Enclosure 10(a)
Revised Job Description

Permanent Secretary for Development (Works)

Rank 


: Administrative Officer Staff Grade A1 (D8)
Responsible to 
: Secretary for Development (SDEV)

Main Duties and Responsibilities –

1. To assist SDEV in formulating policies in regard to slope safety, flood prevention, water supply, greening, landscape, tree management and the delivery of the Public Works Programme; and to ensure the efficient implementation of such policies.
2. To assist SDEV in securing support of the public and LegCo; and in dealing with LegCo businesses.
3. To housekeep Architectural Services Department, Civil Engineering and Development Department, Drainage Services Department, Electrical and Mechanical Services Department and Water Supplies Department.

4. To provide strategic input to directorate succession planning and leadership development in respect of Works group of Departments and to steer and implement re-organisation plans where necessary.

5. To serve as Controlling Officer for resources allocated to Works Branch and to ensure their proper deployment.

6. To oversee liaison with the construction industry, in particular in regard to co-operation with the Construction Industry Council and the Construction Workers Registration Authority.

7. To explore opportunities for co-operation between stakeholders of the local construction industry and their Mainland counterparts and to promote local professional services outside Hong Kong.

8. To assist SDEV in formulating policies in regard to development-related heritage conservation so as to enable a close interface between development and heritage conservation.
9. To manage staff resources in the bureau.

10.
To oversee the implementation of post-quake reconstruction work in Sichuan from the Development Bureau’s angle.
---------------------------------
Enclosure 10(b)
Revised Job Description

Deputy Secretary for Development (Works) 1

Rank 


: Administrative Officer Staff Grade B1 (D4)

Responsible to 
: Permanent Secretary for Development (Works) (PS(W))
Main Duties and Responsibilities –

1. To assist PS(W) in the formulation of policies on heritage conservation, devise new initiatives on heritage conservation, oversee the work of the Commissioner for Heritage’s Office as well as provide policy support and guidance to the Antiquities and Monuments Office of the Leisure and Cultural Services Department.
2. To assist PS(W) in overseeing the implementation of the Public Works Programme by reviewing and updating procedures and practices; as well as monitoring the overall spending on public works projects.

3. To oversee the provision of support to and liaison with the statutory Construction Industry Council (CIC), in particular in regard to the amalgamation of the Construction Industry Training Authority with CIC.
4. To oversee the formulation of policy and strategy on greening, landscape and tree management.

5. To oversee branch administration, resource planning, media relations and publicity matters as well as financial management of bureau resources.
6. To monitor the overall financial management, manpower and public relations matters of the Works Group of Departments.

---------------------------------

 Enclosure 10(c)

Revised Job Description

Principal Assistant Secretary for Development (Works) 1
Rank 


: Administrative Officer Staff Grade C (D2)

Responsible to 
: Deputy Secretary for Development (Works) 1 (DS(W)1)

Main Duties and Responsibilities –
1. To liaise and provide support to the operation of the statutory Construction Industry Council (CIC) and to act as the focal point of liaison between the Administration and CIC.

2. To assist DS(W)1 in handling matters relating to the implementation of the recommendations of the Report of the Construction Industry Review Committee.

3. To assist the Construction Workers Registration Authority in implementing the Construction Workers Registration Ordinance including providing support to its committees and coordination with relevant bureaux/departments, training institutes and other stakeholders.

4. To assist in formulating and implementing manpower resource policies including education and training of staff in professional and technical grades in the Works Group of Departments.

5. To assist DS(W)1 in overseeing the implementation of the Public Works Programme by reviewing and updating procedures and practices.

6. To monitor the overall spending on public works projects.
7. To act as the overall co-ordinator within the Works Branch (e.g. in the preparation of the Policy Address, Budget, Estimates, etc.) as well as be responsible for handling cross-bureaux/departmental matters.
---------------------------------
 Enclosure 10(d)

Revised Job Description

Principal Assistant Secretary for Development (Works) 4

Rank 


: Government Engineer (D2), Multi-disciplinary

Responsible to 
: Deputy Secretary for Development (Works) 2 (DS(W)2)
Main Duties and Responsibilities –
1. To assist in implementing post-quake reconstruction work in Sichuan including project and funding management; technical audit co-ordination; and providing technical support to other policy bureaux. 

2. To assist in handling matters relating to Mainland/Hong Kong Closer Economic Partnership Arrangement consultations/implementation and promotion of local professional services in the Mainland and overseas construction and engineering related markets.

3. To assist in formulating and implementing policies on management of contractors and consultants including administration and performance monitoring.
4. To assist in housekeeping the Architectural Services Department and the Electrical and Mechanical Services Department.

---------------------------------
