
(00MC8-04-2) 
Annex 2 

(Page 1 of 3) 
Flowchart showing procedures for 

drainage connection works carried out by owner/developer 

Developer submits 
application 

DSD conducts 
inspection within 
14 days from 
receipt of 
application 

DSD issues the satisfaction letter 

DSD takes over for maintenance if the 
works found to be satisfactory 

Developer submits HBP1 to DSD with 
cheque payment 

DSD conducts handing over inspection and 
AP provides records of material quality, 
acceptance tests, colour closed circuit 
television survey report and as-built 
drawings for DSD’s scrutiny 

Remarks to Developer for making 
drainage connection works: 
(a) AP shall seek comments from 

utility companies (UU), 
Transport Department, 
Traffic Police, other 
government department; etc. 

(b) AP  shall prepare the 
coordinated programme of 
utility works; submit to HyD 
the coordinated programme 
of utility works and UU’s no 
adverse comments response. 

(c) Developer / contractor shall 
apply for an XP from 
HyD/LandsD according to 
para. 1.1 and 1.2 of the 
Practitioner’s Guidelines. 

(d) For amendments of drainage 
connection works outside the 
lot , AP should submit the 
proposed details to DSD for 
approval. Minor amendments 
can be agreed with DSD staff 
on site. 

AP to carry out remedial 
works within a 12-month 
defects liability period if 
required

In this Annex, the term Developer means the owner/developer or the Authorized Person on his behalf where 
appropriate.
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Flowchart showing procedures for run-in construction and  

damaged footway reconstruction works  

carried out by private developers  

in conjunction with building development 

Inspection by HyD. 

Developer/AP submits XP application through XPMS or by hardcopy submission 

with prescribed fee. For further details, refer to the simplified guidelines for 

infrequent Excavation Permit applicants:  

https://www.hyd.gov.hk/en/technical_references/technical_document/xppm/
related_documents/simplified_guidelines/index.html
 

Developer/AP seeks comments from Transport Department, Traffic Police and other 

government departments, etc. 

Developer/AP cooperates with other parties within the “uncoordinated” case to form 

a coordinated programme. 

Developer/AP submits XP in XPMS or application form (i.e. Form HyD 14) to HyD 

with the prescribed fee. 

HyD issues XP to Developer. 

AP’s contractor carries out construction works. 

Joint handing over inspection. 

HyD takes over completed works if in order. 

HyD carries out inspection towards the end of 

12 months defect liability period. 

AP carries out remedial 

works if required. 

AP carries out remedial 

works within 12-month 

defects liability period, 

if required. 

Usually takes 5 working days 

(for XPMS application and by 

e-payment); 17 working days

(for hardcopy submission) 

https://www.hyd.gov.hk/en/technical_references/technical_document/xppm/related_documents/simplified_guidelines/index.html
https://www.hyd.gov.hk/en/technical_references/technical_document/xppm/related_documents/simplified_guidelines/index.html


In this Annex, the term Developer means the owner/developer or the Authorized Person on his behalf where 
appropriate.

AP's contractor lays connection main into the lot, 
backfills and carry out pressure test on pipe 

AP's contractor cleans and sterilizes the pipe, picks up 
connection with the tee valve outside the lot 

WSD confirms completion of connection main 
works 

AP's contractor picks up final connection within the lot 
after WSD has found all inside/fire services works 
completed satisfactorily 

AP submits to WSD as-built record drawing 

WSD takes over the completed connection main 

Joint inspection of works and witness 
of tests by WSD & AP 

AP carries out permanent road 
reinstatement 

Joint inspection of the valve pit by 
WSD & AP 

Inspection and taken over of the 
completed pavement works by HyD 

AP carries out remedial works within 
the 12-month defects liability period, 
if required. 

WSD issues an approval letter and a demand note 
(D/N) for connection charge and additional audit 
check fee 

Developer applies for Excavation Permit from HyD 

AP’s contractor excavates at the proposed connection 
point to expose the existing supply main 

WSD provides the connection tee and tee valve and valve pit 
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Flowchart showing procedures  
for water supply connection works carried out by private developers  

in conjunction with building development 

AP consults WSD for location of supply connection 
Developer settles the D/N and sends a when enquiring on water availability 
py of receipt to WSD 

AP submits HBP1 to WSD for approval to employ (See footnote contractor (name to be given) to carry out the works No. 5 of outside the lot enclosed with :-Practitioner’s AP seeks comments from utility (a) an alignment plan of the proposed connection mainGuidelines) ompanies (UU), Transport (b) the inside/fire services works proposal 
Department, Traffic Police, (c) form WWO 542 ther government departments, 
tc.

Within 20 
working days

AP prepares the coordinated 
programme of utility works; 
submits to HyD the coordinated 
programmes of utility works 
and UU’s no adverse comments 
response 

Within 15 
working days 


