ᨜ৄؑխ֨ I ԼԿᑔ 

STATEMENT OF PURPOSE FOR THE COLLECTION OF PERSONAL DATA
 
BY OCCUPATIONAL SAFETY AND HEALTH BRANCH
 

LABOUR DEPARTMENT
 

Purposes of Collection 

1. The personal data provided by you by means of this form will be used by the Occupational Safety and Health Branch of the Labour  
Department for the following purposes: 

(a) activities relating to the administration of the Factories and Industrial Undertakings Ordinance and Occupational Safety and 
Health Ordinance and other legislation administered by the Labour Department; 

(b) facilitating processing of your applications in this form and subsequent investigations and evaluation of registration conditions; 
(c) maintenance of a register of Registered Safety Officer for public  access under regulation 6 of the Factories and Industrial  

Undertakings (Safety Officers and Safety Supervisors) Regulations; 
(d) facilitating communication between Labour Department and yourself on your application and other relevant matters; and 
(e) carrying on research and compilation of statistical data.  

Classes of Transferees 

2. The personal data you provide may be disclosed to relevant parties and authorities (e.g. Government Bureaux and Departments, Law 
firms, etc. ) for the purposes mentioned in paragraph 1 above.  

Access to Personal Data 

3.  You have a right of access and correction with respect to personal data as provided for in Sections 18 & 22 and Principle 6  of  
Schedule 1 of the Personal Data (Privacy) Ordinance. Your right of access includes the right to obtain a copy of your personal data provided 
to this department. 

Enquiries 

4. 	 Enquiries concerning the personal data collected, including  the making of access and corrections, should be addressed to : 
Divisional Occupational Safety Officer (Training) 
Occupational Safety and Health Training Centre  
Occupational Safety and Health Branch  
Labour Department 
13/F, City Landmark I 
68 Chung On Street, Tsuen Wan 
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[൵܏ണ18 ಺] 
[section 18] 

Ѡ጗җѠတ႖ᗜ  (֜դሥ೻  )൵܏  
FACTORIES AND INDUSTRIAL UNDERTAKINGS (SAFETY MANAGEMENT) REGULATION 

༯ӝ֜դጉુ੉ཞ֜שդጉુඏ઼࠵  
NOTICE OF CONDUCTING SAFETY AUDIT BY REGISTERED SAFETY AUDITOR 

Է෎Ѡൠൠ࡯ฉѠ጗җѠတ႖ᗜ(֜դሥ೻)൵܏ണ18 ಺ऐ࠱ߔኁӱ૑֤ 
Approved form specified by the Commissioner for Labour for the purposes of section 18 of 

the Factories and Industrial Undertakings (Safety Management) Regulation 

ী  : ਉ๽෎Ѡൠൠ࡯ 
To : The Commissioner for Labour, Hong Kong 

༯ӝ֜դጉુ੉࠱ჷ઱ 
Information of Registered Safety Auditor 

༯ӝ֜դጉુ੉ݩռ 
Name of Registered Safety Auditor 

ᘤ໮ᄽჩ჆᎘ 
Contact Telephone No. 

ᘤ໮ֆؿ 
Contact Address 

 ჷ઱࠱௸ӌިޭ࣬ߟ࠱՚т৪༯ӝ֜դጉુ੉ݡ
Information of Proprietor or Contractor who has appointed the above Registered Safety Auditor 

ޭ࣬௸ռሠߟӌި 
Name of proprietor/contractor 

ᘤ໮ᄽჩ჆᎘ 
Contact Telephone No. 

ޭ࣬௸ֆߟؿӌި 
Address of proprietor/contractor 

တ௭ޤᐆ 
Nature of Business 

ཞ֜שդጉુ࠱ֆᚚ 

Place of Conducting Safety Audit 

 Ҳ๚җ઴ུ࠱ጉુשཞݨི
Date and Time of Commencement of 
Safety Audit 

༯ӝ֜դጉુ੉᝽ռ 
Signature of Registered Safety Auditor 

Ҳ๚ Date 

༯ࡵ  : ֶ ែ༯ӝ֜դጉુ੉ྊలּඏߍ઼࠵რ֜դጉુིݨཞ࢛שѬҟߍмԄҚʔاՌ෎Ѡൠൠ࡯ 
Note : The registered safety auditor concerned shall give notice to the Commissioner for Labour not less than 14 days before the date of 

commencement of the safety audit 
SM-F3 



෎Ѡൠ᛭တ֜դҗ௜ైඝ෎Ѡൠ᛭တ֜դҗ௜ైඝ෎Ѡൠ᛭တ֜դҗ௜ైඝ෎Ѡൠ᛭တ֜դҗ௜ైඝ 
֯ྃਡгჷ઱ѰԾྃ֯࠱ਡгჷ઱ѰԾྃ֯࠱ਡгჷ઱ѰԾྃ֯࠱ਡгჷ઱ѰԾ࠱ 

(֜դጉુا࠱෴֜դጉુا࠱෴֜դጉુا࠱෴֜դጉુا࠱෴) 
֯ྃԾྃ֯࠱Ծྃ֯࠱Ծྃ֯࠱Ծ࠱ 
1.	 ؃ඍֻެ฼࠱܎ਡгჷ઱ဎ൯෎Ѡൠ᛭တ֜դҗ௜ైඝԴ؂ӐрԴගʚ 

(a)	 ֶែచשѠ጗җѠတ႖ᗜ಺܏ʕ᛭တ֜դҗ௜ై಺܏җܡӔԷ෎Ѡൠచ܏ࠄ࠱שʙ 
(b) ֶែ༮ᆘᄔ܃܏ྈ݉ཞുࣳࠄש஛ʙި

(c)	 లֶែჷ઱Դ؂ঔےҗഭৠ҉߫ʖ 

ჷ઱ᜏഝჷ઱ᜏഝჷ઱ᜏഝჷ઱ᜏഝ 
2.	 ॡбт৪ണЫॄ฼࠱ܩԾ࠱ʔ؃ެ฼࠱܎ਡгჷ઱ٺਚިဎջܡӔֶែгӓިᒲᇌh ֕ङތඝࡰʔࣳઃፔ…. 
໛ʱ඘᡻ʖ 

षᐹਡгჷ઱षᐹਡгჷ઱षᐹਡгჷ઱षᐹਡгჷ઱ 
3. ૅᒕਡгჷ઱ʰۏᚆʱ ಺܏ണ 18җ 22಺җࡤࡵ ኽ਺࢞ണࢅ1 6਺࢞࠱൵ݳʔ؃ֶᢞ৞ڣषᐹҗړԥਡгჷ 
઱ʖ৞ڣषᐹ࠱ᢞؓӥऔ৞ڣᗧ౓Ы՝؃ެ฼࠱܎ਡгჷ઱Ꮴԡʖ 

षწਡгჷ઱षწਡгჷ઱षწਡгჷ઱षწਡгჷ઱ 
4.	 ֶែ؃ਡгჷ઱࠱षწʔӥऔषᐹҗړԥਡгჷ઱ʔᖨջрըгӓ฼Ӡʚ 

෎Ѡൠ᛭တ֜դҗ௜ైඝ
 
᛭တ֜դ – ש௯ঝ
 
҉௴᛭တ֜դӌ՚ʰᘔඝʱ
 
ਉ๽ѭᗩഭЫ᎘ᕰᄐпмж჆
 
૧๽ङތѕፔмпፔ
 

STATEMENT OF PURPOSE FOR THE COLLECTION OF PERSONAL DATA
 
BY OCCUPATIONAL SAFETY AND HEALTH BRANCH
 

LABOUR DEPARTMENT
 

(Notification of Safety Audit) 
Purpose of Collection 
1. The personal data provided by  you by means of this form will be used by  the Occupational Safety and Health 
Branch of the Labour Department for the following purposes: 

(a)	 activities  relating to the administration of the  Factories and Industrial Undertakings Ordinance and 
Occupational Safety and Health Ordinance and other legislation administered by the Labour Department; 

(b)	 activities relating to checking  compliance of legislative  requirements and carrying  on legal proceedings; 
and 

(c)	 carrying on research and compilation of statistical data. 

Classes of Transferees 
2. The personal data you provide may be disclosed to relevant parties and authorities (e.g. Government Bureaux 
and Departments, Law firms, etc.) for the purposes mentioned in paragraph 1 above. 

Access to Personal Data 
3. You  have a right of access and correction  with respect to  personal data as provided for in Sections 18  & 22 and 
Principle 6 of Schedule 1  of the Personal Data (Privacy) Ordinance. Your right  of access includes the right to obtain a copy 
of your personal data provided to this department. 

Enquiries 
4. Enquiries concerning the personal data collected, including the making of  access and corrections, should be 
addressed to : 

Divisional Occupational Safety Officer (HQ)
 
Occupational Safety – Operations Division
 
Occupational Safety and Health Branch
 
Labour Department
 
13/F., Harbour Building
 
38 Pier Road, Central, Hong Kong
 



  
   

   

      
    

 

[൵܏ണ 19(1)(a)಺] 

ࡤࡤ ૑ࡤࡤ ૑૑૑  4 [section 19(1)(a)] 

F O R M   4 

Ѡ጗җѠတ႖ᗜ  (֜դሥ೻ ) ൵܏  
FACTORIES AND INDUSTRIAL UNDERTAKINGS (SAFETY MANAGEMENT) REGULATION 

՚֜դषુ੉ݡ  
APPOINTMENT OF SAFETY REVIEW OFFICER 

Է෎Ѡൠൠ࡯ฉѠ጗җѠတ႖ᗜ(֜դሥ೻)൵܏ണ19(1)(a)಺ऐ࠱ߔኁӱ૑֤ 
Approved form specified by the Commissioner for Labour for the purposes of section 19(1)(a) of 

the Factories and Industrial Undertakings (Safety Management) Regulation 

Ѡတ႖ᗜռሠ 
Name of Industrial Undertaking 

 ௸࣬ޭ/ӌߟ#
Name of #Proprietor/Contractor 

ᘤ໮ᄽჩ჆᎘ 
Contact Telephone No. 

Ѡတ႖ᗜֆؿ 
Address of Industrial Undertaking 

೼ݡ՚Ӑр֜࠱դषુ੉ཞשᆙт৪Ѡတ႖ᗜݳ࠱๚֜ૅᒕˀѠ጗җѠတ႖ᗜ(֜դሥ೻)൵܏ˁണ 19 ಺൵ݳʔ դ 
षુҗአՌֶែ֜࠱դषુ෴ثʖ 
In accordance with the provisions of section 19 of the Factories and Industrial Undertakings (Safety Management) 
Regulation, the following safety review officer is hereby appointed to conduct safety reviews regularly in relation to the 
above industrial undertaking and submit the corresponding safety review report. 

֜դषુ੉ݩռ 
Name of Safety Review Officer 

ᘤ໮ᄽჩ჆᎘ 
Contact Telephone No. 

 ౷ᅟ੉࠴
Direct 
Employee 

* ढ /  ء
Yes / No 

ᘤ໮ֆؿ 
 (౷ᅟ੉࠴ࡺ֕)
Contact Address 
(if not direct employee) 

ᗧ಄ᢞ᝽႟г Authorized Signatory : 

 : ռ Nameݩ

:Post Title ᛭ׯ)ഴᛣቢձ(

(Chop of Organisation) Ҳ๚ Date : 

 :༯ࡵ
Note: 
(1) ॡതսˀѠ጗җѠတ႖ᗜ(֜դሥ೻)൵܏ˁണ 19(1)(b)(i)಺࠱൵ݳʔߟӌ/ޭ࣬௸ྊ֜ಈలּݡ՚Үՙ࠱Үԡևڢਡཞֶש 
ែѠတ႖ᗜ࠱ֆұ࠱ᣩഓׯႜ੶Ղʖ 
For the purpose of section 19(1)(b)(i) of the Factories and Industrial Undertakings (Safety Management) Regulation, the 
proprietor/contractor shall cause a copy of this appointment to be displayed in a conspicuous position at each place where the relevant 
industrial undertaking is carried on. 

# ӌ“(2)ߟ”гᅸᣯʕ௸჆ʕӐҗრѠတ႖ࠄгʔՍӥऔ࠱တ௭࠱שևრѠတ႖ᗜѭཞܫ઴ሥ೻ި౳ܡӥऔၝ ׾࠱Դгҗּ໛ᗜ׾
Դг࠱Ӗ೻гʖ 
“Proprietor” includes the person for the time being having the management or control of the business carried on in the industrial 
undertaking and includes a body corporate and a firm and the occupier of the industrial undertaking and the agent of such 
occupier. 

(3) * ᏮؔӰѬᐞԴࡃ Delete if inapplicable 
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Factories and Industrial Undertakings (Asbestos) Regulation 

[Section 17(3)] 

Health Register for Person Employed in Asbestos Work 

Form approved by the Commissioner for Labour for the purposes of section 17(3) of the Factories and Industrial Undertakings (Asbestos) Regulation 

Name of Industrial Undertaking 

Identity card no. 

Date on which the person first 

Name of employed in asbestos work in 

employed person Date of birth the industrial undertaking 

Date of medical 
examination 

Name of registered 
medical practitioner 
conducting the 
examination 

Result of medical examination. (State whether 
the person is certified fit for working with 
asbestos) 

Name, signature and 
position of person making 
this entry 

Date of making 
this entry 

(i) 

(ii) 

(iii) 

(iv) 

(v) 

Note (i) A separate health register shall be maintained for each person employed in asbestos work 

(ii) The certificate issued by the medical practitioner conducting the examination shall be attached to this health register, 

(iii) Health register shall be kept for at least 5 years from the date of last entry in the register. 

(iv) A copy of the health register shall be given to the person covered by it upon termination of his employment. 

(v) A proprietor who fails to maintain health register for person employed in asbestos work in accordance with section 17(3) of the 

Factories and Industrial Undertakings (Asbestos) Regulation commits an offence and is liable to a fine at level 5 

ASF-F-HR 
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	2.3 OTHER RELEVANT ORDINANCES. 
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	C2-P08 (Ver. Sep.99). 

	2.3.2 Dangerous Goods Ordinance. 
	2.3.2 Dangerous Goods Ordinance. 
	(a) 
	(a) 
	(a) 
	(a) 
	The Ordinance. 

	This Ordinance provides legislative control. for dangerous goods of categories 1 to 10,. both on land and at sea. In particular,. Section 6 specifies the requirement of a. licence for manufacturing, storing, conveying. or using any dangerous goods. Except for. category 1 dangerous goods (i.e. explosives),. for which the controlling authority is the. Commissioner of Mines, the Director of Fire. Services is the controlling authority for. category 2 (except LPG) to 10 on land, whilst. the Director of Marine is

	(b) 
	(b) 
	(b) 
	Subsidiary Legislation. 

	(i). 
	(i). 
	(i). 
	The Dangerous Goods (Application and. Exemption) Regulations. 

	(ii) 
	(ii) 
	The Dangerous Goods (General) Regulations. 




	(iii) The Dangerous Goods (Shipping) .Regulations. 

	2.3.3 Electricity Ordinance. 
	2.3.3 Electricity Ordinance. 
	(a) 
	(a) 
	(a) 
	(a) 
	The Ordinance. 

	This Ordinance requires the registration of. electrical workers, contractors and generating. facilities; specifies safety requirements for. electricity supply, electrical wiring and. electrical products; and provides powers for. electricity suppliers and the Government on. aspects of electrical accidents and. enforcement of the Ordinance.. 

	(b) 
	(b) 
	The Electricity (Wiring) Regulations. 


	These Regulations lay down general. requirements for the design, construction,. installation, wiring and protection of fixed. electrical installations.. 

	2.3.4 Fire Services Ordinance. 
	2.3.4 Fire Services Ordinance. 
	This Ordinance sets out requirements on prevention. of fire hazard; regulation on the registration of. fire services installation contractors; control of. the sale, supply, installation, repair, maintenance. 
	8. 
	C2-P09 (Ver. Sep.99). 
	and inspection of fire services installations or. equipment. In particular, Section 2 provides the. interpretation of fire hazards; Section 7(c). provides the duty to give advice on fire. protection measures and fire hazards as occasion. requires; Section 9(1) gives the abatement power of. fire hazards. It also sets out the penalties for. contravention of the provisions.. 

	2.3.5 Waste Disposal Ordinance. 
	2.3.5 Waste Disposal Ordinance. 
	(a). The Ordinance. 
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	Under Section 17, any person having in his. possession asbestos waste of the prescribed. class and quantity shall before collection,. removal and disposal etc., give notice to the. Director of Environmental Protection regarding. such waste. Such notice may be submitted on. standard notification forms which are. available from the Solid Waste Control Group. of EPD. Upon receipt of the notice, the. Director of Environmental Protection may issue. directions to the person concerned in respect. of collection, re
	(b). Waste Disposal (Chemical Waste) (General) .Regulation. 
	(i). 
	(i). 
	(i). 
	Under Section 6, all chemical waste. producers must be registered. Production. of asbestos waste without registration is. an offence. Forms to apply for. registration are available from the Solid. Waste Control Group of EPD.. 

	(ii) 
	(ii) 
	Under Section 8, asbestos waste has to be. delivered to a prescribed reception point. and asbestos waste producers must assign. a licenced waste collector to transport. the waste to the disposal facility.. 


	(iii) Under Section 9-19, asbestos waste has to. be properly packed and stored before. disposal. Contractors may refer to the. Code of Practice on the Packing,. 
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	Handling, Transport and Disposal of. Asbestos Wastes.. 
	(iv). Under Section 20-29, asbestos waste. producers must engage a Waste Collector. (licenced under Section 21 of the Waste. Disposal Ordinance) to remove his. asbestos waste. He must also maintain. records and particulars of waste. movements in the form of trip tickets.. 

	2.3.6 Shipping and Port Control Ordinance. 
	2.3.6 Shipping and Port Control Ordinance. 
	(a) The Ordinance. 
	This Ordinance serves to regulate and control. ports and vessels, repairs and breaking up of. vessels, cargo handling on vessels, pollution. caused by vessels in the waters of Hong Kong,. and for other matters affecting vessels,. navigation and the safety of vessels at sea.. 
	Under Section 16, the Director of Marine may. give directions to vessels in the waters of. Hong Kong to control their navigation and. movement, to ensure their safety or to prevent. the outbreak of fire.. Under Section 20, the Director of Marine may. give directions to the owner or master of a. vessel on fire, damaged by. fire/explosion/collision, disabled or out of. control to beach the vessel, remove it from. port limits or to take any other actions the. Director thinks fit.. 
	Under Section 43, any machinery, equipment or. appliance which is in such a condition or is. so constructed that it cannot be used without. unnecessary risk of accident or bodily injury. shall not be used in repairs and breaking up. of vessels and in cargo handling on vessels.. 
	Under Section 44, cargo handling on vessels. and repairs/breaking up of vessels shall not. be carried out in a condition or manner that. does not provide adequately against. unnecessary risk of accident or bodily injury.. 
	Section 67 requires owners, agents or masters. of vessels to report to the Director of Marine. collisions, sinkings or strandings, accidents. to persons on vessels resulting in death or. serious injury, explosion or fire on a vessel,. or loss of a person or equipment overboard.. 
	10. 
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	Section 69 requires owners, agents or masters. to report fires on vessels to the Director of. Fire Services.. 
	(b). Shipping and Port Control Regulations. 
	Under Regulation 26, a ship shall have on. board at all times such number of crew as is,. in the opinion of the Director of Marine,. qualified and capable of carrying out all. duties which may reasonably be required to. ensure the safety of the ship having regard to. the circumstances.. 
	Under Regulation 62, no naked light shall be. used on board any vessel in the waters of Hong. Kong.. 
	Regulation 63 makes it an offence to use a. light on a vessel which is likely to interfere. with the safe operation of any other vessel.. 
	Under Regulation 70, no person shall commence. any construction or reclamation works,. dredging, boring, cable laying or any other. type of works in the waters of Hong Kong,. which interfere or are likely to interfere. with the navigation of vessels or with port. facilities, without giving the Director of. Marine at least 14 days' notice in writing. of :. -the nature of the works;. 
	-the date of their commencement;. 
	-the locality in which they will be .carried out; and. 
	-the estimated duration of the works.. 
	The person in control of the works shall,. during the carrying out of the works, comply. with such directions as the Director of Marine. may give to ensure the safety of vessels. navigating in the vicinity of the works.. 
	(c). Shipping and Port Control (Cargo Handling) .Regulations. 
	These regulations apply to vessels engaged in. cargo handling, including all the lifting. appliances and lifting gear on board such. vessels.. 
	Regulation 8 states that all workplaces and. means of access and any other places on a. 
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	vessel to which persons employed may be. required to proceed shall be sufficiently. lighted.. 
	Regulation 9 states that all confined spaces. in a vessel shall be adequately ventilated. before any person is permitted to enter, and. all practicable measures shall be taken to. protect the persons working in such places.. 
	Regulation 13 states that all beams used for. hatch coverings, and all hatch coverings. without beams to support, shall be fitted with. adequate locking devices to prevent their. displacement in any circumstances.. 
	Regulation 17 states that no lifting appliance. shall be used for hoisting or lowering unless. the arrangements for fixing and anchoring the. lifting appliance are adequate to secure its. safety.. 
	Regulations 20, 21 and 23 require that all. lifting appliances shall have been. individually tested with a proof load and. examined by a competent examiner before being. taken into use. Subsequently all derricks and. their permanent attachments shall be. thoroughly examined by a competent examiner. once in every four years and all other lifting. appliances shall be thoroughly examined by a. competent examiner once at least in every. twelve months.. 
	Regulation 23 requires that Certificates of. Test and Examination of Lifting Appliances and. Lifting Gear shall be attached to the Register. of Lifting Appliances and Lifting Gear and the. Register is to be available for inspection on. board the vessel.. 
	Regulation 25 requires that every crane and. derrick shall have the safe working load. plainly marked upon it.. 
	Regulation 53 states that the following. accidents must be reported to the Director of. Marine :. 
	-person is killed or seriously injured in. an accident;. 
	-a crane, winch, hoist, derrick or other. appliance used in hoisting or lowering. cargo collapses or fails (other than. breakage of a chain or rope sling); or. 
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	-a person, cargo or equipment is lost. overboard from a vessel.. 
	(d) Statutory Forms under the Shipping and Port. Control (Cargo Handling) Regulations. 
	(i). The statutory forms under the Shipping. and Port Control (Cargo Handling). Regulations are listed below :. 
	Form 1. Register of Lifting Appliances. & Lifting Gear. 
	Form 2. Certificate of Test and. Examination of Winches,. Derricks and Their Accessory. Gear. 
	Form 3. Certificate of Test and. Examination -Lifting. Appliance and Their Accessory. Gear Other Than Derricks. 
	Form 4. Certificate of Test and. Examination of Pulley Blocks. 
	Form 5. Certificate of Test and. Examination of Lifting Gear. 
	Form 6. Certificate of Test and. Examination of Wire Rope. 
	2.3.7. Builders' Lifts and Tower Working Platforms (Safety). Ordinance. 
	(a). 
	(a). 
	(a). 
	This Ordinance serves to provide for the. design, construction, installation and. maintenance in safe working order of builder's. lifts and tower working platforms, for the. examination and testing of such lifts and. platforms, and to provide for related matters.. 

	(b). 
	(b). 
	It requires that the owner of a builder's lift. or tower working platform, shall at all times,. retain the services of a registered contractor. and shall ensure that no lift work is carried. out except by or under the supervision of such. registered contractor or a registered examiner. employed by such registered contractor.. 

	(c). 
	(c). 
	Before a builder's lift or a tower working. platform is installed, the written approval of. 
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	the Director of Electrical and Mechanical. Services (Director) must be obtained and the. registered contractor shall notify the. Director the location at which it will be. installed and of any subsequent major. alterations. A registered examiner shall be. employed to carry out a test and examination.. The builder's lift or tower working platform. shall not be used until the owner receives the. endorsed original of the certificate of. satisfaction from the Director. Thereafter,. the registered contractor sha
	(d). 
	(d). 
	(d). 
	The owner of a builder's lift or tower working. platform shall ensure that it is at all times. operated by a competent operator. 

	(e). 
	(e). 
	The following statutory forms are to be kept. on site and available for inspection :. 


	Form 7. Log Book. 
	Form 14. Certificate of Test and Examination. of Builder's Lift's Lift or Tower. Working Platform After Installation. 
	Form 15. Certificate of Periodic Test and. Examination of Safety Equipment of. Builder's Lift or Tower Working. Platform. 
	Form 16. Certificate of Test and Examination. of Builder's Lift or Tower Working. Platform After Major Alteration. 
	Form 19. Report on Test and Examination of a. Builder's Lift or Tower Working. Platform after Alteration of Height. of Travel. 
	2.3.8. Boilers and Pressure Vessels Ordinance. (Cap 56 : Air Receiver). 
	This Ordinance and its subsidiary legislation. control the use and operation of boilers, steam. receivers, pressurised fuel containers and air. receivers. Air receivers are often used in. construction sites.. 
	(a). The owner of an air receiver shall, at least. 30 days before the equipment is put into use,. 
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	apply to the Boilers and Pressure Vessels. Authority (the Authority) for registration.. Documents to be submitted include :. 
	-.Application for Registration (Form 3) 
	-Copies of makers and inspection certificates of the air receivers duly endorsed by an Appointed Examiner. 
	(b). 
	(b). 
	(b). 
	(b). 
	No air receiver may be operated unless: -it is registered by the Authority; and -it has been examined and issued with a 

	Certificate of Fitness; or -it has been exempted by the Authority from the provisions of the Ordinance. 

	(c). 
	(c). 
	Appointed Examiners are engineers from the. private sectors who are appointed by the. Authority under the Pressure Vessels Ordinance. Cap 56 as Air Receiver Inspectors, the list. can be obtained from the Boilers and Pressure. Vessels Division, Labour Department.. 

	(d). 
	(d). 
	After completion of registration, the owner. can then apply for examination of the air. receiver by an Appointed Examiner. On. satisfactory completion of examination a. Certificate of Fitness will be issued.. 

	(e) 
	(e) 
	The validity of the Certificate of Fitness is. 26 months. After extensive repairs have been. carried out on an air receiver, the equipment. must be examined by an Appointed Examiner and. issued with a Certificate of Fitness before. being put back into use.. 



	2.3.9 Gas Safety Ordinance. 
	2.3.9 Gas Safety Ordinance. 
	(a). 
	(a). 
	(a). 
	This Ordinance controls, in the interests of. safety, the importation, manufacture, storage,. transport, supply and use of gas, and to. provide for matters incidental thereto or. connected therewith. The Ordinance has been. amended in 1996 to incorporate the safety of. works to be carried out within the vicinity of. the gas pipe.. 

	(b). 
	(b). 
	The Gas Safety (Gas Supply) Regulations. 


	Regulation 23A states that:. 
	(1). No person shall carry out, or permit to. carry out, any works in the vicinity of a. gas pipe unless he or the persons. 
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	carrying out the works has, before. commencing the works, taken all. reasonable steps to ascertain the. location and position of the gas pipe. 
	(2). A person who carries out, or who permits. to be carried out, any works in the. vicinity of a gas pipe shall ensure that. all reasonable measures are taken to. protect the gas pipe from damage arising. out of the works that would be likely to. prejudice safety.. 
	(c). A code of practice "Avoiding danger from gas. pipe", which gives practical guidelines on how. to avoid damages was also published by the. Electrical and Mechanical Services Department.. 

	2.3.10 OCCUPATIONAL SAFETY AND HEALTH ORDINANCE. 
	2.3.10 OCCUPATIONAL SAFETY AND HEALTH ORDINANCE. 
	The Ordinance. 
	(a). 
	(a). 
	(a). 
	This Ordinance extends the protection of. safety and health at work from the industrial. sector under the Factories and Industrial. Undertakings Ordinance (FIUO), Cap. 59 and its. subsidiary regulations to the non-industrial. sector. Unlike the FIUO and its subsidiary. regulations, it also binds the Government.. Civil servants, either in the capacity of (i). persons responsible for a workplace, (ii) the. occupiers of a premises where employed persons. are working, or (iii) employees, will be. affected, but 

	(b). 
	(b). 
	It extends occupational safety and health. protection to all employees at work except. those engaged in land, sea and air transport,. maritime operation, domestic services and. self-employed persons.. 

	(c). 
	(c). 
	It applies to independent contractors and. self-employed persons only in their capacity. as employers or as occupiers of premises where. workplaces are located.. 

	(d). 
	(d). 
	The particular provisions to note are as. follows :. 
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	(i). 
	(i). 
	(i). 
	(i). 
	Section 6, under which every employer. must, so far as reasonably practicable,. ensure the safety and health at work of. all the employer's employees. His duty. includes, but not limited to, the. following ­-provision and maintenance of plant. 

	and systems of work;. -arrangements in the use, handling,. storage and transport of plant and. 

	(ii) 
	(ii) 
	Section 7, under which the occupier of. the premises must, if an employee's. workplace is located on premises that are. not under the control of the employee's. employer, ensure that. -the premises;. -the means of access to and from .


	substances; 
	substances; 
	substances; 

	-
	-
	provision 
	of 
	informat
	ion, 

	TR
	instruction, 
	training 
	and 

	TR
	supervision; 

	-
	-
	provision 
	and 
	maintenance 
	of 
	the 

	TR
	workplace and means of acces
	s to
	 and 

	TR
	egress; and 

	-
	-
	provision 
	and 
	maintenance 
	of 
	the 

	TR
	working environment. 


	the premises; and. -any plant or substances kept at .
	the premises;. are, so far as reasonably practicable,. safe and without risks to health.. 
	(iii)Section 8, under which an employee while. at work must. -take care of the safety and health. 
	of persons (including himself) at. the workplace and who may be. affected by his acts or omissions at. work; and. 
	-co-operate with the employer or. other person to enable requirements. imposed by law on the employer or. other person in the interest of. safety or health to be complied. with.. 
	(iv) Sections 9 to 12 empower the Commissioner. for Labour to issue Improvement Notice. and Suspension Notice to the employer or. the occupier concerned to take remedial. actions or stop immediately any activity. at a workplace with an imminent risk of. death or serious bodily injury. 
	17. 
	C2-P018 (Ver. Sep.99). 
	(v). Sections 13 and 14 require person. responsible for workplace to report. accidents and dangerous occurrences at. the workplace to the Labour Department.. 
	(e). The Subsidiary Regulation. 
	Under the Ordinance, the Occupational Safety. and Health Regulation, which came into full. operation on 1 June 1998, lays down. requirements for specific aspects of safety. and health in the workplace and are grouped. under seven parts.. 
	Part I -Preliminary. Part II -Accident Prevention. Part III -Fire Precautions. Part IV -Workplace Environments. Part V -Hygiene at Workplaces. Part VI -First Aid at Workplaces. Part VII -Manual Handling .
	Operations. 

	2.4 CODES OF PRACTICE. 
	2.4 CODES OF PRACTICE. 
	2.4.1 Codes of Practice. 
	The following Codes of Practice have been prepared. by the Government of the Hong Kong Special. Administrative Region to provide guidance on safe. practices to protect the workers:. 
	(a). 
	(a). 
	(a). 
	Code of Practice - Safety and Health at Work. with Asbestos (issued by Labour Dept.);. 

	(b). 
	(b). 
	Code of Practice for Safe Use of Mobile Crane. and Tower Cranes (issued by Labour Dept.);. 

	(c). 
	(c). 
	Code of Practice - Safety and Health at Work. for Industrial Diving (issued by Labour. Dept.);. 

	(d). 
	(d). 
	Code of Practice for Safety at Work (Lift and. Escalator)(issued by Labour Dept.);. 

	(e). 
	(e). 
	Code of Practice for the Control of Lead at. Work (issued by Labour Dept.);. 

	(f). 
	(f). 
	Code of Practice for Protection of Quarry and. Construction Workers from Silicosis; (issued. by Labour Dept.);. 

	(g). 
	(g). 
	Code of Practice for Scaffolding Safety. (issued by Labour Dept.);. 
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	(h). 
	(h). 
	(h). 
	Code of Practice for Protection of Tunnel. Workers from Silicosis; (issued by Labour. Dept.);. 

	(i). 
	(i). 
	Code of Practice for Safe Use and Operation of. Suspended Working Platforms (issued by Labour. Dept.);. 

	(j). 
	(j). 
	Safety Afloat (A Code of Safe Practice for. Operators of Pleasure Vessels and Other. Licensed Vessels)(issued by Marine Dept.);. 

	(k). 
	(k). 
	Code of Practice for the Electricity (Wiring). Regulations; (issued by Electrical and. Mechanical Services Dept. (EMSD)) ;. 

	(l). 
	(l). 
	Code of Practice on the Design and. Construction of Builders' Lifts (issued by. EMSD);. 

	(m). 
	(m). 
	Code of Practice on the Design and. Construction of Tower Working Platforms. (issued by EMSD);. 

	(n). 
	(n). 
	Code of Practice on Avoiding Danger from Gas. Pipes (issued by EMSD) ;. 

	(o). 
	(o). 
	Code of Practice for the Lighting, Signing and. Guarding of Road Works (issued by Highways. Dept. ) ;. 

	(p). 
	(p). 
	Code of Practice for the Loading of Vehicles. (issued by Transport Dept.) ; and. 

	(q). 
	(q). 
	Code of Practice on the Packing, Handling,. Transport and Disposal of Asbestos Wastes;. (issued by Environmental Protection Dept.).. 



	2.5 Reference Manual for Inspection Reports. 
	2.5 Reference Manual for Inspection Reports. 
	(a). 
	(a). 
	(a). 
	Reference Manual for Inspection Reports on. Construction Sites (issued by LD);. 

	(b). 
	(b). 
	Reference Manual for Inspection Reports on. Workplaces (issued by LD ).. 



	2.6 Occupational Safety and Health Bookshelf (CD-ROM). 
	2.6 Occupational Safety and Health Bookshelf (CD-ROM). 
	An electronic database jointly produced by the. Occupational Safety and Health Council (OSHC) and. the Occupational Safety and Health Branch of the. Labour Department. It contains safety and health. booklets, safety posters, produced by OSHC and. Labour Department.. 
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	FORM 1 [reg. 16B] Factories and Industrial Undertakings Regulations 
	REGISTER OF PERSONS EMPLOYED TO WORK UNDERGROUND IN INDUSTRIAL UNDERTAKINGS 
	1. .
	1. .
	1. .
	Name of industrial undertaking:…………………………………………………………………. 

	2.. 
	2.. 
	Full name of person employed to work underground: ………………………………………………………………. ……………………………………………………………….. 

	3. .
	3. .
	Residential address:…………………………………………..  ……………………………………………………………….. 

	4. .
	4. .
	Identity Card No.:……………………………………………. 

	5. .
	5. .
	Date of birth:…………………………………………………. 

	6.. 
	6.. 
	Date on which worker first commenced to work underground in the undertaking:………………………………………………… ………………………………………………………………. 

	7.. 
	7.. 
	Dates of medical examinations undergone by worker in (Full face photograph of accordance with regulation 16C(3): worker) (a)……………………………………………………………… (b)……………………………………………………………… (c)……………………………………………………..………. 


	Appendix III Form 2 [reg.16C(3)] Factories and Industrial Undertakings Regulations 
	MEDICAL EXAMINATION REPORT 
	Part I. (To be completed in duplicate by the proprietor of the industrial undertaking) To : …………………………………………………………………………………..……………… 
	   (name of medical practitioner by whom examination is to be carried out ) 
	1. I, …………………………………………………………………………………..………………… 
	(full name of proprietor)
	 …………………………………………………………………………………..……………… 
	(residential address of proprietor) 
	The proprietor of …………………………………………………………………… 
	(name of industrial undertaking) 
	Situated at ………………………………………………………………… 
	(address of industrial undertaking) 
	Request you to examine ………………………………………………………………… 
	(full name of Employee/proposed Employee *) 
	In accordance with regulation 16C(3) of the Factories and Industrial Undertakings Regulations. 
	2. This employee/proposed Employee* is will be* employed to work underground as a ……………... …………………………………………………………………………………..……………… 
	(specify nature of Employee’s/proposed Employee’s occupation) 
	And first commenced/will commence* such work on ………………………………………………. 
	(specify date or proposed date)
	 Date: …………………………………………… .Signature of proprietor: ………………………………………………………………………………. .
	Appendix III (cont.) 
	Part II. (to be completed in duplicate by the Employee or proposed Employee). 
	A. Full Name of Employee/proposed Employee* ..………………………………………………… 
	Date of Birth ……………………………………………………  Residential Address……………………….……………………. ………………………………………………………………….. 
	B History of Past Illnesses. 
	(a) .Is there a history of pulmonary tuberculoses? ………… ………………….……………………………………… 
	. .If so give details……………………………………….. ………………………………………………………… ………………………………………………………… 
	(b) Is there a history of other chronic respiratory 
	(b) Is there a history of other chronic respiratory 
	(b) Is there a history of other chronic respiratory 
	(Full face photograph of 

	disease?………………………………………………… 
	disease?………………………………………………… 
	worker) 

	……………………………………………………….… 
	……………………………………………………….… 


	…………………………………………………………. 
	( c ) Is there a history of heart disease, diabetes mellitus or any other serious or prolonged disease? ……………………………………….……………………………………………………… 
	C. Present Complaints (if any). ……………………………………….……………………………………………………… I declare that to the best of my knowledge the answers given above are accurate. 
	 Date: …………………………………………… .Signature of Employee/proposed Employee∗: …………………………………………………. .
	Appendix III (cont.) 
	Part III: (To be completed in duplicate by examining medical practitioner). 
	A.. General Nutrition…………………………………………………………………..…………… Weight ………………………kg Height ……………………………ins. Eyes: Visual acuity R. …………………… L. …………………… Ears ………………..…… Cardiovascular System Pulse rate ………………………… B. P. …………………………… ………………………………………………………………………………………………… ………………………………………………………………………………………………… Abdomen ……………………………………………………………………………………… 
	Hernias …………………………………………………………………………..……… 
	Genito-urinary System ………………………………………………………………..………. Urine ……………… Sp. G ……………… Alb. ……………… Sugar ………………… 
	Skeletal System ………………………………………………………………..……………… Upper limbs ………………………………………………………………………..…… Lower limbs ……………………………………………………………………….…… 
	Nervous System ………………………………………………..………………………..…… ………………………………………………………………………………………………… 
	B.. Chest X-ray Examination (date…………………………) Dr. …………………………………………………………………………………… reports as 
	(Medical practioner by whom X-ray examination is made) 
	Follows: ……………………………………………………………………………………… ……………………………………………………………………………………… ……………………………………………………………………………………… 
	C.. I have examined the above named …………………………………………………………… (full name) In accordance with this report, and consider that he is fit/unfit* to work underground in an industrial undertaking to which Part IIA of the Factories and Industrial Undertakings regulations applies. Date: ………………………… Signature of Examining Medical Practitioner: ……………………………………………… Name of Examining Medical Practitioner: ………………………………………………..… (block capitals) Address: ……………………………………………………………………………………… 
	……………………………………………………………………………………… Telephone Number: …………………………………… 
	Notes: 
	Notes: 
	Notes: 
	(a) 
	One copy of this completed from should be sent by the examining medical practitioner under confidential cover to the senior occupational health officer, Occupational Health Division, Labour Department. The other copy is to be retained by the examining 

	TR
	(b) 
	medical practitioner. *Delete whichever is inapplicable. 


	Figure
	Figure
	Figure
	Figure
	[regulation 3(1)]. 
	FORM OF NOTICE .FACTORIES AND INDUSTRIAL UNDERTAKINGS (NOTIFICATION .OF OCCUPATIONAL DISEASES) REGULATIONS .
	To: Director of Health Notice is hereby given of the following occupational disease.......................................................................................... confirmed/suspected* .......................................................................................... Possible cause- .................................................................. Date contracted/of recurrence*- ......................................... Name of patient/deceased*- ..........................................
	To: Director of Health Notice is hereby given of the following occupational disease.......................................................................................... confirmed/suspected* .......................................................................................... Possible cause- .................................................................. Date contracted/of recurrence*- ......................................... Name of patient/deceased*- ..........................................
	To: Director of Health Notice is hereby given of the following occupational disease.......................................................................................... confirmed/suspected* .......................................................................................... Possible cause- .................................................................. Date contracted/of recurrence*- ......................................... Name of patient/deceased*- ..........................................
	-

	FOR OFFICIAL USE ONLY Case No.:-Ref. No.:-Action taken:-

	Name, address and trade or industry of employer- .................................................................. ............................................................................................................................................ Hospital sent to (if any)- ....................................................................................................... Name and address of notifying medical practitioner- ............................................................... Date- ..
	Name, address and trade or industry of employer- .................................................................. ............................................................................................................................................ Hospital sent to (if any)- ....................................................................................................... Name and address of notifying medical practitioner- ............................................................... Date- ..
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	ࡤ૑FORM
	ࡤ૑FORM
	ࡤࡤࡤ
	૑૑૑ 

	1 1 


	ӌ՚җ֜դၮᒄ੉ʱ൵܏ Ѡ጗җѠတ႖ᗜ 
	ʰ֜դ 

	FACTORIES AND INDUSTRIAL UNDERTAKINGS (SAFETY OFFICERS AND SAFETY SUPERVISORS) REGULATIONS 
	֜դ
	֜դ

	դդ
	դդ
	֜֜֜


	դӌӌ՚՚༯ӝԹᏮ઼
	༯ӝԹᏮ
	઼઼઼

	ӌӌ
	ӌӌ
	՚՚
	༯༯
	ӝӝ
	ԹԹ
	ᏮᏮ

	APPLICATION FOR REGISTRATION AS A SAFETY OFFICER 
	ԡࡤ૑ЯԷ෎Ѡൠൠ࡯ฉѠ጗җѠတ႖ᗜʰ֜դӌ՚җ֜դၮᒄ੉ʱ൵܏ണ 7(1)಺࠱዁৞זኁӱ 
	Form approved by the Commissioner for Labour for the purposes of regulation 7(1) of the Factories and Industrial Undertakings (Safety Officers and Safety Supervisors) Regulations 
	†ਡгჷ઱ Personal Particulars 
	Name in English Surname : Other names : 
	Name in English Surname : Other names : 
	Name in English Surname : Other names : 
	*ѭҮݩռ 

	ӠԳҲ๚ Date of Birth Ҳ Day Ҵ Month Year ֣ 
	ӠԳҲ๚ Date of Birth Ҳ Day Ҵ Month Year ֣ 
	*ѭҮݩռᄽ᎘ Chinese Name Code 

	ਉ๽۪՝ឞ჆᎘ިᡨ၃჆᎘ HK Identity Card No. or Passport No. 
	ਉ๽۪՝ឞ჆᎘ިᡨ၃჆᎘ HK Identity Card No. or Passport No. 
	ޤؑ Sex 
	ᄽཡҪё E-mail Account 

	Residential Address װؿ
	Residential Address װؿ
	ᘤ໮ᄽჩ჆᎘ Contact Telephone No. 

	ඏಛֆؿʰ֕ቖт৪װؿѬյࡃʱ Correspondence Address (if different from above) 
	ඏಛֆؿʰ֕ቖт৪װؿѬյࡃʱ Correspondence Address (if different from above) 

	᛭တ Occupation 
	᛭တ Occupation 

	ᅟӌݩռ Name of Employer 
	ᅟӌݩռ Name of Employer 

	ᅟӌֆؿ Address of Employer 
	ᅟӌֆؿ Address of Employer 
	ᘤ໮ᄽჩ჆᎘ Contact Telephone No. 


	#ಒۛިᒂᒵʰऊ౷ܹಒۛ࠱Ҳ๚ྉ٧ըӠʱ. Education or Academic Qualifications (in chronological order). 
	ᒂીʕᒂ௃ʕѕᒂ Schools, Colleges, Universities 
	ᒂીʕᒂ௃ʕѕᒂ Schools, Colleges, Universities 
	ᒂીʕᒂ௃ʕѕᒂ Schools, Colleges, Universities 
	ᒂᒵ(܏֕ʚᒂׯʕҮᒇިឞ઼) Qualification (e.g. Degree, Diploma or Certificate) 
	ᗧܷҲ๚ Date Obtained ֣ Month /Ҵ( Year) 
	ฉᢰҲ๚ Date ֣ Month /Ҵ( Year) 

	Է From
	Է From
	ןTo 


	SOSS-F1-1 (Rev. 2002) 
	#ఱတჷ૑ (ऊוᗧჷ૑࠱Ҳ๚ྉ٧ըӠ). Professional Qualifications ( in chronological orderʱ. 
	ᅇ໇ᒲᇌ( )ިఱတ ᒲᇌ וტٝ܏֕ʚ
	ᅇ໇ᒲᇌ( )ިఱတ ᒲᇌ וტٝ܏֕ʚ
	ᅇ໇ᒲᇌ( )ިఱတ ᒲᇌ וტٝ܏֕ʚ
	܏(ఱတჷ૑ ֕ʚ༯ӝఱတѠ໓ઃ) 
	ᗧܷҲ๚ 

	Issuing Authority 
	Issuing Authority 
	Qualification 
	Date Obtained 

	(e.g. Examination Authority or Professional Institution) 
	(e.g. Examination Authority or Professional Institution) 
	(e.g. Registered Professional Engineer) 
	֣Month / Ҵ( Year) 


	#Ѡ؂႖ᣭ̯ฉတსౣ (႖ᣭྊቖ֜դӌ՚᛭௭ֶែ). Working Experience/Employment Record ( experience relevant to the duties of safety officerʱ. 
	ᅟӌ(ݩռ )җᄽჩ ჆᎘ ʕֆؿ Employer (Name, Address & Telephone No.) 
	ᅟӌ(ݩռ )җᄽჩ ჆᎘ ʕֆؿ Employer (Name, Address & Telephone No.) 
	ᅟӌ(ݩռ )җᄽჩ ჆᎘ ʕֆؿ Employer (Name, Address & Telephone No.) 
	᛭ׯ Position 
	᛭௭ᛡ৪ Brief Description of Duties 
	Ҳ๚ Date ֣Month / Ҵ( Year) 

	Է From
	Է From
	ןTo 


	ᘢߔʔԡࡤ૑ ԡгᜃ 
	ּ

	҃ެᄉ 
	҃ެᄉ 
	ᆔ݉ԥ 

	৪൵܏࠱ണ 9(a)಺ʔრ༯ӝӱ൯ܷૣʖ೼ᕟԡԹᏮ઼ࡵтٺ࠱၃ӂЫ్ʖ I hereby declare that the particulars contained in this form are true and correct to the best of my knowledge and belief. I understand that if my registration as a safety officer is obtained by fraudulent means, the registration is liable to cancellation under Regulation 9(a) of the aforesaid Regulations. I attach a photograph of myself. 
	᝽႟ Signature ʚ
	၃ӂ 
	PHOTO 
	Ҳ๚ Date ʚ 
	ᡆଟსౣढሐԡ 
	࠵ެࡾгެ

	՚ʔૅᒕтӐ๴༷ұࠄܷ౓༯ӝॡ᎔ʖ 
	֜դӌ
	ߠٺԻʔ֕ٺߔ

	ࡵ༯ Note: 
	(1) 
	ʖᏮඏ࠵෎Ѡൠൠ࡯ ֕˖ਡгჷ઱† 
	ړڏʔ˗ֶެ

	You are requested to inform the Commissioner for Labour of any change in ‘Personal Particulars’. 
	(2) * 
	ʖࡃʔᏮ࿄ጊඍྈ 
	֕ᐞԴ

	Please complete this part if applicable. 
	(3) 
	ʖӣ୐్࿄ጊ జʔᏮ# 
	܌Դࡵ
	ׯѬ۩֕ߠ࠼ 

	Please use separate sheets in case of insufficient space. 
	(4) Ꮾ߹࿠ࡵ౅࠱֯ྃਡгჷ઱ѰԾ࠱ʖ Please note the attached "Statement of Purpose for the Collection of Personal Data". SOSS-F1-2 (Rev. 2002) 
	೜ൈຝ ໎ՠ๠៭ᄐ ऱႃଡԳᇷறհ 
	֗٤ڜ
	ؾ
	گ 
	ऱႃ
	ؾ
	گ 


	1. 
	܃ຍڻࢬ༼ࠎऱଡԳᇷறᄎ๯໎ՠ๠៭ᄐڜ٤֗೜ൈຝش܂אՀشຜΚ ڶᣂച۩ՠᐗ֗ՠᄐᆖᛜයࠏΕ៭ᄐڜ٤֗೜ൈයࠏ֗ࠡהط໎ՠ๠ച۩ऱऄࠏ
	(a) 
	(a) 
	(a) 


	; 
	(b) ๠෻ڶᣂعᓮ।௑Δᓳ਷֗ေᐉعᓮုםऱࠃࡵ; 
	(b) ๠෻ڶᣂعᓮ।௑Δᓳ਷֗ေᐉعᓮုםऱࠃࡵ; 

	(c) 
	(c) 
	(c) 
	(௅ᖕՠᐗ֗ՠᄐᆖᛜ 

	(d) 
	(d) 
	ֱঁ໎ՠ๠ፖ܃ᜤ࿮ڶᣂ܃عᓮုם࿛ࠃࡵ֗; 

	(e) 
	(e) 
	ലڶᣂᇷறش܂ઔߒ֗อૠ։࣫Ζ 

	ᇷ ற᠏ฝ 
	ᇷ ற᠏ฝ 


	ڜ٤׌ٚ֗ڜ٤ᅮᖄ୉
	)
	๵ࠏร 
	6 
	යΔໂژڶᣂڜ٤׌ٚऱုםધᙕםΔࠎֆฒ܍၄਷ᔹ
	; 

	2. 
	੡ԱՂ૪รԫ੄༼ࠩऱؾऱΔ܃ࢬ༼ࠎऱଡԳᇷறݺଚࢨᄎٻࠡהڶᣂԳדࢨᖲዌΰڕਙࢌຝ॰Δ৳ஃᑔ 
	਷ᔹଡԳᇷற 
	଺ঞऱ๵ࡳΔ܃ڶᦞ૞ޣ਷ᔹ֗ޓإଡԳᇷறΖ૞ޣ਷ᔹ 
	…..࿛αຘ᥻Ζ 
	3. 
	6অᎽ଺ঞร1ය֗ॵ।22 18௅ᖕଡԳᇷறΰߏឆαයࠏร 
	֗ 

	ऱᦞܓץਔ૞ޣᛧ൓ԫٝ܃ࢬ༼ࠎऱଡԳᇷறᓤءΖ ڶᣂ܃ଡԳᇷறऱ਷ᇬΔץਔ਷ᔹ֗ޓإଡԳᇷறΔᚨٻՀ٨Գד༼נΚ 
	໎ՠ๠៭ᄐڜ٤֗೜ൈຝ
	៭ᄐڜ٤֗೜ൈಝᒭխ֨
	։೴៭ᄐڜ٤׌ٚΰಝᒭα
	ᄅ੺ಆ᨜ฒڜဩքԼԶᇆಆ᨜ৄؑխ֨ 
	਷ᇬଡԳᇷற 
	4. 
	I ԼԿᑔ 
	STATEMENT OF PURPOSE FOR THE COLLECTION OF PERSONAL DATA. BY OCCUPATIONAL SAFETY AND HEALTH BRANCH. LABOUR DEPARTMENT. 
	STATEMENT OF PURPOSE FOR THE COLLECTION OF PERSONAL DATA. BY OCCUPATIONAL SAFETY AND HEALTH BRANCH. LABOUR DEPARTMENT. 

	Purposes of Collection 
	Purposes of Collection 

	1. The personal data provided by you by means of this form will be used by the Occupational Safety and Health Branch of the Labour Department for the following purposes: 
	(a) 
	(a) 
	(a) 
	activities relating to the administration of the Factories and Industrial Undertakings Ordinance and Occupational Safety and 

	TR
	Health Ordinance and other legislation administered by the Labour Department; 

	(b) 
	(b) 
	facilitating processing of your applications in this form and subsequent investigations and evaluation of registration conditions; 

	(c) 
	(c) 
	maintenance of a register of Registered Safety Officer for public access under regulation 6 of the Factories and Industrial 

	TR
	Undertakings (Safety Officers and Safety Supervisors) Regulations; 

	(d) 
	(d) 
	facilitating communication between Labour Department and yourself on your application and other relevant matters; and 

	(e) 
	(e) 
	carrying on research and compilation of statistical data. 


	Classes of Transferees 
	Classes of Transferees 

	2. The personal data you provide may be disclosed to relevant parties and authorities (e.g. Government Bureaux and Departments, Law firms, etc. ) for the purposes mentioned in paragraph 1 above. 
	2. The personal data you provide may be disclosed to relevant parties and authorities (e.g. Government Bureaux and Departments, Law firms, etc. ) for the purposes mentioned in paragraph 1 above. 
	2. The personal data you provide may be disclosed to relevant parties and authorities (e.g. Government Bureaux and Departments, Law firms, etc. ) for the purposes mentioned in paragraph 1 above. 
	2. The personal data you provide may be disclosed to relevant parties and authorities (e.g. Government Bureaux and Departments, Law firms, etc. ) for the purposes mentioned in paragraph 1 above. 

	Access to Personal Data 
	Access to Personal Data 


	3. You have a right of access and correction with respect to personal data as provided for in Sections 18 & 22 and Principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance. Your right of access includes the right to obtain a copy of your personal data provided to this department. 
	3. You have a right of access and correction with respect to personal data as provided for in Sections 18 & 22 and Principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance. Your right of access includes the right to obtain a copy of your personal data provided to this department. 
	3. You have a right of access and correction with respect to personal data as provided for in Sections 18 & 22 and Principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance. Your right of access includes the right to obtain a copy of your personal data provided to this department. 

	Enquiries 
	Enquiries 


	4. .Enquiries concerning the personal data collected, including the making of access and corrections, should be addressed to : Divisional Occupational Safety Officer (Training) Occupational Safety and Health Training Centre Occupational Safety and Health Branch Labour Department 13/F, City Landmark I 68 Chung On Street, Tsuen Wan 
	4. .Enquiries concerning the personal data collected, including the making of access and corrections, should be addressed to : Divisional Occupational Safety Officer (Training) Occupational Safety and Health Training Centre Occupational Safety and Health Branch Labour Department 13/F, City Landmark I 68 Chung On Street, Tsuen Wan 


	Table
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	 [൵܏ണ 15(2)಺]

	TR
	 [reg. 15(2)] 

	ࡤ૑
	ࡤ૑
	ࡤࡤࡤ
	૑૑૑ 

	2A 

	FORM
	FORM
	 2A 


	ӌ՚җ֜դၮᒄ੉ʱ൵܏ Ѡ጗җѠတ႖ᗜ 
	ʰ֜դ 

	FACTORIES AND INDUSTRIAL UNDERTAKINGS (SAFETY OFFICERS AND SAFETY SUPERVISORS) REGULATIONS 
	դӌ՚ڢҴྊդӌ՚ڢҴྊդӌ՚ڢҴྊդӌ՚ڢҴྊ
	դӌ՚ڢҴྊդӌ՚ڢҴྊդӌ՚ڢҴྊդӌ՚ڢҴྊ
	Ѳ࿄෴Ѳ࿄෴Ѳ࿄෴Ѳ࿄෴
	࠱෴࠱෴࠱෴࠱෴
	ᅟև࣬ث઼ᅟև࣬ث઼ث઼ث઼ᅟև࣬ᅟև࣬
	Ѡ؂࠱֜
	Ѡ؂࠱֜
	Ѡ؂࠱֜
	Ѡ؂࠱֜ 

	ᓰֆᎌᓰֆᎌᓰֆᎌᓰֆᎌ 
	ܹ
	ܹ
	ܹܹ 


	MONTHLY REPORT TO BE PREPARED BY SAFETY OFFICER EMPLOYED ON CONSTRUCTION SITES 
	ԡࡤ૑ЯԷ෎Ѡൠൠ࡯ฉѠ጗җѠတ႖ᗜʰ֜դӌ՚җ֜դၮᒄ੉ʱ൵܏ണ 15(2)಺࠱዁৞זኁӱ. Form approved by the Commissioner for Labour for the purposes of regulation 15(2) of. the Factories and Industrial Undertakings (Safety Officers and Safety Supervisors) Regulations. 
	֜դӌ՚ݩռName of Safety Officer 
	֜դӌ՚ݩռName of Safety Officer 
	֜դӌ՚ݩռName of Safety Officer 
	Ѡгᘔፇ Total Workforce 

	*ߟӌݩռ Name of *Proprietor 
	*ߟӌݩռ Name of *Proprietor 

	҆ӹռሠ Name of Company 
	҆ӹռሠ Name of Company 
	֜դၮᒄ੉гፇ Number of Safety Supervisors 

	࣬ᓰֆᎌፇԾNumber of Construction Sites 
	࣬ᓰֆᎌፇԾNumber of Construction Sites 
	Ҵ՝̯֣՝ Month/Year 


	Ѡ؂៊ؑ Type of Work 
	Ѡ؂៊ؑ Type of Work 
	Ѡ؂៊ؑ Type of Work 
	ֻፇ Occasion 
	ֆᚚ Location 
	ש௯ Action 

	ֆᎌ༮ᆘ Site Visitsʚ (a) тቢ࣬ᓰ Superstructure (b) ђҵѠ໓ Civil Engineering (c) Others ܡӔ 
	ֆᎌ༮ᆘ Site Visitsʚ (a) тቢ࣬ᓰ Superstructure (b) ђҵѠ໓ Civil Engineering (c) Others ܡӔ 

	Ᏻष Investigationsʚ (a) ীݎ࿠Ԇ Fatal Accidents (b) ࡺীݎ࿠Ԇ Non-fatal Accidents (c) ղᕠ܃च (ԈҾʕ஦৹ᒲਙ࿅໛) Dangerous Occurrences (fire, collapse of cranes, etc.) (d) ᛭တଐ Occupational Diseases (e) ڋ༹ Complaints 
	Ᏻष Investigationsʚ (a) ীݎ࿠Ԇ Fatal Accidents (b) ࡺীݎ࿠Ԇ Non-fatal Accidents (c) ղᕠ܃च (ԈҾʕ஦৹ᒲਙ࿅໛) Dangerous Occurrences (fire, collapse of cranes, etc.) (d) ᛭တଐ Occupational Diseases (e) ڋ༹ Complaints 

	஝Ꭽ Trainingʚ (a) ঔ஘ဎ Seminars (b) ᙑઆ Lectures (c) ҉ഴ஘Ᏽ Group Discussions 
	஝Ꭽ Trainingʚ (a) ঔ஘ဎ Seminars (b) ᙑઆ Lectures (c) ҉ഴ஘Ᏽ Group Discussions 


	SOSS-F2A-1 (Rev. 2002) 
	Ѡ؂៊ؑ Type of Work 
	Ѡ؂៊ؑ Type of Work 
	Ѡ؂៊ؑ Type of Work 
	ֻፇ Occasion 
	ֆᚚ Location 
	ש௯ Action 

	֜դࣙྚჷ઱҉໇ Distribution of Publicity Materialsʚ (a) ֜դ૧෴ Safety Posters (b) ћӝї Pamphlets (c) ྚᐹჷ઱ Circulations 
	֜դࣙྚჷ઱҉໇ Distribution of Publicity Materialsʚ (a) ֜դ૧෴ Safety Posters (b) ћӝї Pamphlets (c) ྚᐹჷ઱ Circulations 

	֜դಂ጖ Safety Promotionʚ (a) ֜դᄎ௯ Safety Campaigns (b) Һᙛ Competitions (c) Others ܡӔ 
	֜դಂ጖ Safety Promotionʚ (a) ֜դᄎ௯ Safety Campaigns (b) Һᙛ Competitions (c) Others ܡӔ 

	֜դሥ೻ Safety Managementʚ (a) ဎ۠ሥ೻ླྀጋ Meeting with Management (b) ဎ۠ֆᎌ᛭੉ Meeting with Site Staff (c) ဎֻ۠ޭ࣬௸ Meeting with Sub-contractors (d) ဎ۠ङތᒲែг੉ Meeting with Government Agencies (e) ֜դݡ੉ဎဎ᠜ Safety Committee Meeting (f) ݉֜դၮᒄ੉࠱஘Ᏽ Discussion with Safety Supervisors (g) Others ܡӔ 
	֜դሥ೻ Safety Managementʚ (a) ဎ۠ሥ೻ླྀጋ Meeting with Management (b) ဎ۠ֆᎌ᛭੉ Meeting with Site Staff (c) ဎֻ۠ޭ࣬௸ Meeting with Sub-contractors (d) ဎ۠ङތᒲែг੉ Meeting with Government Agencies (e) ֜դݡ੉ဎဎ᠜ Safety Committee Meeting (f) ݉֜դၮᒄ੉࠱஘Ᏽ Discussion with Safety Supervisors (g) Others ܡӔ 

	࿠Ԇഭৠჷ઱ Accident Statisticsʚ (a) ীݎ࿠Ԇ Fatal Accidents (b) ࡺীݎ࿠Ԇ Non-fatal Accidents 
	࿠Ԇഭৠჷ઱ Accident Statisticsʚ (a) ীݎ࿠Ԇ Fatal Accidents (b) ࡺীݎ࿠Ԇ Non-fatal Accidents 

	࣬᠜ Recommendationsʚ 
	࣬᠜ Recommendationsʚ 


	˘ߟӌ˙ӥऔၝܡ઴ሥ೻ި౳ܫևრѠတ႖ᗜިᖨا෴Ѡ෱ѭཞש࠱တ௭࠱гʔՍӥऔࠄгᅸᣯʕ௸჆ʔӐҗ՚׶Ѡတ႖ᗜިᖨا෴Ѡ෱࠱׾Դ 
	᝽႟ Signature ʚ 
	Ҳ๚ Date ʚ 
	ҲቖӐт֜դӌ՚஘Ᏽԡ෴ث઼ʖҴ ԡгѢߍ
	֣

	I discussed this report with the safety officer on. . 
	᝽႟ Signature ʚ *ߟӌ *Proprietor 
	ࡵ༯ Note:ʚ 
	*. гҗּ໛׾Դг࠱Ӗ೻гʖ “Proprietor” includes the person for the time being having the management or control of the business carried on in the industrial undertaking or notifiable workplace and 
	includes a body corporate and a firm and also the occupier of any industrial undertaking or notifiable workplace and the agent of such occupier. SOSS-F2A-2 (Rev. 2002) 
	Safety Officer 
	֜դӌ՚ 

	Table
	TR
	[൵܏ണ 17(2)಺]

	TR
	 [reg. 17(2)] 

	ࡤ૑
	ࡤ૑
	ࡤࡤࡤ
	૑૑૑ 

	3A 

	FORM
	FORM
	 3A 


	ӌ՚җ֜դၮᒄ੉ʱ൵܏ Ѡ጗җѠတ႖ᗜ 
	ʰ֜դ 

	FACTORIES AND INDUSTRIAL UNDERTAKINGS (SAFETY OFFICERS AND SAFETY SUPERVISORS) REGULATIONS 
	դၮᒄ੉ڢཛྷդၮᒄ੉ڢཛྷդၮᒄ੉ڢཛྷդၮᒄ੉ڢཛྷ
	դၮᒄ੉ڢཛྷդၮᒄ੉ڢཛྷդၮᒄ੉ڢཛྷդၮᒄ੉ڢཛྷ
	ྊѲ࿄ྊѲ࿄ྊѲ࿄ྊѲ࿄
	෴࠱෴࠱෴࠱෴࠱
	ᅟև࣬෴ث઼ᅟև࣬෴ث઼෴ث઼෴ث઼ᅟև࣬ᅟև࣬
	Ѡ؂࠱֜
	Ѡ؂࠱֜
	Ѡ؂࠱֜
	Ѡ؂࠱֜ 

	ᓰֆᎌᓰֆᎌᓰֆᎌᓰֆᎌ 
	ܹ
	ܹ
	ܹܹ 


	WEEKLY REPORT TO BE PREPARED BY SAFETY SUPERVISOR EMPLOYED ON CONSTRUCTION SITES 
	ԡࡤ૑ЯԷ෎Ѡൠൠ࡯ฉѠ጗җѠတ႖ᗜʰ֜դӌ՚җ֜դၮᒄ੉ʱ൵܏ണ 17(2)಺࠱዁৞זኁӱ 
	Form approved by the Commissioner for Labour for the purposes of regulation 17(2) of. the Factories and Industrial Undertakings (Safety Officers and Safety Supervisors) Regulations. 
	֜դၮᒄ੉ݩռ 
	Name of Safety Supervisor 
	֜դӌ՚ݩռ 
	֜դӌ՚ݩռ 

	Name of Safety Officer 
	*ߟӌݩռ Name of *Proprietor 
	҆ӹռሠ 
	Name of Company 
	࣬ᓰֆᎌֆؿ 
	࣬ᓰֆᎌֆؿ 

	Address of Construction Site 
	ѠгፇԾ ֶែ๚ུʚ Է
	ן
	ן

	࠱Ыਡण๚ 
	Number of Workers For the week between and 
	Ы୳֜դᗀष (Ꮾ࿄тۜ֓ʕᇨ࿠ިҶ )܋ General Safety Check (G=Good; S=Satisfactory; P=Poor) 
	Ы୳֜դᗀष (Ꮾ࿄тۜ֓ʕᇨ࿠ިҶ )܋ General Safety Check (G=Good; S=Satisfactory; P=Poor) 
	Ы୳֜դᗀष (Ꮾ࿄тۜ֓ʕᇨ࿠ިҶ )܋ General Safety Check (G=Good; S=Satisfactory; P=Poor) 
	ण๚Ҳ Sunday 
	ण๚Ы Monday 
	ण๚в Tuesday 
	ण๚п Wednesday 
	ण๚Ԅ Thursday 
	ण๚Ѷ Friday 
	ण๚҄ Saturday 

	ཞӠё Access and Egressʚ ҵߨᄁ Gangways ಪ Ladders ඏᄁ Passageways Others ܡӔ 
	ཞӠё Access and Egressʚ ҵߨᄁ Gangways ಪ Ladders ඏᄁ Passageways Others ܡӔ 

	௏࠼؂တ Working at Heightʚ ๰म Scaffolds Working Platforms Ѡ؂ԓԀ ፔ৿ឰᎴ̯Ҟॐ Floor Edges/Openings Ғ৾ᒲፒ̯Ҟॐ Lift Shafts/Openings Others ܡӔ 
	௏࠼؂တ Working at Heightʚ ๰म Scaffolds Working Platforms Ѡ؂ԓԀ ፔ৿ឰᎴ̯Ҟॐ Floor Edges/Openings Ғ৾ᒲፒ̯Ҟॐ Lift Shafts/Openings Others ܡӔ 


	SOSS-F3A-1 (Rev. 2002) 
	Ы୳֜դᗀष (Ꮾ࿄тۜ֓ʕᇨ࿠ިҶ )܋ General Safety Check (G=Good; S=Satisfactory; P=Poor) 
	Ы୳֜դᗀष (Ꮾ࿄тۜ֓ʕᇨ࿠ިҶ )܋ General Safety Check (G=Good; S=Satisfactory; P=Poor) 
	Ы୳֜դᗀष (Ꮾ࿄тۜ֓ʕᇨ࿠ިҶ )܋ General Safety Check (G=Good; S=Satisfactory; P=Poor) 
	ण๚Ҳ Sunday 
	ण๚Ы Monday 
	ण๚в Tuesday 
	ण๚п Wednesday 
	ण๚Ԅ Thursday 
	ण๚Ѷ Friday 
	ण๚҄ Saturday 

	߽ђѠ໓ Earthworkʚ उ౺Ѡ໓ Excavations ؾፒ Trenches ڨᎣ Caissons ᕞᄐ Tunnels ಙݕ Slopes Others ܡӔ 
	߽ђѠ໓ Earthworkʚ उ౺Ѡ໓ Excavations ؾፒ Trenches ڨᎣ Caissons ᕞᄐ Tunnels ಙݕ Slopes Others ܡӔ 

	஦৹ᒲಳҗ஦৹იႜ Lifting Appliances and Lifting Gearʚ ஦৹ᒲ ( ʚ࿃֤஦৹ᒲʕᖊࡰ஦৹ᒲʕ܏֕ ौ௯஦৹ᒲ໛) Cranes (e.g. Tower Cranes, Gantry Cranes, Mobile Cranes, etc.) ໧۫ Winches ံᐚഴ Pulley Blocks ᄉгն৹ ᒲ Passenger Hoists ࠢ઱ިնүն৹ᒲʔӥऔն৹ᒲፒ Material or Skip Hoists, including Hoistway ն് Suspended Working Platforms ីʕᤱ୉ʕն ʕն୉ Chains, Ropes, Hooks, Slings Others ܡӔ 
	஦৹ᒲಳҗ஦৹იႜ Lifting Appliances and Lifting Gearʚ ஦৹ᒲ ( ʚ࿃֤஦৹ᒲʕᖊࡰ஦৹ᒲʕ܏֕ ौ௯஦৹ᒲ໛) Cranes (e.g. Tower Cranes, Gantry Cranes, Mobile Cranes, etc.) ໧۫ Winches ံᐚഴ Pulley Blocks ᄉгն৹ ᒲ Passenger Hoists ࠢ઱ިնүն৹ᒲʔӥऔն৹ᒲፒ Material or Skip Hoists, including Hoistway ն് Suspended Working Platforms ីʕᤱ୉ʕն ʕն୉ Chains, Ropes, Hooks, Slings Others ܡӔ 

	ᄽк Electricityʚ ིែา Switches ᄽᎵ Wiring ݐݳიႜ Fixed Installations ҫ฼֤၃ߔൻෂ Portable Lighting ҫ฼Ѡܠ Portable Tools ೬ᒲ Welding Machines Others ܡӔ 
	ᄽк Electricityʚ ིែา Switches ᄽᎵ Wiring ݐݳიႜ Fixed Installations ҫ฼֤၃ߔൻෂ Portable Lighting ҫ฼Ѡܠ Portable Tools ೬ᒲ Welding Machines Others ܡӔ 


	SOSS-F3A-2 (Rev. 2002) 
	SOSS-F3A-2 (Rev. 2002) 
	SOSS-F3A-3 (Rev. 2002) 

	Ы୳֜դᗀष (Ꮾ࿄тۜ֓ʕᇨ࿠ިҶ )܋ General Safety Check (G=Good; S=Satisfactory; P=Poor) 
	Ы୳֜դᗀष (Ꮾ࿄тۜ֓ʕᇨ࿠ިҶ )܋ General Safety Check (G=Good; S=Satisfactory; P=Poor) 
	Ы୳֜դᗀष (Ꮾ࿄тۜ֓ʕᇨ࿠ިҶ )܋ General Safety Check (G=Good; S=Satisfactory; P=Poor) 
	ण๚Ҳ Sunday 
	ण๚Ы Monday 
	ण๚в Tuesday 
	ण๚п Wednesday 
	ण๚Ԅ Thursday 
	ण๚Ѷ Friday 
	ण๚҄ Saturday 

	ۻҾ౻ज Fire Preventionʚ ૣۻᑴܠ Fire Fighting Appliances ۨҾඏᄐ Means of Escape ղᕠࢴਪ઄ Dangerous Goods Stores ૛೬૛ᒥ Gas Welding Cylinders Others ܡӔ 
	ۻҾ౻ज Fire Preventionʚ ૣۻᑴܠ Fire Fighting Appliances ۨҾඏᄐ Means of Escape ղᕠࢴਪ઄ Dangerous Goods Stores ૛೬૛ᒥ Gas Welding Cylinders Others ܡӔ 

	௜ై Healthʚ Ձ๯౳ܫ Asbestos Control ᅺ੗౳ܫ Dust Control ᑳਃ౳ܫ Noise Control ղᕠࠢᐆ࠱ۻᡨ Protection from Dangerous Substances ࣺ಑ൻෂ First Aid Equipment ೎॑ൻෂ Washing Facilities ตެ Latrine Others ܡӔ 
	௜ై Healthʚ Ձ๯౳ܫ Asbestos Control ᅺ੗౳ܫ Dust Control ᑳਃ౳ܫ Noise Control ղᕠࠢᐆ࠱ۻᡨ Protection from Dangerous Substances ࣺ಑ൻෂ First Aid Equipment ೎॑ൻෂ Washing Facilities ตެ Latrine Others ܡӔ 

	ᒲᑴ Machineryʚ ҵѠᒲಳ Woodworking Machines ৤൛ࠢഝ௯ᒲಳ Loadshifting Machines ᓣᐚ Abrasive Wheels అᒲ Power Presses Others ܡӔ 
	ᒲᑴ Machineryʚ ҵѠᒲಳ Woodworking Machines ৤൛ࠢഝ௯ᒲಳ Loadshifting Machines ᓣᐚ Abrasive Wheels అᒲ Power Presses Others ܡӔ 

	Ы୳܃ྈ Generalʚ ֆᎌሥ೻ Housekeeping ֜դሻ݉ಙ๰ Safety Nets and Fans ࠢ઱ఔᢤ Stacking of Materials ඏᄁ Passageways ၃ߔൻෂ Lighting ඏਅൻෂ Ventilation ֶែᅟԴ դၮᒄ੉࠱ثՂ՚̯֜֜դӌ ( )ֶ̯ڲֶ Notice of Employment of Safety Officer/Safety Supervisor (YES/NO) Others ܡӔ 
	Ы୳܃ྈ Generalʚ ֆᎌሥ೻ Housekeeping ֜դሻ݉ಙ๰ Safety Nets and Fans ࠢ઱ఔᢤ Stacking of Materials ඏᄁ Passageways ၃ߔൻෂ Lighting ඏਅൻෂ Ventilation ֶែᅟԴ դၮᒄ੉࠱ثՂ՚̯֜֜դӌ ( )ֶ̯ڲֶ Notice of Employment of Safety Officer/Safety Supervisor (YES/NO) Others ܡӔ 


	Ы୳֜դᗀष (Ꮾ࿄тۜ֓ʕᇨ࿠ިҶ )܋ General Safety Check (G=Good; S=Satisfactory; P=Poor) 
	Ы୳֜դᗀष (Ꮾ࿄тۜ֓ʕᇨ࿠ިҶ )܋ General Safety Check (G=Good; S=Satisfactory; P=Poor) 
	Ы୳֜դᗀष (Ꮾ࿄тۜ֓ʕᇨ࿠ިҶ )܋ General Safety Check (G=Good; S=Satisfactory; P=Poor) 
	ण๚Ҳ Sunday 
	ण๚Ы Monday 
	ण๚в Tuesday 
	ण๚п Wednesday 
	ण๚Ԅ Thursday 
	ण๚Ѷ Friday 
	ण๚҄ Saturday 

	ਡгۻᡨൻෂ Personal Protective Equipmentʚ ֜դᕰഎ Helmets ᡨഓԴܠ Eye Protectors ᢫᠚ࢅᡨᑴ Ear Protectors Respirators ݅خᑴ ֜դ౅ Safety Belts ҫਗ਼ Gloves Safety Shoes ֜դᑀ ҘՠԆਗ਼ Reflective Jackets Others ܡӔ 
	ਡгۻᡨൻෂ Personal Protective Equipmentʚ ֜դᕰഎ Helmets ᡨഓԴܠ Eye Protectors ᢫᠚ࢅᡨᑴ Ear Protectors Respirators ݅خᑴ ֜դ౅ Safety Belts ҫਗ਼ Gloves Safety Shoes ֜դᑀ ҘՠԆਗ਼ Reflective Jackets Others ܡӔ 

	࣬᠜ Recommendationsʚ 
	࣬᠜ Recommendationsʚ 


	˘ߟӌ˙ӥऔၝܡ઴ሥ೻ި౳ܫևრѠတ႖ᗜިᖨا෴Ѡ෱ѭཞש࠱တ௭࠱гʔՍӥऔࠄгᅸᣯʕ௸჆ʔӐҗ՚׶Ѡတ႖ᗜިᖨا෴Ѡ෱࠱׾Դ 
	᝽႟ Signature ʚ ֜դၮᒄ੉ Safety Supervisor 
	Ҳ๚ Date ʚ 
	ҲቖӐт֜դၮᒄ੉஘Ᏽԡ෴ث઼ʖҴ ԡгѢߍ
	֣

	I discussed this report with the safety supervisor on . 
	᝽႟ Signature ʚ 
	*Proprietor/Safety Officer †/ߟӌ†* 
	֜դӌ՚

	ࡵ༯ Note:ʚ 
	(1). * гҗּ໛׾Դг࠱Ӗ೻гʖ “Proprietor” includes the person for the time being having the management or control of the business carried on in the industrial undertaking or notifiable workplace and includes a body corporate and a firm and also the occupier of any industrial undertaking or notifiable workplace and the agent of such occupier. 
	(1). * гҗּ໛׾Դг࠱Ӗ೻гʖ “Proprietor” includes the person for the time being having the management or control of the business carried on in the industrial undertaking or notifiable workplace and includes a body corporate and a firm and also the occupier of any industrial undertaking or notifiable workplace and the agent of such occupier. 
	(1). * гҗּ໛׾Դг࠱Ӗ೻гʖ “Proprietor” includes the person for the time being having the management or control of the business carried on in the industrial undertaking or notifiable workplace and includes a body corporate and a firm and also the occupier of any industrial undertaking or notifiable workplace and the agent of such occupier. 

	(2) † ᏮؔӰѬᐞԴࡃʖ Delete if inapplicable. 
	(2) † ᏮؔӰѬᐞԴࡃʖ Delete if inapplicable. 


	SOSS-F3A-4 (Rev. 2002) 
	Table
	TR
	 [൵܏ണ 19A(1)಺] [reg. 19A(1)] 

	ࡤ૑FORM
	ࡤ૑FORM
	ࡤࡤࡤ
	૑૑૑ 

	4 4 


	ӌ՚җ֜դၮᒄ੉ʱ൵܏ Ѡ጗җѠတ႖ᗜ 
	ʰ֜դ 

	FACTORIES AND INDUSTRIAL UNDERTAKINGS (SAFETY OFFICERS AND SAFETY SUPERVISORS) REGULATIONS 
	ែᅟԴՂែᅟԴՂՂՂ ែᅟԴែᅟԴ
	ែᅟԴՂែᅟԴՂՂՂ ែᅟԴែᅟԴ
	ֶ
	֜դӌ՚࠱ث
	ֶ
	֜դӌ՚࠱ث
	ֶ
	֜դӌ՚࠱ثֶ
	֜դӌ՚࠱ث 


	NOTICE OF EMPLOYMENT OF SAFETY OFFICER 
	ԡࡤ૑ЯԷ෎Ѡൠൠ࡯ฉѠ጗җѠတ႖ᗜʰ֜դӌ՚җ֜դၮᒄ੉ʱ൵܏ണ 19A(1)಺࠱዁৞זኁӱ 
	Form approved by the Commissioner for Labour for the purposes of regulation 19A(1) of. the Factories and Industrial Undertakings (Safety Officers and Safety Supervisors) Regulations. 
	҆ӹռሠ Name of Company 
	҆ӹռሠ Name of Company 
	҆ӹռሠ Name of Company 

	*ߟӌݩռ Name of *Proprietor 
	*ߟӌݩռ Name of *Proprietor 
	ᘤ໮ᄽჩ჆᎘ Contact Telephone No. 

	Ѡ؂ֆؿ Workplace Address 
	Ѡ؂ֆؿ Workplace Address 

	֜դӌ՚ݩռ Name of Safety Officer 
	֜դӌ՚ݩռ Name of Safety Officer 
	ᘤ໮ᄽჩ჆᎘ Contact Telephone No. 


	಺൵ݳʔт৪࠱֜դӌ՚ЯܰؗԡгࢆཞԡѠֆᅟ੉࠱֜դҗ௜ైʔ
	ૅᒕѠ጗җѠတ႖ᗜʰ֜դӌ՚җ֜դၮᒄ੉ʱ൵܏ 15(1) Ӕ࠱᛭ංӥऔʫ 
	In accordance with the provisions of regulation 15(1) of the Factories and Industrial Undertakings (Safety Officers and Safety Supervisors) Regulations, the above-named safety officer is to assist me in promoting the safety and health of persons employed therein, including for that purposeʫ 
	(1) 
	(1) 
	(1) 
	۲༮Ѡֆʙ 
	Inspection of Workplaceʙ 

	(2) 
	(2) 
	Ᏻषڋ༹җ࿠Ԇ܃ՙʙ 
	Investigation of Complaints and Accidentsʙ 

	(3) 
	(3) 
	ဎ۠Ѡֆ᛭੉ʙҗ 
	Meeting with Workplace Staffʙand 

	(4) 
	(4) 
	ʖ)Ӑрს৪( ܡӔ
	Others (to be specified). 


	˘ߟӌ˙ӥऔၝܡ઴ሥ೻ި౳ܫևრѠတ႖ᗜިᖨا෴Ѡ෱ѭཞש࠱တ௭࠱гʔՍӥऔࠄгᅸᣯʕ௸჆ʔӐҗ՚׶Ѡတ႖ᗜިᖨا෴Ѡ෱࠱׾Դ 
	*ߟӌ᝽ռ Signature of *Proprietor 
	Ҳ๚ Date 
	ࡵ༯ Note:ʚ 
	* гҗּ໛׾Դг࠱Ӗ೻гʖ 
	“Proprietor” includes the person for the time being having the management or control of the business carried on in the industrial undertaking or notifiable workplace and includes a body corporate and a firm and also the occupier of any industrial undertaking or notifiable workplace and the agent of such occupier. 
	SOSS-F4 (Rev. 2002) 
	Table
	TR
	[൵܏ണ 19A(2)಺] [reg. 19A(2)] 

	ࡤ૑FORM
	ࡤ૑FORM
	ࡤࡤࡤ
	૑૑૑ 

	5 5 


	ӌ՚җ֜դၮᒄ੉ʱ൵܏ Ѡ጗җѠတ႖ᗜ 
	ʰ֜դ 

	FACTORIES AND INDUSTRIAL UNDERTAKINGS (SAFETY OFFICERS AND SAFETY SUPERVISORS) REGULATIONS 
	ែᅟԴՂែᅟԴՂՂՂែᅟԴែᅟԴ
	ែᅟԴՂែᅟԴՂՂՂែᅟԴែᅟԴ
	ث
	ث
	ث
	ث 

	֜դၮ֜դၮ֜դၮ֜դၮ
	ᒄ੉࠱ᒄ੉࠱ᒄ੉࠱ᒄ੉࠱ 
	ֶ
	ֶ
	ֶֶ 


	NOTICE OF EMPLOYMENT OF SAFETY SUPERVISOR 
	ԡࡤ૑ЯԷ෎Ѡൠൠ࡯ฉѠ጗җѠတ႖ᗜʰ֜դӌ՚җ֜դၮᒄ੉ʱ൵܏ണ 19A(2)಺࠱዁৞זኁӱ 
	Form approved by the Commissioner for Labour for the purposes of regulation 19A(2) of. the Factories and Industrial Undertakings (Safety Officers and Safety Supervisors) Regulations. 
	҆ӹռሠ Name of Company 
	҆ӹռሠ Name of Company 
	҆ӹռሠ Name of Company 

	*ߟӌݩռ Name of *Proprietor 
	*ߟӌݩռ Name of *Proprietor 
	ᘤ໮ᄽჩ჆᎘ Contact Telephone No. 

	Ѡ؂ֆؿ Workplace Address 
	Ѡ؂ֆؿ Workplace Address 

	֜դၮᒄ੉ݩռ Name of Safety Supervisor 
	֜դၮᒄ੉ݩռ Name of Safety Supervisor 
	ᘤ໮ᄽჩ჆᎘ Contact Telephone No. 


	಺൵ݳʔт৪࠱֜դၮᒄ੉Яܰؗԡгҗ֜դӌ՚ࢆཞԡѠֆᅟ੉࠱
	ૅᒕѠ጗җѠတ႖ᗜʰ֜դӌ՚җ֜դၮᒄ੉ʱ൵܏ 17(1) ֜դҗ௜ైʔӔ࠱᛭ංӥऔʫ 
	In accordance with the provisions of regulation 17(1) of the Factories and Industrial Undertakings (Safety Officers and Safety Supervisors) Regulations, the above-named safety supervisor is to assist me and the safety officer in promoting the safety and health of persons employed therein, including for that purposeʫ 
	(1). ၮᒄѠֆ੉Ѡᕅ֚֜դ౻जҗፑ့ʙ Supervising the observance of safety measures and standards by persons employedʙ 
	(1). ၮᒄѠֆ੉Ѡᕅ֚֜դ౻जҗፑ့ʙ Supervising the observance of safety measures and standards by persons employedʙ 
	(1). ၮᒄѠֆ੉Ѡᕅ֚֜դ౻जҗፑ့ʙ Supervising the observance of safety measures and standards by persons employedʙ 

	(2). ࢆཞѠֆ࠱Ѡ؂֜դʙҗ Promoting the safe carrying on workʙ and 
	(2). ࢆཞѠֆ࠱Ѡ؂֜դʙҗ Promoting the safe carrying on workʙ and 


	(to be specified).Othersʖ)Ӑрს৪( (3) 
	ܡӔ

	˘ߟӌ˙ӥऔၝܡ઴ሥ೻ި౳ܫևრѠတ႖ᗜިᖨا෴Ѡ෱ѭཞש࠱တ௭࠱гʔՍӥऔࠄгᅸᣯʕ௸჆ʔӐҗ՚׶Ѡတ႖ᗜިᖨا෴Ѡ෱࠱׾Դ 
	*ߟӌ᝽ռ Signature of *Proprietor 
	Ҳ๚. Date 
	ࡵ༯ Note:ʚ 
	*. гҗּ໛׾Դг࠱Ӗ೻гʖ 
	“Proprietor” includes the person for the time being having the management or control of the business carried on in the industrial undertaking or notifiable workplace and includes a body corporate and a firm and also the occupier of any industrial undertaking or notifiable workplace and the agent of such occupier. 
	SOSS-F5 (Rev. 2002) 
	(ᄐᆖᛜයࠏ 
	׌ٚ֗ڜ ڜ٤
	ՠᐗ֗ՠ 

	[๵ࠏร 7B(4)ය] [reg. 7B(4)] 
	।௑ 6 FORM 6 
	ء।௑ԯط໎ՠ๠๠९༉ՠᐗ֗ՠᄐᆖᛜ 
	୉ ) ๵ࠏ FACTORIES AND INDUSTRIAL UNDERTAKINGS (SAFETY OFFICERS AND SAFETY SUPERVISORS) REGULATIONS 
	஼ᓮயᎁᒔᄅૹ/ཚᥛऱု
	ع
	س
	ם
	ٚ׌٤ڜ

	APPLICATION FOR RENEWAL/REVALIDATION AS A SAFETY OFFICER 
	( 
	Form approved by the Commissioner for Labour for the purposes of regulation 7B(4) of. the Factories and Industrial Undertakings (Safety Officers and Safety Supervisors) Regulations. 
	†ଡԳᇷற Personal Particulars 
	ڜ٤׌ٚ֗ڜ٤ᅮᖄ୉
	) 
	๵ࠏร҄
	B(4)
	යऱᏁ૞
	ۖᎁױ 
	ۖᎁױ 


	٤ᅮᖄ 
	Name in English Surname : Other names : 
	Name in English Surname : Other names : 
	Name in English Surname : Other names : 
	խ֮ࡩټ* 

	ଉཽߪٝᢞᇆᒘࢨᥨᅃᇆᒘ HK Identity Card No. or Passport No. 
	ଉཽߪٝᢞᇆᒘࢨᥨᅃᇆᒘ HK Identity Card No. or Passport No. 
	ሽၡ֪Ց E-mail Account

	 Residential Address ۰ܿ
	 Residential Address ۰ܿ
	ᜤ࿮ሽᇩᇆᒘ Contact Telephone No. 

	ຏಛچܿ(ڕፖՂ૪۰ܿլٵृ) Correspondence Address ( if different from above ) 
	ຏಛچܿ(ڕፖՂ૪۰ܿլٵृ) Correspondence Address ( if different from above ) 

	៭ᄐ Occupation 
	៭ᄐ Occupation 

	቟׌ࡩټ Name of Employer 
	቟׌ࡩټ Name of Employer 

	቟׌چܿ Address of Employer 
	቟׌چܿ Address of Employer 
	ᜤ࿮ሽᇩᇆᒘ Contact Telephone No. 


	#റᄐၞଥૠቤᇡൣ Record of Continuing Professional Development Programme 
	ႈؾ 
	ႈؾ 
	ႈؾ 
	׌ᙄृ(ټጠΕچܿΕ 
	ᓰ࿓ΕᝑஆΕᄎᤜΕዝᝑΕ 
	ֲཚ 
	נஂழၴ 
	ᢞ֮ࣔٙ 

	Item 
	Item 
	ሽᇩᇆᒘ֗ᜤ࿮Գ) 
	ઔಘᄎΕஆᓫᄎ࿛ႈؾऱᠲؾ 
	ֲ(ִ/ڣ/ ) 
	(՛ழ) 
	Documentary 

	no. 
	no. 
	Organizer (Name, Address, 
	Title of Course /Talk / 
	Date 
	Duration 
	Proof 

	TR
	Telephone No. & 
	Conference/Lecture/ Seminar/ 
	(Day/Month/Year) 
	Attended 

	TR
	Contact Person) 
	Symposium etc. 
	(in hours) 

	TR
	ط
	۟
	ڶ
	ྤ 

	TR
	From 
	To 
	Yes 
	No 


	SOSS-F6-1 
	ႈؾ 
	ႈؾ 
	ႈؾ 
	׌ᙄृ(ټጠΕچܿΕ 
	ᓰ࿓ΕᝑஆΕᄎᤜΕዝᝑΕ 
	ֲཚ 
	נஂழၴ 
	ᢞ֮ࣔٙ 

	Item 
	Item 
	ሽᇩᇆᒘ֗ᜤ࿮Գ)
	ઔಘᄎΕஆᓫᄎ࿛ႈؾऱᠲؾ 
	ֲ(ִ/ڣ/ ) 
	(՛ழ) 
	Documentary 

	no. 
	no. 
	 Organizer (Name, Address, 
	Title of Course /Talk / 
	Date 
	Duration 
	Proof 

	TR
	Telephone No. & 
	Conference/Lecture/ Seminar/ 
	(Day/Month/Year) 
	Attended 

	TR
	Contact Person) 
	Symposium etc. 
	(in hours) 

	TR
	ط
	۟
	ڶ
	ྤ 

	TR
	From 
	To 
	Yes 
	No 


	ءԳ᠃ 
	ૹᄅᒔᎁ /ᥛཚုםऱ࣠ݺא့ֱུऄ࠷൓ΖݺࣔΔء।௑փࢬሉᇡൣਢጐءԳࢬवࢬॾ᥆టኔ 
	س
	׌ٚڜ٤
	Δڕࣔػ
	ࡉإᒔ
	ڼᜢ

	யΔ௅ᖕՂ૪๵ࠏऱร 9(a) යΔᇠ ᥛཚ/
	ૹᄅᒔᎁسயױ
	๯࠷௣Ζ 
	I hereby declare that the particulars contained in this form are true and correct to the best of my knowledge and belief. I understand that if my renewal/revalidation as a safety officer is obtained by fraudulent means, the registration as renewed/revalidated is liable to cancellation under Regulation 9(a) of the aforesaid Regulations. 
	ᅃׂ 
	PHOTO 
	᡽ټ 
	ֲཚ Date : 
	ॵု Note: 
	Signature : 
	(1) 
	ᔞشृΖ 
	ᓮܔװլ

	Please delete if inapplicable. 
	(2) † 
	ຏव໎ՠ๠๠९Ζ ڕϖଡԳᇷறϗ 
	ޏΔᓮڶࢬޓ

	You are requested to inform the Commissioner for Labour of any change in ‘Personal Particulars’. 
	(3) * ڕᔞشृΔᓮჄᐊຍႈΖ Please complete this part if applicable. 
	(3) * ڕᔞشृΔᓮჄᐊຍႈΖ Please complete this part if applicable. 
	(3) * ڕᔞشृΔᓮჄᐊຍႈΖ Please complete this part if applicable. 

	(4) # i) ڕ़࣠ۯլߩജΔᓮࠌشॵף౐്ჄᐊΖ Please use separate sheets in case of insufficient space. 
	(4) # i) ڕ़࣠ۯլߩജΔᓮࠌشॵף౐്ჄᐊΖ Please use separate sheets in case of insufficient space. 
	(4) # i) ڕ़࣠ۯլߩജΔᓮࠌشॵף౐്ჄᐊΖ Please use separate sheets in case of insufficient space. 

	ء๠ᄎ 

	(5) ᓮࣹრॵ൅ऱگႃଡԳᇷறհؾऱΖ Please note the attached "Statement of Purpose for the Collection of Personal Data". SOSS-F6-2 
	(5) ᓮࣹრॵ൅ऱگႃଡԳᇷறհؾऱΖ Please note the attached "Statement of Purpose for the Collection of Personal Data". SOSS-F6-2 


	Ꮑ૞Δ ii)
	Ꮑ૞Δ ii)
	ڕڶ

	ᣂऱᢞࣔ૞ޣ܃ 
	֮ٙΖ
	ܧՂڶ


	You may be required to provide documentary proof upon request. 
	೜ൈຝ ໎ՠ๠៭ᄐ ऱႃଡԳᇷறհ 
	֗٤ڜ
	ؾ
	گ 
	ऱႃ
	ؾ
	گ 


	1. 
	܃ຍڻࢬ༼ࠎऱଡԳᇷறᄎ๯໎ՠ๠៭ᄐڜ٤֗೜ൈຝش܂אՀشຜΚ ڶᣂച۩ՠᐗ֗ՠᄐᆖᛜයࠏΕ៭ᄐڜ٤֗೜ൈයࠏ֗ࠡהط໎ՠ๠ച۩ऱऄࠏ
	(a) 
	(a) 
	(a) 


	; 
	(b) ๠෻ڶᣂعᓮ।௑Δᓳ਷֗ေᐉعᓮုםऱࠃࡵ; 
	(b) ๠෻ڶᣂعᓮ।௑Δᓳ਷֗ေᐉعᓮုםऱࠃࡵ; 

	(c) 
	(c) 
	(c) 
	(௅ᖕՠᐗ֗ՠᄐᆖᛜ 

	(d) 
	(d) 
	ֱঁ໎ՠ๠ፖ܃ᜤ࿮ڶᣂ܃عᓮုם࿛ࠃࡵ֗; 

	(e) 
	(e) 
	ലڶᣂᇷறش܂ઔߒ֗อૠ։࣫Ζ 

	ᇷ ற᠏ฝ 
	ᇷ ற᠏ฝ 


	ڜ٤׌ٚ֗ڜ٤ᅮᖄ୉
	)
	๵ࠏร 
	6 
	යΔໂژڶᣂڜ٤׌ٚऱုםધᙕםΔࠎֆฒ܍၄਷ᔹ
	; 

	2. 
	੡ԱՂ૪รԫ੄༼ࠩऱؾऱΔ܃ࢬ༼ࠎऱଡԳᇷறݺଚࢨᄎٻࠡהڶᣂԳדࢨᖲዌΰڕਙࢌຝ॰Δ৳ஃᑔ 
	਷ᔹଡԳᇷற 
	଺ঞऱ๵ࡳΔ܃ڶᦞ૞ޣ਷ᔹ֗ޓإଡԳᇷறΖ૞ޣ਷ᔹ 
	…..࿛αຘ᥻Ζ 
	3. 
	6অᎽ଺ঞร1ය֗ॵ।22 18௅ᖕଡԳᇷறΰߏឆαයࠏร 
	֗ 

	ऱᦞܓץਔ૞ޣᛧ൓ԫٝ܃ࢬ༼ࠎऱଡԳᇷறᓤءΖ ڶᣂ܃ଡԳᇷறऱ਷ᇬΔץਔ਷ᔹ֗ޓإଡԳᇷறΔᚨٻՀ٨Գד༼נΚ 
	໎ՠ๠៭ᄐڜ٤֗೜ൈຝ
	៭ᄐڜ٤֗೜ൈಝᒭխ֨
	։೴៭ᄐڜ٤׌ٚΰಝᒭα
	ᄅ੺ಆ᨜ฒڜဩքԼԶᇆಆ᨜ৄؑխ֨ 
	਷ᇬଡԳᇷற 
	4. 
	I ԼԿᑔ 
	STATEMENT OF PURPOSE FOR THE COLLECTION OF PERSONAL DATA. BY OCCUPATIONAL SAFETY AND HEALTH BRANCH. LABOUR DEPARTMENT. 
	STATEMENT OF PURPOSE FOR THE COLLECTION OF PERSONAL DATA. BY OCCUPATIONAL SAFETY AND HEALTH BRANCH. LABOUR DEPARTMENT. 

	Purposes of Collection 
	Purposes of Collection 

	1. The personal data provided by you by means of this form will be used by the Occupational Safety and Health Branch of the Labour Department for the following purposes: 
	(a) 
	(a) 
	(a) 
	activities relating to the administration of the Factories and Industrial Undertakings Ordinance and Occupational Safety and 

	TR
	Health Ordinance and other legislation administered by the Labour Department; 

	(b) 
	(b) 
	facilitating processing of your applications in this form and subsequent investigations and evaluation of registration conditions; 

	(c) 
	(c) 
	maintenance of a register of Registered Safety Officer for public access under regulation 6 of the Factories and Industrial 

	TR
	Undertakings (Safety Officers and Safety Supervisors) Regulations; 

	(d) 
	(d) 
	facilitating communication between Labour Department and yourself on your application and other relevant matters; and 

	(e) 
	(e) 
	carrying on research and compilation of statistical data. 


	Classes of Transferees 
	Classes of Transferees 

	2. The personal data you provide may be disclosed to relevant parties and authorities (e.g. Government Bureaux and Departments, Law firms, etc. ) for the purposes mentioned in paragraph 1 above. 
	2. The personal data you provide may be disclosed to relevant parties and authorities (e.g. Government Bureaux and Departments, Law firms, etc. ) for the purposes mentioned in paragraph 1 above. 
	2. The personal data you provide may be disclosed to relevant parties and authorities (e.g. Government Bureaux and Departments, Law firms, etc. ) for the purposes mentioned in paragraph 1 above. 
	2. The personal data you provide may be disclosed to relevant parties and authorities (e.g. Government Bureaux and Departments, Law firms, etc. ) for the purposes mentioned in paragraph 1 above. 

	Access to Personal Data 
	Access to Personal Data 


	3. You have a right of access and correction with respect to personal data as provided for in Sections 18 & 22 and Principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance. Your right of access includes the right to obtain a copy of your personal data provided to this department. 
	3. You have a right of access and correction with respect to personal data as provided for in Sections 18 & 22 and Principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance. Your right of access includes the right to obtain a copy of your personal data provided to this department. 
	3. You have a right of access and correction with respect to personal data as provided for in Sections 18 & 22 and Principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance. Your right of access includes the right to obtain a copy of your personal data provided to this department. 

	Enquiries 
	Enquiries 


	4. .Enquiries concerning the personal data collected, including the making of access and corrections, should be addressed to : Divisional Occupational Safety Officer (Training) Occupational Safety and Health Training Centre Occupational Safety and Health Branch Labour Department 13/F, City Landmark I 68 Chung On Street, Tsuen Wan 
	4. .Enquiries concerning the personal data collected, including the making of access and corrections, should be addressed to : Divisional Occupational Safety Officer (Training) Occupational Safety and Health Training Centre Occupational Safety and Health Branch Labour Department 13/F, City Landmark I 68 Chung On Street, Tsuen Wan 


	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	ࡤ૑ 3 F O R M 3 
	ࡤ૑ 3 F O R M 3 
	ࡤ૑ 3 F O R M 3 
	ࡤࡤࡤ
	૑૑૑

	[൵܏ണ18 ಺] [section 18] 

	Ѡ጗җѠတ႖ᗜ (֜դሥ೻ )൵܏ FACTORIES AND INDUSTRIAL UNDERTAKINGS (SAFETY MANAGEMENT) REGULATION 
	Ѡ጗җѠတ႖ᗜ (֜դሥ೻ )൵܏ FACTORIES AND INDUSTRIAL UNDERTAKINGS (SAFETY MANAGEMENT) REGULATION 

	༯ӝ֜դጉુ੉ཞש֜դጉુඏ࠵઼ NOTICE OF CONDUCTING SAFETY AUDIT BY REGISTERED SAFETY AUDITOR 
	༯ӝ֜դጉુ੉ཞש֜դጉુඏ࠵઼ NOTICE OF CONDUCTING SAFETY AUDIT BY REGISTERED SAFETY AUDITOR 

	Է෎Ѡൠൠ࡯ฉѠ጗җѠတ႖ᗜ(֜դሥ೻)൵܏ണ18 ಺ऐߔ࠱ኁӱ૑֤ Approved form specified by the Commissioner for Labour for the purposes of section 18 of the Factories and Industrial Undertakings (Safety Management) Regulation 
	Է෎Ѡൠൠ࡯ฉѠ጗җѠတ႖ᗜ(֜դሥ೻)൵܏ണ18 ಺ऐߔ࠱ኁӱ૑֤ Approved form specified by the Commissioner for Labour for the purposes of section 18 of the Factories and Industrial Undertakings (Safety Management) Regulation 

	ী : ਉ๽෎Ѡൠൠ࡯ To : The Commissioner for Labour, Hong Kong 
	ী : ਉ๽෎Ѡൠൠ࡯ To : The Commissioner for Labour, Hong Kong 

	༯ӝ֜դጉુ੉࠱ჷ઱ Information of Registered Safety Auditor 
	༯ӝ֜դጉુ੉࠱ჷ઱ Information of Registered Safety Auditor 


	༯ӝ֜դጉુ੉ݩռ Name of Registered Safety Auditor 
	༯ӝ֜դጉુ੉ݩռ Name of Registered Safety Auditor 
	༯ӝ֜դጉુ੉ݩռ Name of Registered Safety Auditor 
	ᘤ໮ᄽჩ჆᎘ Contact Telephone No. 

	ᘤ໮ֆؿ Contact Address 
	ᘤ໮ֆؿ Contact Address 


	ݡ՚т৪༯ӝ֜դጉુ੉࠱ߟӌިޭ࣬௸࠱ჷ઱ 
	Information of Proprietor or Contractor who has appointed the above Registered Safety Auditor 
	ޭ࣬௸ռሠߟӌި Name of proprietor/contractor 
	ޭ࣬௸ռሠߟӌި Name of proprietor/contractor 
	ޭ࣬௸ռሠߟӌި Name of proprietor/contractor 
	ᘤ໮ᄽჩ჆᎘ Contact Telephone No. 

	ޭ࣬௸ֆؿߟӌި Address of proprietor/contractor 
	ޭ࣬௸ֆؿߟӌި Address of proprietor/contractor 

	တ௭ޤᐆ Nature of Business 
	တ௭ޤᐆ Nature of Business 

	ཞש֜դጉુ࠱ֆᚚ Place of Conducting Safety Audit 
	ཞש֜դጉુ࠱ֆᚚ Place of Conducting Safety Audit 

	ིݨཞשጉુ࠱Ҳ๚җ઴ུ Date and Time of Commencement of Safety Audit 
	ིݨཞשጉુ࠱Ҳ๚җ઴ུ Date and Time of Commencement of Safety Audit 


	༯ӝ֜դጉુ੉᝽ռ 
	Signature of Registered Safety Auditor Ҳ๚ Date 
	ࡵ༯ : ֶែ༯ӝ֜դጉુ੉ྊలּඏ࠵઼ߍრ֜դጉુིݨཞש࢛ѬҟߍмԄҚʔاՌ෎Ѡൠൠ࡯ 
	Note : The registered safety auditor concerned shall give notice to the Commissioner for Labour not less than 14 days before the date of commencement of the safety audit 
	SM-F3 
	෎Ѡൠ᛭တ֜դҗ௜ైඝ෎Ѡൠ᛭တ֜դҗ௜ైඝ෎Ѡൠ᛭တ֜դҗ௜ైඝ෎Ѡൠ᛭တ֜դҗ௜ైඝ 
	෎Ѡൠ᛭တ֜դҗ௜ైඝ෎Ѡൠ᛭တ֜դҗ௜ైඝ෎Ѡൠ᛭တ֜դҗ௜ైඝ෎Ѡൠ᛭တ֜դҗ௜ైඝ 
	֯ྃਡгჷ઱ѰԾ࠱֯ྃਡгჷ઱ѰԾ࠱֯ྃਡгჷ઱ѰԾ࠱֯ྃਡгჷ઱ѰԾ࠱ 

	() 
	֜դጉુ࠱ا෴֜դጉુ࠱ا෴֜դጉુ࠱ا෴֜դጉુ࠱ا෴

	਺࢞࠱൵ݳʔ6ࢅኽ਺࢞ണ1಺җࡵࡤ22җ18಺܏ണૅᒕਡгჷ઱ 
	ʰۏᚆʱ

	઱ʖ৞ڣषᐹ࠱ᢞؓӥऔ৞ڣᗧ౓Ы՝؃ެ฼܎࠱ਡгჷ઱Ꮴԡʖ 
	઱ʖ৞ڣषᐹ࠱ᢞؓӥऔ৞ڣᗧ౓Ы՝؃ެ฼܎࠱ਡгჷ઱Ꮴԡʖ 
	ֶែ༮ᆘᄔ܏܃ྈ݉ཞשࠄࣳു஛ʙި

	֯ྃԾ࠱֯ྃԾ࠱֯ྃԾ࠱֯ྃԾ࠱ 
	֯ྃԾ࠱֯ྃԾ࠱֯ྃԾ࠱֯ྃԾ࠱ 
	֯ྃԾ࠱֯ྃԾ࠱֯ྃԾ࠱֯ྃԾ࠱ 


	1.. ؃ඍֻެ฼܎࠱ਡгჷ઱ဎ൯෎Ѡൠ᛭တ֜դҗ௜ైඝԴ؂ӐрԴගʚ 
	(a). ֶែచשѠ጗җѠတ႖ᗜ಺܏ʕ᛭တ֜դҗ௜ై಺܏җܡӔԷ෎Ѡൠచש࠱ࠄ܏ʙ 
	(a). ֶែచשѠ጗җѠတ႖ᗜ಺܏ʕ᛭တ֜դҗ௜ై಺܏җܡӔԷ෎Ѡൠచש࠱ࠄ܏ʙ 
	(a). ֶែచשѠ጗җѠတ႖ᗜ಺܏ʕ᛭တ֜դҗ௜ై಺܏җܡӔԷ෎Ѡൠచש࠱ࠄ܏ʙ 

	(b) 
	(b) 

	(c). లֶែჷ઱Դ؂ঔےҗഭৠ҉߫ʖ 
	(c). లֶែჷ઱Դ؂ঔےҗഭৠ҉߫ʖ 


	ჷ઱ᜏഝჷ઱ᜏഝჷ઱ᜏഝჷ઱ᜏഝ 
	ჷ઱ᜏഝჷ઱ᜏഝჷ઱ᜏഝჷ઱ᜏഝ 
	ჷ઱ᜏഝჷ઱ᜏഝჷ઱ᜏഝჷ઱ᜏഝ 


	2.. ॡбт৪ണЫॄ฼ܩ࠱Ծ࠱ʔ
	؃ެ฼܎࠱ਡгჷ઱ٺਚިဎջܡӔֶែгӓިᒲᇌ
	ʰ֕ङތඝࡰ
	ʔ
	ࣳઃፔ
	…. 

	໛ʱ඘᡻ʖ 
	षᐹਡгჷ઱षᐹਡгჷ઱षᐹਡгჷ઱षᐹਡгჷ઱ 
	षᐹਡгჷ઱षᐹਡгჷ઱षᐹਡгჷ઱षᐹਡгჷ઱ 

	3. 
	3. 
	3. 
	3. 

	षწਡгჷ઱षწਡгჷ઱षწਡгჷ઱षწਡгჷ઱ 
	षწਡгჷ઱षწਡгჷ઱षწਡгჷ઱षწਡгჷ઱ 


	4.. ֶែ؃ਡгჷ઱࠱षწʔӥऔषᐹҗړԥਡгჷ઱ʔᖨջрըгӓ฼Ӡʚ 
	4.. ֶែ؃ਡгჷ઱࠱षწʔӥऔषᐹҗړԥਡгჷ઱ʔᖨջрըгӓ฼Ӡʚ 


	෎Ѡൠ᛭တ֜դҗ௜ైඝ. ᛭တ֜դ – ש௯ঝ. ҉௴᛭တ֜դӌ՚ʰᘔඝʱ. ਉ๽ѭᗩഭЫ᎘ᕰᄐпмж჆. ૧๽ङތѕፔмпፔ. 
	STATEMENT OF PURPOSE FOR THE COLLECTION OF PERSONAL DATA. BY OCCUPATIONAL SAFETY AND HEALTH BRANCH. LABOUR DEPARTMENT. 
	STATEMENT OF PURPOSE FOR THE COLLECTION OF PERSONAL DATA. BY OCCUPATIONAL SAFETY AND HEALTH BRANCH. LABOUR DEPARTMENT. 

	؃ֶᢞ৞ڣष
	؃ֶᢞ৞ڣष
	ᐹҗړԥਡгჷ 

	(Notification of Safety Audit) 
	Purpose of Collection 

	1. The personal data provided by you by means of this form will be used by the Occupational Safety and Health Branch of the Labour Department for the following purposes: 
	(a). activities relating to the administration of the Factories and Industrial Undertakings Ordinance and Occupational Safety and Health Ordinance and other legislation administered by the Labour Department; 
	(a). activities relating to the administration of the Factories and Industrial Undertakings Ordinance and Occupational Safety and Health Ordinance and other legislation administered by the Labour Department; 
	(a). activities relating to the administration of the Factories and Industrial Undertakings Ordinance and Occupational Safety and Health Ordinance and other legislation administered by the Labour Department; 

	(b). activities relating to checking compliance of legislative requirements and carrying on legal proceedings; and 
	(b). activities relating to checking compliance of legislative requirements and carrying on legal proceedings; and 

	(c). carrying on research and compilation of statistical data. 
	(c). carrying on research and compilation of statistical data. 


	Classes of Transferees 
	Classes of Transferees 

	2. The personal data you provide may be disclosed to relevant parties and authorities (e.g. Government Bureaux and Departments, Law firms, etc.) for the purposes mentioned in paragraph 1 above. 
	2. The personal data you provide may be disclosed to relevant parties and authorities (e.g. Government Bureaux and Departments, Law firms, etc.) for the purposes mentioned in paragraph 1 above. 
	2. The personal data you provide may be disclosed to relevant parties and authorities (e.g. Government Bureaux and Departments, Law firms, etc.) for the purposes mentioned in paragraph 1 above. 
	2. The personal data you provide may be disclosed to relevant parties and authorities (e.g. Government Bureaux and Departments, Law firms, etc.) for the purposes mentioned in paragraph 1 above. 

	Access to Personal Data 
	Access to Personal Data 


	3. You have a right of access and correction with respect to personal data as provided for in Sections 18 & 22 and Principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance. Your right of access includes the right to obtain a copy of your personal data provided to this department. 
	3. You have a right of access and correction with respect to personal data as provided for in Sections 18 & 22 and Principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance. Your right of access includes the right to obtain a copy of your personal data provided to this department. 
	3. You have a right of access and correction with respect to personal data as provided for in Sections 18 & 22 and Principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance. Your right of access includes the right to obtain a copy of your personal data provided to this department. 

	Enquiries 
	Enquiries 


	4. Enquiries concerning the personal data collected, including the making of access and corrections, should be addressed to : 
	4. Enquiries concerning the personal data collected, including the making of access and corrections, should be addressed to : 


	Divisional Occupational Safety Officer (HQ). Occupational Safety – Operations Division. Occupational Safety and Health Branch. Labour Department. 13/F., Harbour Building. 38 Pier Road, Central, Hong Kong. 
	ࡤ૑ 4 F O R M 4 
	ࡤ૑ 4 F O R M 4 
	ࡤ૑ 4 F O R M 4 
	ࡤࡤࡤ
	૑૑૑

	[൵܏ണ 19(1)(a)಺] [section 19(1)(a)] 

	Ѡ጗җѠတ႖ᗜ (֜դሥ೻ )൵܏ FACTORIES AND INDUSTRIAL UNDERTAKINGS (SAFETY MANAGEMENT) REGULATION 
	Ѡ጗җѠတ႖ᗜ (֜դሥ೻ )൵܏ FACTORIES AND INDUSTRIAL UNDERTAKINGS (SAFETY MANAGEMENT) REGULATION 

	ݡ՚֜դषુ੉ APPOINTMENT OF SAFETY REVIEW OFFICER 
	ݡ՚֜դषુ੉ APPOINTMENT OF SAFETY REVIEW OFFICER 

	Է෎Ѡൠൠ࡯ฉѠ጗җѠတ႖ᗜ(֜դሥ೻)൵܏ണ19(1)(a)಺ऐߔ࠱ኁӱ૑֤ Approved form specified by the Commissioner for Labour for the purposes of section 19(1)(a) of the Factories and Industrial Undertakings (Safety Management) Regulation 
	Է෎Ѡൠൠ࡯ฉѠ጗җѠတ႖ᗜ(֜դሥ೻)൵܏ണ19(1)(a)಺ऐߔ࠱ኁӱ૑֤ Approved form specified by the Commissioner for Labour for the purposes of section 19(1)(a) of the Factories and Industrial Undertakings (Safety Management) Regulation 


	Ѡတ႖ᗜռሠ Name of Industrial Undertaking 
	Ѡတ႖ᗜռሠ Name of Industrial Undertaking 
	Ѡတ႖ᗜռሠ Name of Industrial Undertaking 

	#ߟӌ/ޭ࣬௸ Name of #Proprietor/Contractor 
	#ߟӌ/ޭ࣬௸ Name of #Proprietor/Contractor 
	ᘤ໮ᄽჩ჆᎘ Contact Telephone No. 

	Ѡတ႖ᗜֆؿ Address of Industrial Undertaking 
	Ѡတ႖ᗜֆؿ Address of Industrial Undertaking 


	೼ݡ՚Ӑр࠱֜դषુ੉ཞשᆙт৪Ѡတ႖ᗜ࠱ݳ๚֜
	ૅᒕˀѠ጗җѠတ႖ᗜ(֜դሥ೻)൵܏ˁണ 19 ಺൵ݳʔ դ षુҗአՌֶែ࠱֜դषુ෴ثʖ 
	In accordance with the provisions of section 19 of the Factories and Industrial Undertakings (Safety Management) Regulation, the following safety review officer is hereby appointed to conduct safety reviews regularly in relation to the above industrial undertaking and submit the corresponding safety review report. 
	֜դषુ੉ݩռ Name of Safety Review Officer 
	֜դषુ੉ݩռ Name of Safety Review Officer 
	֜դषુ੉ݩռ Name of Safety Review Officer 
	ᘤ໮ᄽჩ჆᎘ Contact Telephone No. 

	࠴౷ᅟ੉ Direct Employee * ढ /ء Yes / No 
	࠴౷ᅟ੉ Direct Employee * ढ /ء Yes / No 
	ᘤ໮ֆؿ (֕ࡺ࠴౷ᅟ੉) Contact Address (if not direct employee) 


	ᗧ಄ᢞ᝽႟г Authorized Signatory : 
	ݩռ Name : 
	:Post Title )ഴᛣቢձ(
	᛭ׯ

	(Chop of Organisation) Ҳ๚ Date : 
	ࡵ༯: Note: 
	(1) ॡതսˀѠ጗җѠတ႖ᗜ(֜դሥ೻)൵܏ˁണ 19(1)(b)(i)಺࠱൵ݳʔߟӌ/ޭ࣬௸ྊ֜ಈలּݡ՚Үՙ࠱Үԡևڢਡཞשֶ ែѠတ႖ᗜ࠱ֆұ࠱ᣩഓׯႜ੶Ղʖ 
	For the purpose of section 19(1)(b)(i) of the Factories and Industrial Undertakings (Safety Management) Regulation, the proprietor/contractor shall cause a copy of this appointment to be displayed in a conspicuous position at each place where the relevant industrial undertaking is carried on. 
	Դгҗּ໛ӥऔၝܡ઴ሥ೻ި౳ܫևრѠတ႖ᗜѭཞש࠱တ௭࠱гʔՍӥऔࠄгᅸᣯʕ௸჆ʕӐҗრѠတ႖”ߟӌ“(2) #
	׾
	ᗜ࠱׾ 

	Դг࠱Ӗ೻гʖ 
	“Proprietor” includes the person for the time being having the management or control of the business carried on in the industrial undertaking and includes a body corporate and a firm and the occupier of the industrial undertaking and the agent of such occupier. 
	(3) * ᏮؔӰѬᐞԴࡃ Delete if inapplicable 
	SM-F4
	Figure
	Factories and Industrial Undertakings (Asbestos) Regulation 
	Figure
	[Section 17(3)] 
	Figure

	Health Register for Person Employed in Asbestos Work 
	Figure
	Form approved by the Commissioner for Labour for the purposes of section 17(3) of the Factories and Industrial Undertakings (Asbestos) Regulation 
	Figure
	Name of Industrial Undertaking 
	Figure
	Identity card no. Date on which the person first Name of 
	Figure

	Figure
	employed in asbestos work in employed person Date of birth the industrial undertaking 
	Figure

	Date of medical examination 
	Date of medical examination 
	Date of medical examination 
	Name of registered medical practitioner conducting the examination 
	Result of medical examination. (State whether the person is certified fit for working with asbestos) 
	Name, signature and position of person making this entry 
	Date of making this entry 


	(i) 
	(i) 
	(i) 

	(ii) 
	(ii) 

	(iii) 
	(iii) 

	(iv) 
	(iv) 

	(v) 
	(v) 

	Note 
	Note 
	(i) 
	A separate health register shall be maintained for each person employed in asbestos work 

	TR
	(ii) 
	The certificate issued by the medical practitioner conducting the examination shall be attached to this health register, 

	TR
	(iii) 
	Health register shall be kept for at least 5 years from the date of last entry in the register. 

	TR
	(iv) 
	A copy of the health register shall be given to the person covered by it upon termination of his employment. 

	TR
	(v) 
	A proprietor who fails to maintain health register for person employed in asbestos work in accordance with section 17(3) of the 

	TR
	Factories and Industrial Undertakings (Asbestos) Regulation commits an offence and is liable to a fine at level 5 


	ASF-F-HR 
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure





