
Initial Application Form for Admission to the

List of Approved Suppliers of Materials and Specialist Contractors for Public Works

N.B.
Please read the Guidance Notes carefully before completing this Form. You may use one form for more than one category of works.

1. This is an application for admission  under (see Note 2)
	A) Category:
	

	Class:
	


	Group:
	


	B) Category:
	


	Class:
	


	Group:
	


2. Quality Management System certification is/is not* attained and a copy of the Quality Management System certificate (with scope of certification covering the category of works applied for) is/is not* attached. (see Note 3)

	3. Registered name of company under the Business Registration Ordinance (Cap. 310), Laws of Hong Kong Special Administrative Region (SAR):
	

	
	

	4. Registered address of company in Hong Kong under the Business Registration Ordinance (Cap. 310), Laws of Hong Kong SAR:
	

	
	

	Telephone No.
	

	
	

	Fax No.
	

	
	

	E-mail Address
	


	5. Date of original registration under the Business Registration Ordinance (Cap. 310), Laws of Hong Kong SAR:
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	6. Business Registration Certificate+ No.
	
	Date of Commencement
	

	and Date of Expiry
	
	under the Business Registration Ordinance (Cap. 310), 

	Laws of Hong Kong SAR.

	

	7. Date of registration as a non-Hong Kong company under the Companies Ordinance (Cap. 622) or any former Companies Ordinance (as that phrase is defined in Cap. 622), Laws of Hong Kong SAR:
	
	

	

	8. Date of formation or incorporation outside Hong Kong (please specify where the company was incorporated):
	
	


	9. Certificate of Incorporation+/Certificate of Registration of Non-Hong Kong Company+*

	             No. 
	 
	issued on 
	
	Under the Companies Ordinance

	(Cap. 622) or any former Companies Ordinance (as that phrase is defined in Cap. 622), Laws of Hong Kong SAR.


10. The company is:

(see Notes 4-7)


*(a) a body corporate, registered under the Companies Ordinance (Cap. 622) or any former Companies Ordinance (as that phrase is defined in Cap. 622), Laws of Hong Kong SAR. (see Note 5(a))+:  or 
*(b) a body corporate, registered under the law of the country in which the company is incorporated (see Notes 4 and 5(b))+: or

*(c) a partnership (unincorporated) (see Note 6)+: or

*(d) a sole proprietorship (unincorporated) (see Note 7)+.
	11. Previous name(s) of company with dates, if any (if different from the registered name of company in item 3 above):
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12. Details of previous partners, if any (see Personal Information Collection Statement and see Note 6 for unincorporated bodies or partnership)):

	

	

	Name of Partner
	Hong Kong Identity Card/ Passport* No.
	Address
	Share of Capital (%)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	


	13. Name(s) of company(-ies) in the same group (e.g. ultimate holding company, holding company(-ies), subsidiary(-ies), associated company(-ies), etc.):

	

	

	Name of Company
	Registered Address
	Capacity of Company

(e.g. ultimate holding/holding/

subsidiary/

associated, etc.)
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14. For any applicant who is or has once been included in the List of Approved Contractors for Public Works (List) or the List of Approved Suppliers of Materials and Specialist Contractors for Public Works (Specialist List), please provide the following information:

Listing status in the List and Specialist List
	Category
	
	Class
	
	Group
	
	Latest Status

(please state confirmed/

probationary)
	
	Date of Admission/

Promotion/ Confirmation whichever is the latest
	
	Remark

(please state if currently under voluntary suspension/mandatory suspension/having been removed from the List and/ or Specialist List)

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	


15. Name(s) and designation(s) of senior management, such as the President, Chairman, Directors, Managing Director, Executive Director, etc. (see Personal Information Collection Statement):
	Name of Senior Management
	
	Designation

	(in both Chinese and English)
	
	(in both Chinese and English)
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STATEMENT
(see Note 13)
I certify that all information provided is true and complete to the best of my knowledge.

	Date
	
	Signed
	



	Name of Authorized Signatory
	

	Designation
	

	Name of Company
	


(Company Chop)

	IMPORTANT: 
Bribery is a serious crime. The Corruption Prevention Advisory Service (telephone no: 2526 6363) of the Independent Commission Against Corruption is to advise private sector entities on ways to prevent corruption. 


Guidance Notes

(1) Answer all the questions. Give a remark ‘N.A.’ wherever inapplicable.

(2) The Category, Class and Group in the List of Approved Suppliers of Materials and Specialist Contractors for Public Works (Specialist List) can be found at Appendix 3A to the Contractor Management Handbook - Revision B (CMH) on the homepage of the Development Bureau. For the detailed financial and technical requirements, please refer to Appendices 3B and 3C to the CMH. The website address is http://www.devb.gov.hk.

(3) Please refer to the current technical circular of Development Bureau for requirements of Quality Management System certification.

(4) For companies whose main presence and head office are outside Hong Kong, please provide a letter of support from the Consul or Trade Commissioner of your country in Hong Kong or other appropriate authorities of your home country to:

(a)
substantiate the details of information stated in your application, in particular your managerial and technical capabilities;


(b)
provide information on the reputation of your company in your country of origin; and

(c)
confirm recommendation from the Consul/Trade Commissioner/appropriate authorities for the admission of your company on the Specialist List.
(5) For companies incorporated locally or abroad, the following documentary proofs are required:


(a)
If your company is an incorporated body formed and registered under the Companies Ordinance (Cap. 622) or any former Companies Ordinance (as that phrase is defined in Cap. 622), Laws of Hong Kong SAR, please supply a certified copy each of the Certificate of Incorporation and the Articles of Association of your company.  If your company is an existing company (as defined under the Companies Ordinance (Cap 622)), you are reminded that the pre-existing Memorandum of Association of your company is now treated under the Companies Ordinance (Cap 622) as being part of the Articles of Association. Accordingly, the requirement for you to supply a copy of your company's Articles of Association also means that you are required to supply a copy of your company's pre-existing Memorandum of Association.

(b)
If your company is an incorporated body registered under the law of the country in which your company is incorporated, please supply a certified copy each of the relevant legal documents - e.g. Certificate of Incorporation issued under the law of that country; Certificate of Registration of Non-Hong Kong Company under the Companies Ordinance (Cap. 622) or any former Companies Ordinance (as that phrase is defined in Cap. 622), Laws of Hong Kong SAR, which has to be certified by the Companies Registry within the last 3 months; and Memorandum & Articles of Association  (or other constitutional document) of your company.

(6) For firms which are partnerships, please supply a certified true and complete copy of the Partnership Agreement signed by all partners showing:
(a) the name, address and share of capital of each partner;

(b) the partners are carrying on the business (which includes any services provided to the government under the approved contractors arrangement) together with a view to profit;

(c) how any profit of the business is to be treated; 

(d) the duration of the Partnership Agreement; and

(e) the date of the Partnership Agreement. 

(7) For Sole-proprietorship, please supply a certified true and complete copy of the Form 1(a) – Application by an individual for registration of business carried on by him in Hong Kong issued by the Inland Revenue Department.

(8) Please supply a certified copy of the Business Registration Certificate.

(9) Please supply documents required for financial assessment as per Annex attached if you are currently NOT an approved contractor on either the List of Approved Contractors for Public Works or the Specialist List.

(10) The applicant is requested to complete a Technical Assessment Questionnaire where applicable and submit it together with  relevant supporting documents on the technical and management criteria for the category applied for in accordance with Appendix 3C and its Annexes to the Contactor Management Handbook - Revision B to the Managing Department who will approach the applicant direct for more detailed technical and management information if the situation warrants.
(11) This Form should be submitted together with all supporting documents in duplicate to the Professional Services Unit, Development Bureau, Government Secretariat, Room 1516, 15/F, West Wing, Central Government Offices, 2 Tim Mei Avenue, Tamar, Hong Kong.  
(12) Contractors on the Specialist List are subject to the policy and procedures promulgated from time to time as technical circulars or letters by the Development Bureau  or its predecessors or successors.
Particular attention of contractors is drawn to the following:

a. WBTC No. 26/2000;

b. WBTC No. 13/2001 and ETWBTC 13/2001A;

c. WBTC No. 24/2001;

d. ETWBTC(W) No. 12/2003;

e. ETWBTC(W) No. 22/2003 & 22/2003A;

f. ETWBTC(W) No. 9/2005 & Contractor Management Handbook - Revision B; 
g. ETWBTC(W) No. 19/2005;
h. ETWBTC(W) No. 3/2007 & DEVBTC(W) No. 3/2007A; 

i. DEVBTC(W) No. 3/2009; 
j. DEVBTC(W) No. 4/2014& 4/2014A; 
k. DEVBTC(W) No. 7/2014;
l. DEVBTC(W) No. 4/2015;
m. DEVBTC(W) No. 7/2015;
n. DEVBTC(W) No. 1/2016;
o. DEVBTC(W) No. 3/2017;
p. DEVBTC(W) No. 4/2017; and
q. DEVBTC(W) No. 7/2017.
The complete set of all technical circulars can be downloaded from the homepage of the Development Bureau (www.devb.gov.hk).
(13) Contractors should note that once they are on the Specialist List, their information including personal data submitted to, performance records kept and the history of regulating actions imposed by the Development Bureau or Government bureau/ department may be released to all interested Government bureaux/ departments and Hong Kong Housing Authority for the purposes of their tender evaluation, taking regulating action and other matters in relation thereto.
Annex

Documents Required for Financial Assessment
	(1)
	Applicants shall provide the following documents if they have not already been submitted to the Finance Section of the Development Bureau before:



	
	(a)
	the original or copies of annual unconsolidated financial statements for the last 3 accounting years audited and certified by certified public accountants;



	
	(b)
	unconsolidated financial statements covering the period between the latest set of audited financial statements up to a date not earlier than 3 months before the date of submission;



	
	(c)
	financial statements of Hong Kong Branch or Office covering periods mentioned in (a) and (b) above, if the contractor is not incorporated in Hong Kong;



	
	(d)
	a statement giving details of significant events which occurred after the year end date of the latest audited financial statements which would affect the contractor’s financial position;



	
	(e)
	a statement giving details of any off-balance sheet liabilities, including contingent liabilities, if not covered in the audited financial statements;



	
	(f)
	a statement listing current or outstanding contracts in hand with total and outstanding contract sums, contract period and time required to complete the outstanding portion of the contract;



	
	(g)
	bank letters or agreements on existing banking facilities such as term loans and overdraft; and



	
	(h)
	any other additional financial information if considered necessary.



	
	Copies of audited financial statements submitted under paragraph (a) and all documents under paragraphs (b) to (h) above shall be certified true and correct by an independent auditor or a director of the company.



	(2)
	All statements submitted should be prepared in English or Chinese.



	(3)
	Audited financial statements include auditor’s report, balance sheets, profit and loss accounts and cash flow statements together with relevant notes showing details of accounting policies, shareholders’ fund, non-current assets and liabilities, investments, current assets and current liabilities.



	(4)
	The latest audited financial statements must be for a period ending no more than 18 months before the submission date.



	(5)
	In the case of a joint venture, financial and supplementary statements as mentioned under paragraph (1) above for each participant must be submitted.


	Remarks:
	Applications for the following categories of works need not submit the documents listed in this Annex as financial assessment is currently not required:



	
	(a)
	Broadcast Reception Installation;



	
	(b)
	Catering Equipment Installation;



	
	(c)
	Fabrication of Steel Pipe Specials;



	
	(d)
	Fabrication of Unfired Pressure Vessels;



	
	(e)
	Land, Engineering and Hydrographic Survey Services;



	
	(f)
	Liquefied Petroleum Gas Installation;



	
	(g)
	Motor Vehicle Body-building and Painting;



	
	(h)
	Radio Electronics Installation;



	
	(i)
	Repair and Restoration of Historic Buildings;



	
	(j)
	Repair of Motors, Transformers and Switchgear;



	
	(k)
	Soil and Rock Testing;



	
	(l)
	Space Frame Systems;



	
	(m)
	Survey of Government Land Pressure Receivers subject to Steam and Air Pressure (but excluding Steam Boilers);



	
	(n)
	Survey of Government Land Steam Boilers;



	
	(o)
	Survey of Lifting Appliances and Lifting Gear; and



	
	(p)
	Uninterruptible Power Supply Installation.



	
	
	


Personal Information Collection Statement

Purpose of Collection
1. The personal data provided in the Initial Application Form for Admission to the List of Approved Suppliers of Materials and Specialist Contractors for Public Works (Specialist List) and in subsequent updates, if any,  by the applicant will be used by the Development Bureau, Hong Kong Special Administrative Region Government for the following purposes :

· activities relating to your admission/confirmation/promotion in the Specialist List ; 

· activities relating to your retention on the Specialist List; and
· activities relating to the compilation of guest lists for various community events.

The provision of personal data by means of this form is obligatory.  If you do not provide sufficient information, we cannot ascertain your suitability for admission on the Specialist List.

Classes of Transferees

2. 
The personal data you provided by means of this form and in subsequent updates, if any, may be disclosed to other Government bureaux and departments and Hong Kong Housing Authority for the purposes of tender evaluation, taking regulating action and other matters in relation thereto.  It may also be disclosed to other Government bureaux and departments for the compilation of guest lists for various community events.
Access to Personal Data

3. You have a right of access and correction with respect to personal data as provided for in sections 18 and 22 and Principle 6 of Schedule 1 to the Personal Data (Privacy) Ordinance.  

Enquiries

4. Requests for access or correction of the personal data collected by means of this form should be made in writing  to:

Senior Executive Officer (Professional Services)
Development Bureau,

Government Secretariat,

Room 1516, 15/F, West Wing, Central Government Offices,

2 Tim Mei Avenue, Tamar,

Hong Kong.









* Delete where inappropriate                                                                                    May 2018 (Rev)
+ Attach a copy of documentary proof for this item                                                              PSU01/03

